
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MIDWEST CITY 
 

MEETING AGENDAS FOR 
July 26, 2016 

 
 

 
 
 
 

STAFF BRIEFING 
City Hall, Second Floor, Midwest City Council Conference Room, 100 N. Midwest Boulevard 

Enter through S.W. door marked Council Chamber/Conference Room 
 

July 26, 2016 – 6:00 PM 
 

Special Assistance requests – tcoplen@midwestcityok.org or 739-1002. 
(Please provide no less than 24 hours’ notice) 

Special assistance request during a meeting call 739-1388. 
 
DISCUSSION. 
Clarification of agenda items, handouts, and presentation of new or additional information for 
items on the agendas for the City Council, Municipal Authority, Hospital Authority, and Utilities
Authority for July 26, 2016.  
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CITY OF MIDWEST CITY COUNCIL AGENDA 
Midwest City Council Chambers, 100 N. Midwest Boulevard 

 
July 26, 2016 – 7:00 PM 

 
A.      CALL TO ORDER. 

B.      OPENING BUSINESS. 

 Invocation - Community Services Director Vaughn Sullivan 
 Pledge of Allegiance - Councilmember Christine Price-Allen 
 Community-related announcements  

 
C.      CONSENT AGENDA.  These items are placed on the Consent Agenda so that members 
           of the City Council, by unanimous consent, can approve routine agenda items by one  
           motion. If any item proposed on the Consent Agenda does not meet with approval of all  
           Council members, or members of the audience wish to discuss a proposed item with the  
           Council, that item will be removed and heard in regular order. 

1. Discussion and consideration of approving the minutes of the special meeting of July 
6, 2016, and the staff briefing and regular meeting of July 12, 2016, as submitted. 
(City Clerk - S. Hancock)   

2. Discussion and consideration of supplemental budget adjustments to the following 
funds for FY 2016-2017, increase:  Grants Fund, revenue/ Intergovernmental (06) 
$17,878; expenses/Transfers Out (06) $17,878; revenue/ Intergovernmental (21) 
$7,500; expenses/Transfers Out (21) $7,500; revenue/ Intergovernmental (41) 
$204,500; expenses/Transfers Out (41) $204,500; revenue/Intergovernmental (62) 
$126,755; expenses/Police (62) $105,480; revenue/Intergovernmental (87) $60,424; 
expenses/Transfers Out (87) $60,424; revenue/Intergovernmental (88) $161,099; 
expenses/Disaster Relief (88) $161,099.  Dedicated Tax 2012 Fund, revenue/ 
Transfers In (00) $17,878.  Emergency Operations Fund, revenue/Transfers In (00) 
$7,500.  Reimbursed Projects Fund, expenses/Community Development (05) 
$63,273; revenue/ Intergovernmental (14) $15,001; expenses/Neighborhood Services 
(15) $87,358; expenses/Housing (37) $35,000; revenue/Intergovernmental (39) 
$16,000; expenses/Stormwater (61) $11,450; expenses/Fire (64) $111; 
expenses/Economic (87) $27,500. (Finance - F. Chen) 

3. Discussion and consideration of passing and approving a resolution releasing 
unappropriated fund balances at the close of day June 30, 2016 to be made available 
for fiscal year 2016-2017; and amending the budgets for fiscal year 2016-2017 to 
include the released appropriations from the fiscal year 2015-2016 budgets as 
supplemental appropriations; and, effective July 1, 2016, renewing encumbrance 
commitments canceled at the close of day June 30, 2016. (Finance - F. Chen)
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Midwest City Council Meeting Agenda for July 26, 2016 
Consent Agenda continued.  Page 2 

4. Discussion and consideration of accepting the City Manager's Report for the month of 
June, 2016. (Finance - F. Chen) 

5. Discussion and consideration of approving and entering into a contract in an amount 
not to exceed $18,000 with Crawford and Associates, P. C. for annual financial 
statement preparation for the fiscal year ended June 30, 2016. (Finance – F. Chen) 

6. Discussion and consideration of approving and entering into a contract in an amount 
not to exceed $57,000 with RSM US, LLP to perform an audit of the City of Midwest 
City’s governmental activities, business-type activities, each major fund, and 
aggregate remaining fund information as of and for the year ended June 30, 2016 to 
include the performance of audit requirements imposed by the Single Audit Act and 
the U. S. Office of Management and Budget (OMB) Circular No. A-133, and 
approving and entering into a contract in an amount not to exceed $3,500 with RSM 
US, LLP to compile the 2016 annual survey of city and town finances (SA&I Form 
2643). (Finance - F. Chen) 

7. Discussion and consideration of updating the City of Midwest City’s company 
information with Heartland Payment Systems by designating Assistant City Manager 
Tim Lyon as the primary contact and authorized signer; City Manager J. Guy Henson 
as an authorized signer; and Staff Accountant Diana Spurlock as the secondary 
contact. (Finance - F. Chen)  

8. Discussion and consideration of accepting the filing of the Midwest City Urban 
Renewal Authority’s 2015-16 Annual Report. (City Attorney - K. Bolles) 

9. Discussion and consideration of accepting the monthly report on the City of Midwest 
City Employees’ Health Benefits Plan by the City Manager and action as deemed 
necessary by the Council to maintain the plan.  (Human Resources - C. Wilson) 

10. Discussion and consideration of entering into a Contract to Provide Employee 
Assistance Project and Related Services with Dan Benton, LPC for FY 2016/2017 to 
provide the Employee Assistance Program and related services to City employees at 
the rate of $2.25 per employee per month, and $106.83 per initial assessment and 
$62.44 per session. (Human Resources - C. Wilson) 

11. Discussion and consideration of approving and entering into a Statement of Work and 
Professional Services Agreement with ImageNet Consulting LLC in an amount not to 
exceed $61,270.00 to design and implement a digital and automated system to 
implement Laserfiche Rio Enterprise Content Management system for Human 
Resources functions. (Human Resources - C. Wilson) 

12. Discussion and consideration of approving and entering into a contract for FY 2016-
17 in the amount of $181,374.00 with Central Oklahoma Transportation and Parking 
Authority (COTPA) EMBARK  for the provision of Route 15 bus service in Midwest 
City. (Grants Management - T. Craft)
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Consent Agenda continued.  Page 3 

13. Discussion and consideration of approving a resolution establishing the Nine-One-
One Emergency Telephone Fee Rate at three percent for calendar year 2017. 
(Emergency Management - M. Bower) 

14. Discussion and consideration of renewing the Jail Services Agreement for fiscal year 
2016-17 with the Town of Forest Park to provide labor and jail facilities to retain all 
prisoners who are placed into a confinement status by law enforcement officials at a 
rate of $54.00 per day, plus a $25.00 booking fee that will be applied to the daily 
compensation charge if the inmate is held longer than eleven (11) hours. (Police - B. 
Clabes) 

15. Discussion and consideration of renewing the agreement with the Town of  Forest 
Park for animal care services for fiscal year 2016-17. (Police - B. Clabes) 

16. Discussion and consideration of approving and entering into a maintenance contract 
with Automation Integrated in the amount of $4,290.00 for the maintenance of the 
Police Department building automation and control systems for fiscal year 2016-17. 
(Police - B. Clabes)  

17. Discussion and consideration of 1) approving and entering into the 2016 Safe 
Oklahoma Grant Program Contract with the Oklahoma Attorney General’s Office to 
establish the terms and conditions under which the City will receive a law 
enforcement grant in the amount of $70,000; and 2) authorizing the mayor and/or city 
manager to execute such documents and enter into such agreements as are necessary 
or appropriate to carry out the objectives of the grant. (Police - B. Clabes) 

18. Discussion and consideration of renewing the agreement with the Town of Forest 
Park to provide emergency animal control services for fiscal year 2016-2017. (Police 
- B. Clabes) 

19. Discussion and consideration of approving and entering into a Fire Equipment 
Agreement with the Oklahoma County Board of County Commissioners to establish 
the terms and conditions under which the County shall provide the City with certain 
firefighting equipment. (Fire Department - B. Norton) 

20. Discussion and consideration of accepting maintenance bonds from Commercial 
Construction Services, L.L.C. in the amount of $3,096.00 and $4,300.00, 
respectively, in regard to the water line and the sanitary sewer line improvements 
installed in conjunction with the new Soldier Creek Elementary school located at 
9021 S.E. 15th Street.  (Community Development - P. Menefee) 

21. Discussion and consideration of accepting the maintenance bond from Commercial 
Construction Services, L.L.C. in the amount of $7,500.00 for the water line 
improvements installed in conjunction with Midwest City Elementary School located 
at 2211 South Midwest Boulevard. (Community Development - P. Menefee)
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Consent Agenda continued.  Page 4 

22. Discussion and consideration of approving and entering into the FY 2017 Unified 
Planning Work Program contract with the Association of Central Oklahoma 
Governments for traffic count data collection. (Community Development - P. 
Menefee) 

23. Discussion and consideration of accepting the maintenance bond from Red Rock 
Utility, L.L.C. in the amount of $5,666.03 for the sanitary sewer line improvements 
installed in conjunction with Autumn Creek Villas, Phase II subdivision. (Community 
Development - P. Menefee) 

24. Discussion and consideration of dedicating a permanent Easement to Oklahoma Gas 
and Electric Company to provide the necessary electric service for the CNG Station 
located at the Public Works Administration complex at 8730 S.E. 15th Street in the 
Northeast Quarter of Section Eleven (11), Township Eleven (11) North, Range Two 
(2) West of the Indian Meridian, Oklahoma County, Oklahoma. (Community 
Development - P. Menefee) 

25. Discussion and consideration of confirming the Mayor’s reappointment of Senator 
Dave Herbert and Russell Smith to continue to serve as Midwest City Urban Renewal 
Authority commissioners for additional three-year terms.  (City Attorney - K. Bolles) 

26. Discussion and consideration of 1) declaring the various obsolete items of city 
property on the attached list surplus; and 2) authorizing their disposal by public 
auction or sealed bid.  (Information Technology - R. Rushing) 

D.      DISCUSSION ITEMS. 

1. (PC-1873) Public hearing with discussion and consideration of approval of a 
resolution for a Special Use Permit (SUP) to allow the use of a church (low impact 
institutional; neighborhood related) in the R-6, Single Family Detached Residential, 
district for the properties described as a part of the NE/4 of Section 10, T-11-N, R-2-
W, located at 1114 N. Myrtle Drive. (B. Harless - Community Development) 

2. (PC-1874) Public hearing with discussion and consideration of approval of the Replat 
of Lot 1, Block 8 of The Orchard Addition, described as a part of the NW/4 of 
Section 12, T-11-N, R-2-W. (Community Development - B. Harless) 

3. (PC–1875) Public hearing with discussion and consideration of approval of an 
ordinance to amend the Planned Unit Development governed by the R-6, Single 
Family Detached Residential and R-2F, Two-Family Residential Districts to Planned 
Unit Development (PUD) governed by the R-6, Single Family district for the property 
described as a tract of land lying on the south side of NE 10th Street between Timber 
Road and Westminster Road in the SW/4 of section 4, T-11-N, R-2-W, of the Indian 
Meridian, City of Midwest City, Oklahoma County, Oklahoma. (Community 
Development - B. Harless)
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4. (PC-1876) Public hearing with discussion and consideration of approval of the 
Preliminary Plat of Oakwood Landing for the property described as a tract of land 
lying in the SW/4 of Section 4, T-11-N, R-2-W, of the Indian Meridian, City of 
Midwest City, Oklahoma County, Oklahoma. (Community Development - B. 
Harless) 

5. (MP-10) Public hearing with discussion and consideration of approval of the Olivas 
Business Park Minor Plat described as a part of the SE/4 of Section 28, T-12-N, R-2-
W, located at 1285 N. Air Depot Blvd. (Community Development - B. Harless) 

6. Discussion and consideration of approving and entering into a Memorandum of 
Understanding for 2016-17 in the amount of $75,000 with the Boys and Girls Clubs 
of Oklahoma County Inc. for the operation of a club site at Telstar Elementary 
School, located at 9521 N.E. 16th Street in Midwest City. (Grants Management - T. 
Craft) 

E.      NEW BUSINESS/PUBLIC DISCUSSION. 

F.      EXECUTIVE SESSION. 

1. Discussion and consideration of (1) entering into executive session, as allowed under 
25 O.S., § 307(B)(4), to discuss Bill Lott's Workers Compensation Case Nos. 
MWC14-1478, MWC14-1479, MWC15-4811, and MWC15-4813, and (2) in open 
session, authorizing the city manager to take action as appropriate based on the 
discussion in executive session. (City Manager - T. Lyon). 

2. Discussion and consideration of (1) entering into executive session, as allowed under 
25 O.S., § 307(B)(4), to discuss Brian Iley’s Workers Compensation Case No. 
MWC14-887, and (2) in open session, authorizing the city manager to take action as 
appropriate based on the discussion in executive session. (City Manager - T. Lyon). 

3. Discussion and consideration of 1) entering into executive session, as allowed under 
25 O.S. § 307(C)(10), to confer on matters pertaining to economic development, 
including the transfer of property, financing or the creation of a proposal to entice a 
business to remain or to locate within the City; and 2) in open session, authorizing the 
city manager to take action as appropriate based on the discussion in executive 
session. (City Manager - G. Henson) 

G.      FURTHER INFORMATION. 

1. Minutes of the July 5, 2016 Planning Commission meeting. (Community 
Development - B. Harless) 

H.        ADJOURNMENT. 
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Notice of this special Midwest City Council meeting was filed with the City Clerk of Midwest 
City at least 48 hours prior to the beginning of the meeting and copies of the agenda for this 
meeting were posted at City Hall and on the City’s website, accessible to the public for at least 
24 hours in advance of the meeting. 
 

MINUTES OF THE SPECIAL MIDWEST CITY COUNCIL MEETING 
 

July 6, 2016 – 11:30 a.m. 
 
This special meeting was held in the Midwest City Council second floor conference room, 100 
N. Midwest Boulevard, Midwest City, County of Oklahoma, and State of Oklahoma with the 
following members present: Mayor Matt Dukes; Councilmembers *Daniel McClure Jr., *Rick 
Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and Acting City Clerk Guy Henson. 
Absent: Pat Byrne. 
 
Mayor Dukes called the meeting to order at 11:39 a.m. 
 
Executive Session. 
 
Discussion and consideration of 1) entering into executive session, as allowed under 25 O.S. 
§ 307(B)(4), for the purpose of confidential communications between the Council and its 
attorney concerning a pending investigation, claim or action; and 2) in open session, 
authorizing action as appropriate based on the discussion in executive session. 
 
Motion was made by Dawkins, seconded by Reed, to go into executive session. Voting aye: 
McClure, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: Byrne. Motion 
carried. The councilmembers went into executive session at 11:40 a.m. 
 
*Councilmember McClure left the meeting at 12:31 p.m. 
*Councilmember Dawkins left the meeting at 1:26 p.m. 
 
Mayor Dukes reconvened the meeting in open session at 1:35 p.m.  No action was taken. 

 
Adjournment. 
There being no further business, motion was made by Reed, seconded by Allen, to adjourn. 
Voting aye: Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: McClure, Byrne, and 
Dawkins. Motion carried. The meeting adjourned at 1:35 p.m. 
 
ATTEST: 
 
 
________________________________  ____________________________________ 
SARA HANCOCK, City Clerk   MATTHEW D. DUKES, II, Mayor 
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Notice of regular staff briefings for the Midwest City Council was filed for the calendar year with 
the City Clerk of Midwest City and copies of the agenda for this meeting were posted at City Hall 
and on the City’s website, accessible to the public for at least 24 hours in advance of this meeting. 
 

MINUTES OF THE REGULAR STAFF BRIEFING FOR MIDWEST CITY COUNCIL 
 

July 12, 2016 – 6:00 p.m. 
 
This regular meeting was held in the Midwest City Council Conference Room on the second 
floor of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 
Oklahoma. The following members were present: Mayor Matt Dukes; Councilmembers Daniel 
McClure Jr., Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and City Clerk Sara 
Hancock. Absent: Pat Byrne. 
 
Mayor Dukes called the meeting to order at 6:05 p.m. 
 
DISCUSSION.  Clarification of agenda items, handouts, and presentation of new or 
additional information for items on the City Council agenda for July 12, 2016. City Manager 
Guy Henson and Councilmember Allen made community-related announcements. Staff briefed 
the councilmembers on various items on the agenda, and the councilmembers sought 
clarification and discussed individual agenda items with staff. 
 
The mayor closed the meeting at 6:44 p.m. 
 
 
 
 ________________________________________ 
ATTEST: MATTHEW D. DUKES, II, Mayor 
 
 
 
____________________________________ 
SARA HANCOCK, City Clerk 
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Notice of regular Midwest City Council meetings was filed for the calendar year with the City 
Clerk of Midwest City and copies of the agenda for this meeting were posted at City Hall and on 
the City’s website, accessible to the public for at least 24 hours in advance of the meeting. 
 

MINUTES OF THE REGULAR MIDWEST CITY COUNCIL MEETING 
 

July 12, 2016 – 7:00 p.m. 
 
This regular meeting was held in the Midwest City Council Chambers, 100 N. Midwest 
Boulevard, Midwest City, County of Oklahoma, and State of Oklahoma with the following 
members present: Mayor Matt Dukes; Councilmembers Daniel McClure Jr., Rick Dawkins, Sean 
Reed, Christine Allen, and Jeff Moore; and City Clerk Sara Hancock. Absent: Pat Byrne. 
 
Mayor Dukes called the meeting to order at 7:01 p.m. 
 
Opening Business. The meeting opened with the invocation by Kathy Spivey, followed by the 
Pledge of Allegiance led by Councilmember Reed. Councilmember Allen, Councilmember 
McClure, Mayor Dukes and City Manager Guy Henson made community-related comments and 
announcements. 
 
Consent Agenda. Motion was made by Dawkins, seconded by Reed, to approve the items on the 
Consent Agenda, as submitted. 
 
1. Discussion and consideration of approving the minutes of the staff briefing and regular 

meeting of June 28, 2016, as submitted. 
 

2. Discussion and consideration of ratifying the approval of the management representation 
letters to Grant Thornton LLP and the acceptance of the associated Combined Financial 
Statements and Report of Certified Public Accountants of Sooner Town Center, LLC, Lowe’s 
STC, LLC and STC II, LLC for calendar years ending December 31, 2012 and December 31, 
2013. 
 

3. Discussion and consideration of renewing the following contracts, without modifications, for 
Fiscal Year 2016-17:  Office Supply Contract with Staples, Inc.; Savin copier maintenance 
agreement with Standley Systems at a rate of $0.0089 per black and white and $0.05 per color 
copies for three model #C9145 and two #MPC4502, plus a rate of $0.0078 per black and 
white copy on model #C8075; the utility bill production agreement with Dataprose, LLC; and 
Connect + Series mail machine lease with Pitney Bowes in the amount of $248.55  per month. 
 

4. Discussion and consideration of approving and entering into an Annual Base Station 
Preventative Maintenance Contract for FY 2016-17 with Utility Technology Services, LLC  in 
the amount of $1,500 each for the two base stations towers being used with the AMI System. 

 
5. Discussion and consideration of approving and entering into a contract in the amount of 

$12,000 with the University of Oklahoma Institute for Quality Communities to perform an 
Original Mile Node and Linkage Study. 
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Midwest City Council Minutes for July 12, 2016                  2 
Consent Agenda continued. 
 

 
6. Discussion and consideration of renewing the Jail Services Agreement for fiscal year 2016-17 

with the City of Harrah, to provide labor and jail facilities to retain all prisoners who are 
placed into a confinement status by law enforcement officials at a rate of $54.00 per day, plus 
a $25.00 booking fee that will be applied to the daily compensation charge if the inmate is 
held longer than eleven (11) hours. 
 

7. Discussion and consideration of renewing the agreement with the City of Harrah for animal 
care services for fiscal year 2016-17. 
 

8. Discussion and consideration to award the bid to and enter into a contract for police firearm 
ammunition for fiscal year 2016-17 with GT Distributors, Inc. of Austin, Texas, who 
submitted the overall lowest and best bid submitted meeting specifications, for the 380 Caliber 
95 gr./90 gr. for $260.20 per unit for CCI-53606; 38 caliber 125 gr. for $362.46 per unit for 
CCI-53720; 9mm 124 gr./135 gr. for $187.08 per unit for CCI-53651 and $362.46 per unit for 
CCI-53618; 40 Caliber 165 gr./175 gr. for $226.76 per unit for CCI-53955 and $390.15 per 
unit for CCI-53970; 357 Sig 125 gr./135 gr. For $255.10 per unit for AE357S2 and $401.66 
per unit for CCI-54234; 45 Caliber 200 gr./220 gr. for $322.44 per unit for CCI-53655 and 
$428.40 per unit for CCI-53969; 223 Caliber 55 gr. for $312.42 per unit for AE223 and for 
$575.45 per unit for CCI-24446; 308 168 gr. for $1,052.31 per unit for FC-GM308M; 12 ga. 
Buckshot 00 9 Pellet $484.70 per unit for FC-LE13200; and for the 12 ga. 1-ounce Rifle Slug 
for $663.25 per unit for FC-LEB127DPRS. 
 

9. Discussion and consideration of renewing for fiscal year 2016-2017 the contracts with 
GeoSafe in the amount of $10,000, less a $5,000 contribution from Alliance Health Care, for 
software service and integration with the Tyler Computer-Aided Dispatch System to the iPads 
in fire and EMS vehicles; and with Emergency Reporting Fire/EMS Records Management in 
the amount of $10,232 for software service and integration with CAD for records 
management. 
 

10. Discussion and consideration of selecting Casey Hurt, a freeholder and qualified elector 
residing in Oklahoma County, to represent the City of Midwest City on the board of directors 
of the Central Oklahoma Master Conservancy District for a four-year term and submitting his 
name to the Cleveland County district judge who shall appoint Mr. Hurt to membership on the 
board of directors. 
 

11. Discussion and consideration of declaring four and a half metal storage lockers surplus and 
authorizing their disposal by public auction. 

 
Voting aye: McClure, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: 
Byrne. Motion carried. 
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Discussion Items. 
 
1. (PC-1871) Public hearing with discussion and consideration of approval of a resolution 

for a Special Use Permit (SUP) to allow the use of a Group Care Facility in the R-6, 
Single Family Detached Residential District for the property described as a part of the 
SE/4 of section 25 T-12-N, R-2-W, located at 1205 N Post Road. (This item was tabled at 
the June 28, 2016 Council meeting.) Kathy Peacock, 12799 Twin Pine Lane, Choctaw, and 
Jeryka Castelli, 7235 South Janet Street, addressed the Council. Motion was made by 
Dawkins, seconded by Allen, to approve Resolution 2016-11, as submitted. Voting aye: 
McClure, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: Byrne. 
Motion carried. 
 

2. (MP-9) Public hearing with discussion and consideration of approval of the Minor Plat 
of the Fontenot-Hall Subdivision and granting the requested waivers for the sidewalk 
and half street improvements for the property described as a part of the NE/4 of 
Section 31, T-12-N, R-1-W, located at 1001 N. Cedar Dr. Todd Hall, 13097 Rose Petal 
Circle, Herndon, VA, owner of the property, addressed the Council via telephone and 
Charles Thompson, 10400 N.E. 4th, addressed the Council in person. Motion was made by 
Reed, seconded by McClure, to approve the Minor Plat, as submitted, and grant the requested 
waivers for the sidewalk and half street improvements. Voting aye: McClure, Dawkins, 
Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: Byrne. Motion carried. 
 

3. Discussion and consideration of passing and approving an ordinance amending the 
Midwest City Municipal Code, Chapter 15, Fire Protection and Prevention, by 
amending Article II, In General, Division 1, Generally, Section 15-13, Compliance with 
orders, Section 15-15, Fire lanes, Section 15-15, Blocking fire hydrants and fire 
department connections, Section 15-22, Location of fire hydrants, Section 15-24, Smoke 
detectors, and Section 15-26, Access and operational standards for controlled access 
gates and gated subdivisions; by amending Article II, In General, Division 2, Fireworks, 
Section 15-33, Permits; insurance required; by amending Article II, In General, 
Division 3, Hazardous Materials, Section 15-41, Hazardous materials cleanup; recovery 
of costs; by amending Article III, Fire Prevention Codes and Standards, Division 2, Fire 
Prevention Codes, Section 15-56, Amendments; by amending Article III, Fire 
Prevention Codes and Standards, Division 3, NFPA National Fire Codes, Section 15-61, 
Adopted; by amending Article III, Fire Prevention Codes and Standards, Division 4, 
Fire Suppression and Detection Systems, Section 15-72, Alarm and detection systems 
plan review; fee, and Section 15-73, Sprinkler systems; by amending Article IV, Open 
Burning, Section 15-100, Open burning prohibited; exceptions, and Section 15-101, 
Permit required; fees, and by amending Article IV, Open Burning, by repealing Section 
15-104, Burn pit defined; inspection; revocation of permit; establishing an effective 
date; and providing for repealer and severability. (This item was published under the 
Further Information portion of the May 24, 2016 Council agenda.) Rella Johnson, 428 
Monroney Drive, addressed the Council. Motion was made by McClure, seconded by Allen, 
to approve Ordinance 3276 as presented. Voting aye: McClure, Dawkins, Reed, Allen, 
Moore, and Mayor Dukes. Nay: none. Absent: Byrne. Motion carried. 
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Discussion Items continued. 

 
4. Discussion and consideration of approving and passing an ordinance amending the 

Midwest City Code, Chapter 28, Offenses – Miscellaneous, by amending Article II, 
Offenses Against Morals, Section 28-20, Disorderly house; and providing for repealer 
and severability. (This item appeared as a Discussion Item on the March 8, 2016 
Council agenda.) Rella Johnson, 428 Monroney Drive; Chris Morris, 1700 Sandra Drive; 
Bob Toney, 116 Ridgewood Drive; and Connie Kainer, 2609 Coach Light Drive, addressed 
the Council. After much discussion, a motion was made by Dawkins, seconded by Reed, to 
approve Ordinance 3277 as presented with the addition of the requirement of convictions on 
the offenses and for a new 90-day period to begin with a new tenant or other party 
responsible for the property. Voting aye: McClure, Dawkins, Reed, Allen, Moore, and Mayor 
Dukes. Nay: none. Absent: Byrne. Motion carried. 
 

5. Discussion and consideration of replacing Daniel McClure Jr. as vice mayor. No action 
was taken on this item at the request of the mayor. 

 
New Business/Public Discussion. 
Fred Hawk, 1302 South Caldwell; Charles Thompson, 10400 N.E. 4th; and Steve Huff, 13220 
Shirley Lane, addressed the Council. 
 
Adjournment. 
There being no further business, motion was made by McClure, seconded by Reed, to adjourn. 
Voting aye: McClure, Dawkins, Reed, Allen, Moore, and Mayor Dukes. Nay: none. Absent: 
Byrne. Motion carried. The meeting adjourned at 8:18 p.m. 
 
 
 

____________________________________ 
MATTHEW D. DUKES, II, Mayor 

ATTEST: 
 
 
 
__________________________________ 
SARA HANCOCK, City Clerk 
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 The City of 

MIDWEST CITY 
 
___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1245 * FAX (405) 739-1247 * TDD (405) 739-1359 

             
Memorandum 

 

TO:   Honorable Mayor and Council 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 
Subject:    Discussion and consideration of supplemental budget adjustments to the following 

funds for FY 2016-2017, increase:  Grants Fund, revenue/Intergovernmental (06) 
$17,878; expenses/Transfers Out (06) $17,878; revenue/Intergovernmental (21) 
$7,500; expenses/Transfers Out (21) $7,500; revenue/Intergovernmental (41) 
$204,500; expenses/Transfers Out (41) $204,500; revenue/Intergovernmental (62) 
$126,755; expenses/Police (62) $105,480; revenue/Intergovernmental (87) $60,424; 
expenses/Transfers Out (87) $60,424; revenue/Intergovernmental (88) $161,099; 
expenses/Disaster Relief (88) $161,099.  Dedicated Tax 2012 Fund, 
revenue/Transfers In (00) $17,878.  Emergency Operations Fund, revenue/Transfers 
In (00) $7,500.  Reimbursed Projects Fund, expenses/Community Development (05) 
$63,273; revenue/Intergovernmental (14) $15,001; expenses/Neighborhood Services 
(15) $87,358; expenses/Housing (37) $35,000; revenue/Intergovernmental (39) 
$16,000; expenses/Stormwater (61) $11,450; expenses/Fire (64) $111; 
expenses/Economic (87) $27,500. 

 
 
The first supplement is needed to roll forward remaining budgets in Grants Fund from fiscal year 
2015-2016 to current fiscal year.  The second and third supplements are needed to roll forward 
budget for transfers in from Grants Fund to Dedicated Tax 2012 Fund and Emergency Operations 
Fund.  The fourth supplement is needed to roll forward remaining budgets in Reimbursed Projects 
Fund from fiscal year 2015-2016 to current fiscal year and appropriate remaining balance of 
Christmas Baskets Project.      
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SUPPLEMENTS

July 26, 2016

Fund BUDGET AMENDMENT FORM

GRANTS (143) Fiscal Year 2016-2017

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

06 Intergovernmental 17,878

06 Transfers Out 17,878

21 Intergovernmental 7,500

21 Transfers Out 7,500

41 Intergovernmental 204,500

41 Transfers Out 204,500

62 Intergovernmental 126,755

62 Police 105,480

87 Intergovernmental 60,424

87 Transfers Out 60,424

88 Intergovernmental 161,099

88 Disaster Relief 161,099

578,156 0 556,881 0

Explanation:

To roll forward remaining budgets in Grants Fund from fiscal year 2015-2016 to current fiscal year.  

Fund BUDGET AMENDMENT FORM

DEDICATED TAX 2012 (065) Fiscal Year 2016-2017

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

00 Transfers In 17,878

17,878 0 0 0

Explanation:

To roll forward budgeted transfer in from Grants Fund from fiscal year 2015-2016 to current fiscal year.

Fund BUDGET AMENDMENT FORM

EMERGENCY OPERATIONS (070) Fiscal Year 2016-2017

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

00 Transfers In 7,500

7,500 0 0 0

Explanation:

To roll forward budgeted transfer in from Grants Fund from fiscal year 2015-2016 to current fiscal year.
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SUPPLEMENTS

July 26, 2016

Fund BUDGET AMENDMENT FORM

REIMBURSED PROJECTS (016) Fiscal Year 2016-2017

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

05 Community Development 63,273

14 Intergovernmental 15,001

15 Neighborhood Services 87,358

37 Housing 35,000

39 Intergovernmental 16,000

61 Stormwater 11,450

64 Fire 111

87 Economic 27,500

31,001 0 224,692 0

Explanation:

To roll forward remaining budgets in Reimbursed Projects Fund from fiscal year 2015-2016 to current fiscal year and to appropriate

balance of Neighborhood Services Christmas Basket Project.  Funding to come from fund balance.
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Memorandum 

 

TO:   Honorable Mayor and Council 

 

FROM: Frank Chen, Deputy Finance Director 

 

DATE:  July 26, 2016 

 

 

SUBJECT: Discussion and consideration of passing and approving a resolution releasing 

unappropriated fund balances at the close of day June 30, 2016 to be made 

available for fiscal year 2016-2017; and amending the budgets for fiscal year 

2016-2017 to include the released appropriations from the fiscal year 2015-2016 

budgets as supplemental appropriations; and, effective July 1, 2016, renewing 

encumbrance commitments canceled at the close of day June 30, 2016. 

 

  

The Finance Department by policy has determined it to be in the best interest of the City and in 

its public welfare to expedite the availability of fund balances reserved for encumbered and 

unencumbered appropriations at the close of day June 30, 2016, rather than waiting until 

September 30, 2016.  This process which is allowed by statute will provide for these amounts to 

be available for supplemental appropriation into fiscal year 2016-2017.  It is the Finance 

Department’s recommendation to lapse the encumbrances for fiscal year 2015-2016.  The lapsed 

encumbrances are then to be renewed effective July 1, 2016 and funded through available fund 

balance of the fiscal year 2015-2016. 

 

 
 

Attachment: Proposed Resolution   
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RESOLUTION NO. 2016-______ 
 
 
A RESOLUTION RELEASING UNAPPROPRIATED FUND BALANCES AT THE 
CLOSE OF DAY JUNE 30, 2016 TO BE MADE AVAILABLE FOR FISCAL YEAR 2016-
2017; AND AMENDING THE BUDGETS FOR FISCAL YEAR 2016-2017 TO INCLUDE 
THE RELEASED APPROPRIATIONS FROM THE FISCAL YEAR 2015-2016 BUDG-
ETS AS SUPPLEMENTAL APPROPRIATIONS; AND, EFFECTIVE JULY 1, 2016, RE-
NEWING ALL ENCUMBRANCE COMMITMENTS CANCELLED AT THE CLOSE OF 
DAY JUNE 30, 2016. 
 
 
WHEREAS, the City of Midwest City (the City) has adopted the provisions of the Oklahoma 
Municipal Budget Act (the Act), 11 O.S., Sections 17-201 through 17-216; and 
 
WHEREAS, the City is also subject to the provisions of Oklahoma State Statutes, 62 O.S., Sec-
tions 310.4 and 310.5, providing for treatment of unencumbered appropriations remaining at the 
close of each fiscal year; and 
 
WHEREAS, 62 O.S., Section 310.4 provides that all unencumbered balances of appropriations 
remaining at the close of day June 30 each year may remain as a credit for that fiscal year up to 
the close of September 30, next, provided that no new indebtedness may be incurred after June 
30 chargeable to such remaining appropriation of the immediately preceding fiscal year; and 
 
WHEREAS, it is the City’s intent to effectively cancel all remaining encumbrance commitments 
outstanding at June 30, 2016 as payable from FY 2015-2016 appropriations, renew those same 
commitments effective July 1, 2016, and provide supplemental appropriations necessary for 
those renewed commitments to be charged against appropriations for the FY 2016-2017 fiscal 
year; and 
 
WHEREAS, the City Council of the City of Midwest City has determined it in the best interests 
of the City and in its public welfare to expedite the availability of fund balances reserved for en-
cumbered and unencumbered appropriations at the close of day June 30, 2016, rather than wait-
ing until September 30, 2016, for these amounts to be available for supplemental appropriation 
into the current fiscal year; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF THE 
CITY OF MIDWEST CITY, OKLAHOMA: 
 
SECTION 1. All remaining encumbrance commitments outstanding at the close of day June 30, 
2016, formerly lawfully charged against and payable from FY 2015-2016 appropriations, are 
hereby cancelled and renewed effective July 1, 2016, to be charged against and payable from ad-
ditional FY 2016-2017 fiscal year appropriations to be provided through supplemental appropria-
tion on July 1, 2016. 
 
SECTION 2. Any remaining unexpended appropriations within each fund at the close of day 
June 30, 2016, are considered lapsed, no longer a credit for that fiscal year, and are released.  
Those released appropriations from FY 2015-2016 shall be and are hereby deemed supplemental 
appropriations for the 2016-2017 fiscal year effective July 1, 2016.  The FY 2016-2017 budgets 
are hereby amended to reflect the inclusion of those supplemental appropriations. 
 

General Fund (010): 
Departments-Divisions: 
City Manager (010-0110)    $         4,629               
City Clerk (010-02/11-12)    $         1,435 
Community Development (010-0510)  $       53,720 
Park & Recreation (010-0610)   $         1,216 
Finance (010-0810)     $         3,082  
Street (010-0910)           $       57,138 
Animal Welfare (010-1010)    $            378 
Municipal Court (010-1210)    $         1,437 
General Government (010-1410)   $       54,398 
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Neighborhood Services (010-1510/30/40)  $         3,405 
Information Technology (010-1610)   $       22,542 
Emergency Management (010-1810)   $         1,765   
Swimming Pools (010-1910)    $         4,214 

 
Police Fund (020-6210):     $       27,330 
Fire Fund (040-64/10-12):     $         8,626 

 
Special Revenue: 

 
Street and Alley (013-0910)     $      970,742 
Technology (014-1415)     $        20,793         
Reimbursed Projects (016): 

Park & Recreation (016-0610)   $        34,233 
Neighborhood Services (016-1510)   $ 1,261 
Grants Management (016-3910)   $        14,350 
Municipal Golf (016-4820)                        $             331 
Recreation (016-7817)    $             303 

29th & Douglas Property (017-1710)    $             210 
Police State Seizures (030-6200)    $             289 
Police Federal Projects (033-6200)    $          8,508 
Police Lab Fee (034-6200)     $          1,205 
Police Jail (036-6230)      $          2,427 
Police Impound Fees (037-6210)    $             400  
Welcome Center (045-7410)     $        15,716 
Convention & Visitors Bureau (046-0710)   $          5,745 
Emergency Operations (070-2100)    $        18,970  
Activity (115): 
 Recreation (115-7810/15)    $          5,125 
Parks and Recreation (123): 

Park & Recreation (123-0610)   $        23,169 
Parks (123-2310)     $          6,500  

Community Dev Block Grant (141-3925)   $        16,926           
Grants/Housing Activities (142-3710/20)   $             910 
Grants (143): 
 Emergency Operations (143-2100)   $          8,000 
 Disaster Relief (143-8890)    $        11,750 
Downtown Redevelopment (194-9210/50)   $        85,976 
Disaster Relief (310)         

  Neighborhood Services (310-1510)   $          2,148 
 Disaster Relief (310-8810)    $      114,296      
 

Capital Project: 

 

General Government Sales Tax (009): 
 City Manager (009-0110)    $            458 

Personnel (009-0310)     $         1,825   
Community Development (009-0510)  $       20,234 
Park & Recreation (009-0610)   $     101,899 

   Street (009-0910)     $     133,026 
Animal Welfare (009-1010)    $         5,101 
General Government (009-1410)   $       21,483 
Neighborhood Services (009-1510/30)  $         1,000 
Information Technology (009-1610)   $         6,706    

Police Capitalization (021-6210)    $     214,198 
Fire Capitalization (041-6410)    $       65,542 
Street Tax (065): 
 Park & Rec (065-0610)    $         4,935 
 Parks (065-2310)     $       34,316 
 Streets (065-6600)                      $     201,433 
Capital Improvement (157-5700)    $     184,608 
G.O. Street Bond (269-6910)     $     305,043 
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Debt Service: 

  
 G.O. Debt Service (350-0000)    $       28,219 
 

Inetrnal Service: 

 

Public Works Administration (075-3010)   $       10,232  
Fleet Maintenance (080-2510)    $     112,832     
Surplus Property (081-2610)     $         2,500        
Risk Management (202-2910/54)    $         4,965         
L&H Benefits (240-0310)     $         1,100 

 
 
PASSED AND APPROVED by the mayor and council of the City of Midwest City, Oklahoma, 
this 26th day of July, 2016. 
 

CITY OF MIDWEST CITY, OKLAHOMA 
 
 
________________________________________ 
MATTHEW D. DUKES, II, MAYOR 

 
ATTEST: 
 
 
_________________________________ 
SARA HANCOCK, City Clerk 
 
APPROVED as to form and legality this 26th day of July, 2016. 
 
 

_______________________________________ 
KATHERINE BOLLES, City Attorney 
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               THE CITY OF 

    MIDWEST CITY 
             Finance Department 
  
                               MEMORANDUM 
 

TO: Honorable Mayor and Council 
 
FROM: Frank Chen, Deputy Finance Director   
 
DATE: July 26, 2016 
 
SUBJECT: Discussion and consideration of accepting the City Manager's Report for the 

month of June, 2016. 
 
The funds in June that experienced a significant change in fund balance from the May report are 
as follows: 
 
Reimbursed Projects (016) decreased due to the payment to Virtra Systems, Inc. for: 
  Training Simulator                                                  <$146,102> 
 
Construction Loan Payment (178) decreased because of the payment for: 
 SE 15 St. Widening                                                <$184,756> 
 
Sewer Construction (186) decreased because of the payment to: 
 Garney Companies, Inc.                                         <$134,487> 
 Black & Veatch Corporation                                    <$53,371> 
 
Utilities Authority (193) increased as a result of transfers from the following funds to fund the 

Soldier Creek Industrial Park: 
 MWC Hospital Authority (425)                               $300,000 
 Capital Sewer Imp.-Stroth (188)                              $140,000 

 
Hotel/Conference Center (195) had an operational loss of $76,973 in June. 
 
Tax Increment Financing (351) received annual collection of $1,166,123 Ad Valorem Tax 

from 29th Street TIF District.                               
 
MWC Hospital Authority (425) activities for June: 
             (9010)-unrealized loss on investment             < $181,642> 
  (9050)-unrealized loss on investment                       <$32,568>            
         (9050)-payment for SE 15th/Sooner development  <$235,537> 
              (9060)-budgeted transfer to Fund 193                   <$300,000> 
         
This item is at Council’s discretion. 

 
100 N MIDWEST BLVD • MIDWEST CITY, OK  73110 • (405) 739-1245 • (405) 739-1247 FAX 
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  City of Midwest City
 Financial Summary by Fund
 for Period Ending June, 2016

    (Unaudited)

Fund 
Number

Fund                                                          
Description

Assets Liabilities
6-30-15   
Fund 

Balance
Revenues Expenditures Gain or (Loss)

 Fund 
Balance

9 GENERAL GOVERNMENT SALES TAX       1,930,025                    -       2,053,701           680,934          (804,610) (123,676)                 1,930,025 
10 GENERAL       4,844,627       (172,729)       4,222,650      37,795,637     (37,346,390) 449,247                  4,671,897 
11 CAPITAL OUTLAY RESERVE          893,700                    -         873,787             19,913                      - 19,913                       893,700 
13 STREET AND ALLEY FUND       1,775,423                    -       1,729,956           628,420          (582,952) 45,467                    1,775,423 
14 TECHNOLOGY FUND          478,156                    -         481,257           431,586          (434,687) (3,100)                       478,156 
16 REIMBURSED PROJECTS          808,427       (184,121)         675,743           538,615          (590,053) (51,438)                      624,306 
17 29TH & DOUGLAS PROPERTY       5,500,000       (181,059)       5,210,226           135,994           (27,279) 108,715                  5,318,941 
20 MWC POLICE DEPARTMENT       1,544,048                    -       1,518,741      12,647,588     (12,622,281) 25,307                    1,544,048 
21 POLICE CAPITALIZATION          949,578                    -         676,458           529,176          (256,056) 273,120                     949,578 
25 JUVENILE FUND            73,081                    -         104,185           133,234          (164,337) (31,103)                        73,081 
30 POLICE STATE SEIZURES            42,161                    -           38,409             16,716           (12,963) 3,752                           42,161 
31 SPECIAL POLICE PROJECTS            48,259                    -           50,212              7,223             (9,176) (1,953)                         48,259 
33 POLICE FEDERAL PROJECTS            86,596                    -           92,441              1,429             (7,273) (5,844)                         86,596 
34 POLICE LAB FEE FUND            16,457                    -           21,465             10,578           (15,586) (5,008)                         16,457 
35 EMPLOYEE ACTIVITY FUND            17,714                    -           15,875             10,824             (8,985) 1,839                           17,714 
36 JAIL          148,697                    -         185,400           114,915          (151,618) (36,703)                      148,697 
37 POLICE IMPOUND FEE          163,034                    -         111,976             76,659           (25,601) 51,058                       163,034 
40 MWC FIRE DEPARTMENT       1,181,748                  (4)         888,234      10,147,712       (9,854,203) 293,510                  1,181,744 
41 FIRE CAPITALIZATION          528,049                    -         592,836           368,556          (433,342) (64,786)                      528,049 
45 MWC WELCOME CENTER          349,063              (195)         325,488           211,715          (188,334) 23,380                       348,868 
46 CONV / VISITORS BUREAU          192,433                    -         140,024           338,269          (285,860) 52,408                       192,433 
50 DRAINAGE TAX FUND          180,165                    -         253,942           185,663          (259,440) (73,777)                      180,165 
60 CAPITAL DRAINAGE IMP          417,629                    -         334,872           455,005          (372,248) 82,757                       417,629 
61 STORM WATER QUALITY          918,411                    -         884,423           758,655          (724,668) 33,988                       918,411 
65 STREET TAX FUND       1,231,886                    -       1,080,011           457,804          (305,930) 151,875                  1,231,886 
70 EMERGENCY OPER  FUND          658,058                    -         740,750           411,909          (494,601) (82,692)                      658,058 
75 PUBLIC WORKS ADMIN          283,928                    -         216,227           918,761          (851,060) 67,701                       283,928 
80 INTERSERVICE FUND          183,485                    -         146,291        2,181,484       (2,144,291) 37,193                       183,485 
81 SURPLUS PROPERTY          306,476       (237,482)           57,402             50,966           (39,374) 11,592                         68,994 

115 ACTIVITY FUND          269,707                    -         304,088           175,776          (210,156) (34,381)                      269,707 
123 PARK & RECREATION          552,750                    -         378,386           572,186          (397,821) 174,365                     552,750 
141 COMM. DEV. BLOCK GRANT            15,156                    -           15,156           457,837          (457,837) -                                  15,156 
142 GRANTS/HOUSING ACTIVITIES          194,696           (6,021)         261,039             55,505          (127,870) (72,365)                      188,674 
143 GRANT FUNDS            97,145         (37,145)           58,318           351,546          (349,864) 1,682                           60,000 
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  City of Midwest City
 Financial Summary by Fund
 for Period Ending June, 2016

    (Unaudited)

Fund 
Number

Fund                                                          
Description

Assets Liabilities
6-30-15   
Fund 

Balance
Revenues Expenditures Gain or (Loss)

 Fund 
Balance

157 CAPITAL IMPROVEMENTS       2,940,229           21,250       2,530,406           944,677          (513,605) 431,072                  2,961,479 
172 CAP.   WATER   IMP-WALKER          481,054         (13,850)         864,897           460,934          (858,627) (397,693)                    467,204 
178 CONST LOAN PAYMENT REV       1,966,175         (21,456)       1,694,117           716,576          (465,975) 250,602                  1,944,719 
184 SEWER BACKUP FUND            81,039                    -           80,681              1,825             (1,466) 359                              81,039 
186 SEWER CONSTRUCTION       5,886,997    (2,785,964)       4,652,015        1,550,629       (3,101,610) (1,550,981)              3,101,034 
187 UTILITY SERVICES          441,253              (924)         384,521        1,122,259       (1,066,451) 55,808                       440,330 
188 CAP. SEWER IMP.-STROTH            51,412           (8,439)         166,194           415,704          (538,925) (123,221)                      42,973 
189 UTILITIES CAPITAL OUTLAY       1,706,560       (131,222)        (129,021)        2,361,370          (657,011) 1,704,359               1,575,337 
190 MWC SANITATION DEPARTMENT       2,070,994                    -       2,166,341        5,773,836       (5,869,183) (95,347)                   2,070,994 
191 MWC WATER DEPARTMENT          559,333                    -         730,063        5,620,853       (5,791,582) (170,730)                    559,333 
192 MWC SEWER DEPARTMENT       1,130,962                    -         971,908        5,421,055       (5,262,001) 159,054                  1,130,962 
193 MWC UTILITIES AUTHORITY          985,067         (34,123)       1,107,612           547,765          (704,433) (156,668)                    950,944 
194 DOWNTOWN REDEVELOPMENT       3,756,014           (6,953)       3,165,630        1,564,984          (981,553) 583,431                  3,749,062 
195 HOTEL/CONFERENCE CENTER          472,894    (1,195,372)        (314,204)        5,363,319       (5,771,593) (408,274)                  (722,478)
196 HOTEL 4% FF&E       1,070,438                    -       1,266,980           214,533          (411,075) (196,542)                 1,070,438 
197 JOHN CONRAD REGIONAL GOLF          165,850           (5,854)           86,403        1,147,853       (1,074,261) 73,592                       159,995 
201 URBAN RENEWAL AUTHORITY            62,623                    -             3,804             65,687             (6,868) 58,819                         62,623 
202 RISK MANAGEMENT       3,257,087           (3,403)       3,812,390        2,002,696       (2,561,401) (558,705)                 3,253,684 
220 ANIMALS BEST FRIEND            74,490                    -           69,763             24,004           (19,277) 4,727                           74,490 
225 HOTEL MOTEL FUND                      -                    -                     -           597,088          (597,088) -                                           - 
230 CUSTOMER DEPOSITS       1,418,460    (1,418,460)                     -             31,249           (31,249) -                                           - 
235 MUNICIPAL COURT            97,600         (97,600)                     -              2,210             (2,210) -                                           - 
240 L & H BENEFITS       1,806,654       (145,498)       1,943,651        6,952,662       (7,235,157) (282,495)                 1,661,156 
250 CAPITAL IMP REV BOND       3,862,392  (61,433,123)   (61,635,836)      14,816,724     (10,751,619) 4,065,105            (57,570,731)
269 2002 G.O. STREET BOND       3,068,356           (3,643)       3,341,434           211,189          (487,911) (276,722)                 3,064,713 
310 DISASTER RELIEF       1,468,505       (184,954)       1,407,848           170,652          (294,949) (124,297)                 1,283,551 
340 REVENUE BOND SINKING FUND                      -                    -                     -        5,574,869       (5,574,869) -                                           - 
350 G. O. DEBT SERVICES       1,363,245                    -       1,431,347        1,555,040       (1,623,142) (68,102)                   1,363,245 
351 TAX INCREMENT FINANCING                      -         (62,340)     (1,181,139)        1,167,194           (48,395) 1,118,799                  (62,340)

425-9010 MWC HOSP AUTH-COMP PRINCIPAL     74,288,742    (9,792,158)     66,270,390           121,105       (1,894,911) (1,773,806)            64,496,585 
425-9020 MWC HOSP AUTH-LOAN RESERVE       2,856,682       (356,682)       2,500,000             55,110           (55,110) -                             2,500,000 
425-9050 MWC HOSP AUTH-DISCRETIONARY       8,994,187         (10,650)       9,223,576        1,556,346       (1,796,385) (240,039)                 8,983,537 
425-9060 MWC HOSP IN LIEU OF/ROR/MISC       3,855,250       (154,711)       3,157,879        3,228,919       (2,686,257) 542,662                  3,700,541 

TOTAL 157,121,316 (78,664,885) 74,509,619 143,239,707 (139,292,894)          3,946,813 78,456,432
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Memorandum 

 

TO:   Honorable Mayor and Council 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 
 
SUBJECT: Discussion and consideration of approving and entering into a contract in an 

amount not to exceed $18,000 with Crawford and Associates, P. C. for annual 
financial statement preparation for the fiscal year ended June 30, 2016. (Finance – 
F. Chen) 

 
 
Considering the independence requirements of Government Auditing Standards, the dual role of 
preparer/auditor has undergone significant change in an effort to avoid independence impairments. 
With GASB 34, the standards and technical difficulties have changed significantly. It is my 
recommendation to engage Crawford and Associates to prepare the Annual Financial Statements 
for the period ending June 30, 2016. Due to their unique expertise in governmental accounting 
and finance and their role nationally in the implementation of GASB Statement No. 34, they can 
provide the City with the necessary resources for preparation of the Annual Financial Statements. 
 
 
The City will also negotiate a contract with external financial statement auditors.  This separation 
of accounting / consulting services and financial statement audit services will allow the auditor to 
avoid potential impairment issues dealing with the appearance of independence from an audit 
perspective. Staff will recommend under a separate memorandum RSM US, LLP as external 
auditors for Fiscal Year Ending June 30, 2016. 
 
 

 
 
Attachment: Engagement Letter 
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Memorandum 

 

TO:   Honorable Mayor and Council 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 
 
SUBJECT: Discussion and consideration of approving and entering into a contract in an 

amount not to exceed $57,000 with RSM US, LLP to perform an audit of the 
City of Midwest City’s governmental activities, business-type activities, each 
major fund, and aggregate remaining fund information as of and for the year 
ended June 30, 2016 to include the performance of audit requirements imposed 
by the Single Audit Act and the U. S. Office of Management and Budget (OMB) 
Circular No. A-133, and approving and entering into a contract in an amount not 
to exceed $3,500 with RSM US, LLP to compile the 2016 annual survey of city 
and town finances (SA&I Form 2643). 

 
The Finance Department has been in communication with Mike Gibson of RSM US, LLP 
concerning the audit engagement for Fiscal Year 2015-2016. The financial statements audit fee 
is $54,000, each major federal program audit fee is $3,000. There will be either one major 
federal program or none major program to be audited, depends on the final accrual amount for 
all federal grants received, for the year ended June 30, 2016. It is recommended that the attached 
engagement letters be approved for audit services including the Single Audit required by OMB 
Circular No. A-133 for period ending June 30, 2016 and compilation services of the 2016 
annual survey of city and town finances (SA&I Form 2643) required by Oklahoma State Auditor 
and Inspector pursuant to Section 17-105.1 of the Title 11 of the Oklahoma Statutes.  
 

 
 
Attachment:  Audit Engagement Letter 
           Compilation Engagement Letter of SA&I Form 2643 
                      Communication Letter 
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531 Couch Drive
Oklahoma City, Oklahoma 

T +1 405 239 7961
F +1 405 235 0042 

www.rsmus.com 

 

 June 27, 2016 
 
 
City Council 
Mr. J. Guy Henson, City Manager 
Mr. Tim Lyons, Assistant City Manager 
City of Midwest City 
Midwest City, Oklahoma 
 
 
Attention: City Council 
 
 
The Objective and Scope of the Audit of the Financial Statements 
You have requested that we audit the financial statements of the City of Midwest City (the City), 
governmental activities, business-type activities, each major fund and aggregate remaining fund 
information as of and for the year ended June 30, 2016 which collectively comprise the basic financial 
statements. We are pleased to confirm our acceptance and our understanding of this audit engagement 
by means of this letter. 
 
Our audit will be conducted with the objective of our expressing an opinion on the financial statements. 
 
We will also perform the audit of the City as of June 30, 2016, so as to satisfy the audit requirements 
imposed by the Single Audit Act and Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance). 
 
The Responsibilities of the Auditor 
We will conduct our audit in accordance with auditing standards generally accepted in the United States 
of America (GAAS); Government Auditing Standards issued by the Comptroller General of the United 
States; the provisions of the Single Audit Act, Subpart F of Title 2 U.S. CFR Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards; and the U.S. Office of Management and 
Budget’s (OMB) Compliance Supplement. Those standards, circulars, and supplements require that we plan 
and perform the audit to obtain reasonable assurance about whether the financial statements are free 
from material misstatement. An audit involves performing procedures to obtain audit evidence about the 
amounts and disclosures in the financial statements. The procedures selected depend on the auditor’s 
judgment, including the assessment of the risks of material misstatement of the financial statements, 
whether due to fraud or error. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well 
as evaluating the overall presentation of the financial statements. 
 
Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 
unavoidable risk that some material misstatements may not be detected exists, even though the audit is 
properly planned and performed in accordance with GAAS. Also, an audit is not designed to detect errors 
or fraud that are immaterial to the financial statements. The determination of abuse is subjective; 
therefore, Government Auditing Standards do not expect us to provide reasonable assurance of detecting 
abuse.
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In making our risk assessments, we consider internal control relevant to the City’s preparation and fair 
presentation of the financial statements in order to design audit procedures that are appropriate in the 
circumstances but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal 
control. However, we will communicate to you in writing concerning any significant deficiencies or material 
weaknesses in internal control relevant to the audit of the financial statements that we have identified 
during the audit. 
 
We will also communicate to the City Council (a) any fraud involving senior management and fraud 
(whether caused by senior management or other employees) that causes a material misstatement of the 
financial statements that becomes known to us during the audit, and (b) any instances of noncompliance 
with laws and regulations that we become aware of during the audit (unless they are clearly 
inconsequential). 
 
Our audit will include all of the City’s accounts and funds in effect as of and during the year ended 
June 30, 2016. 
 
The City of Midwest City has no discrete component units that are required to be included in the City’s 
basic financial statements, and the blended component units that are to be included as part of the City of 
Midwest City’s financial statements are Midwest City Municipal Authority, the Midwest City Utilities 
Authority, Midwest City Hospital Authority and Urban Renewal Authority. 
 
There are no component units whose financial statements you have told us will be omitted from the basic 
financial statements. 
 
The City is a recipient of in Federal programs funded by various Federal agencies, including, but not 
limited to: 
 

• U.S. Department of HUD 
• U.S. Department of Transportation 
• Federal Emergency Management Agency 

 
You will provide us with a preliminary schedule of expenditures of federal awards, covering Federal 
expenditures for the period from July 1, 2015 through June 30, 2016, by July 31, 2016. 
 
We will make our preliminary determination of major programs from this schedule. A final schedule of 
expenditures of federal awards will be provided to us by October 17, 2016. 
 
Our reports on internal control will include any significant deficiencies and material weaknesses in 
controls of which we become aware as a result of obtaining an understanding of internal control and 
performing tests of internal control consistent with requirements of the standards and circulars identified 
above. Our reports on compliance matters will address material errors, fraud, abuse, violations of 
compliance obligations, and other responsibilities imposed by state and federal statutes and regulations 
or assumed by contracts, and any state or federal grant, entitlement, or loan program questioned costs of 
which we become aware, consistent with requirements of the standards and circulars identified above.
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The Responsibilities of Management and Identification of the Applicable Financial Reporting 
Framework 
Our audit will be conducted on the basis that management acknowledge and understand that they have 
responsibility: 
 
a. For the preparation and fair presentation of the financial statements in accordance with accounting 

principles generally accepted in the United States of America; 
 
b. To evaluate subsequent events through the date the financial statements are issued or available to 

be issued, and to disclose the date through which subsequent events were evaluated in the financial 
statements. Management also agrees that it will not evaluate subsequent events earlier than the date 
of the management representation letter referred to below; 

 
c. For the design, implementation, and maintenance of internal control relevant to the preparation and 

fair presentation of financial statements that are free from material misstatement, whether due to 
fraud or error; 

 
d. For establishing and maintaining effective internal control over financial reporting and for informing us 

of all significant deficiencies and material weaknesses in the design or operation of such controls of 
which it has knowledge; 

 
e. For (a) making us aware of significant vendor relationships where the vendor is responsible for 

program compliance, (b) following up and taking corrective action on audit findings, including the 
preparation of a summary schedule of prior audit findings, and a corrective action plan, and (c) report 
distribution including submitting the reporting package(s);and 

 
f. To provide us with: 
 

(1) Access to all information of which management is aware that is relevant to the preparation and 
fair presentation of the financial statements such as records, documentation, and other matters; 

 
(2) Additional information that we may request from management for the purpose of the audit; 

 
(3) Unrestricted access to persons within the entity from whom we determine it necessary to obtain 

audit evidence; 
 

(4) When applicable, a summary schedule of prior audit findings for inclusion in the single audit 
reporting package; and 

(5) If applicable, responses to any findings reported on the schedule of findings and questioned 
costs. 

 
As part of our audit process, we will request from management and when appropriate, those charged with 
governance, written confirmation concerning representations made to us in connection with the audit 
including among other items: 
 
a. That management has fulfilled its responsibilities as set out in the terms of this letter; and 
 
b. That it believes the effects of any uncorrected misstatements aggregated by us during the current 

engagement and pertaining to the latest period presented are immaterial, both individually and in the 
aggregate, to the financial statements taken as a whole. 

033



City Council 
City of Midwest City, Oklahoma 
June 27, 2016 
Page 4 

 
Management is responsible for identifying and ensuring that the City complies with the laws and 
regulations applicable to its activities, and for informing us about all known material violations of such 
laws or regulations. In addition, management is responsible for the design and implementation of 
programs and controls to prevent and detect fraud or abuse, and for informing us about all known or 
suspected fraud or abuse affecting the entity involving management, employees who have significant 
roles in internal control, and others where the fraud or abuse could have a material effect on the financial 
statements or compliance. Management is also responsible for informing us of its knowledge of any 
allegations of fraud or abuse or suspected fraud or abuse affecting the entity received in communications 
from employees, former employees, analysts, regulators, short sellers, or others. 
 
Management is responsible for the preparation of the required supplementary information (RSI) and 
supplementary information presented in relation to the financial statements as a whole in accordance with 
accounting principles generally accepted in the United States of America. Management agrees to include 
the auditor’s report on the RSI and supplementary information in any document that contains the 
supplementary information and that indicates that the auditor has reported on such RSI and 
supplementary information. Management also agrees to present the supplementary information with the 
audited financial statements or, if the supplementary information will not be presented with audited 
financial statements, to make the audited financial statements readily available to the intended users of 
the supplementary information no later than the date of issuance of the supplementary information and 
the auditor’s report thereon. 
 
The City Council is responsible for informing us of its views about the risks of fraud or abuse within the 
entity, and its knowledge of any fraud or abuse or suspected fraud or abuse affecting the entity. 
 
The City agrees that it will not associate us with any public or private securities offering without first 
obtaining our consent. Therefore, the City agrees to contact us before it includes our reports, or otherwise 
makes reference to us, in any public or private securities offering. 
 
Our association with an official statement is a matter for which separate arrangements will be necessary. 
The City agrees to provide us with printer’s proofs or masters of such offering documents for our review 
and approval before printing, and with a copy of the final reproduced material for our approval before it is 
distributed. In the event our auditor/client relationship has been terminated when the City seeks such 
consent, we will be under no obligation to grant such consent or approval. 
 
Because RSM US LLP will rely on the City of Midwest City and its management to discharge the 
foregoing responsibilities, the City of Midwest City holds harmless and releases RSM US LLP, its 
partners, and employees from all claims, liabilities, losses, and costs arising in circumstances where there 
has been a knowing misrepresentation by a member of the City of Midwest City’s management which has 
caused, in any respect, RSM US LLP’s breach of contract or negligence. This provision shall survive the 
termination of this arrangement for services. 
 
City of Midwest City’s Records and Assistance 
If circumstances arise relating to the condition of the City’s records, the availability of appropriate audit 
evidence, or indications of a significant risk of material misstatement of the financial statements because 
of error, fraudulent financial reporting, or misappropriation of assets, which in our professional judgment, 
prevent us from completing the audit or forming an opinion, we retain the unilateral right to take any 
course of action permitted by professional standards, including declining to express an opinion, issue a 
report, or withdraw from the engagement. 
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During the course of our engagement, we may accumulate records containing data that should be 
reflected in the City’s books and records. The City will determine that all such data, if necessary, will be 
so reflected. Accordingly, the City will not expect us to maintain copies of such records in our possession. 
 
The assistance to be supplied by City of Midwest City personnel, including the preparation of schedules 
and analyses of accounts, has been and will be discussed and coordinated Mr. Frank Chen, Deputy 
Director of Finance. The timely and accurate completion of this work is an essential condition to our 
completion of the audit and issuance of our audit report. 
 
If, in connection with our audit, you request us to perform accounting services necessary for the 
preparation of the financial statements (such as maintaining depreciation schedules, drafting the financial 
statements, etc.), you agree to designate an appropriate individual to oversee the services, make all 
management decisions involved in those services, evaluate the adequacy and results of the services, and 
accept responsibility for the results of the services. 
 
Other Relevant Information 
From time to time and depending upon the circumstances, we may use third-party service providers to 
assist us in providing professional services to you. In such circumstances, it may be necessary for us to 
disclose confidential client information to them. We enter into confidentiality agreements with all third-
party service providers and we are satisfied that they have appropriate procedures in place to prevent the 
unauthorized release of your confidential information to others. In addition, we may utilize financial 
information you have provided to us in connection with this engagement for purposes of creating 
benchmarking data to be used by RSM US LLP professionals and other clients. This benchmarking data 
is aggregated with data from a minimum of five other entities so that users of the data are unable to 
associate the data with any single entity in the database. 
 
Fees, Costs, and Access to Workpapers 
Our fees for the audit and accounting services described above are based upon the value of the services 
performed and the time required by the individuals assigned to the engagement, plus direct expenses. 
Our fee estimate and completion of our work is based upon the following criteria: 
 
a. Anticipated cooperation from City personnel 
 
b. Timely responses to our inquiries 
 
c. Timely completion and delivery of client assistance requests 
 
d. Timely communication of all significant accounting and financial reporting matters 
 
e. The assumption that unexpected circumstances will not be encountered during the engagement 
 
Our fees are based on the time required by the individuals assigned to the engagement, plus direct 
expenses. Interim billings will be submitted as work progresses and as expenses are incurred. Our fee for 
the services described in this letter will be as follows: 
 

• Audit of financial statements   $ 54,000 
 

• Single Audit Act requirements, only if required: 
 

$3,000 per major Federal program 
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Our fees for the services described in this letter will not exceed the amount listed above, unless any of the 
aforementioned criteria are not met, in which case we will discuss the situation with you before 
proceeding. Other factors that could cause an adjustment to the professional fees would be the addition 
of new Federal programs that are "Type A" programs as defined by the Single Audit Act, new funds not 
previously communicated to us, changes in laws and regulations, accounting principles, auditing 
standards, and other matters that increase the amount of work required to complete the audit. All other 
provisions of this letter will survive any fee adjustment.   
 
In the event we are requested or authorized by the City or are required by government regulation, 
subpoena, or other legal process to produce our documents or our personnel as witnesses with respect to 
our engagement for the City, the City will, so long as we are not a party to the proceeding in which the 
information is sought, reimburse us for our professional time and expenses, as well as the fees and 
expenses of our counsel, incurred in responding to such requests. 
 
The documentation for this engagement is the property of RSM US LLP. However, you acknowledge and 
grant your assent that representatives of the cognizant or oversight agency or their designee, other 
government audit staffs, and the U.S. Government Accountability Office shall have access to the audit 
documentation upon their request and that we shall maintain the audit documentation for a period of at 
least three years after the date of the report, or for a longer period if we are requested to do so by the 
cognizant or oversight agency. Access to requested documentation will be provided under the supervision 
of RSM US LLP audit personnel and at a location designated by our Firm. 
 
Reporting 
We will issue a written report upon completion of our audit the City’s financial statements. Our report will 
be addressed to the City Council. We cannot provide assurance that an unmodified opinion will be 
expressed. Circumstances may arise in which it is necessary for us to modify our opinion, add an 
emphasis-of-matter or other-matter paragraph(s), or withdraw from the engagement. 
 
In addition to our report on the City’s financial statements, we will also issue the following types of reports: 
 

• A report on the fairness of the presentation of the City's schedule of expenditures of federal 
awards for the year ending June 30, 2016. 

• Reports on internal control related to the financial statements, and major programs. These reports 
will describe the scope of testing of internal control and the results of our tests of internal controls. 

• Reports on compliance with laws, regulations, and the provisions of contracts or grant 
agreements. We will report on any noncompliance that could have a material effect on the 
financial statements and any noncompliance that could have a material effect, as defined by 
Subpart F of Title 2 U.S. CFR Part 200, Uniform Administrative Requirements, Cost Principles, 
and Audit Requirements for Federal Awards, on each major program. 

• A schedule of findings and questioned costs. 
 
This letter constitutes the complete and exclusive statement of agreement between RSM US LLP and the 
City of Midwest City, superseding all proposals, oral or written, and all other communications, with respect 
to the terms of the engagement between the parties and is subject to completing our normal arrangement 
procedures.
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Please sign and return this letter to indicate your acknowledgment of, and agreement with, the 
arrangements for our audit of the financial statements including our respective responsibilities. 
 
RSM US LLP 
 

 
 
 
Mike Gibson, Partner 
 
 
 
 
Confirmed on behalf of the City Council: 
 
 
________________________________________ 
Mayor 
 
 
Management’s acknowledgment of the agreement: 
 
 
 
 
________________________________________ 
City Manager 
 
 
 
 
________________________________________ 
Assistant City Manager 
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 June 27, 2016 
 
 
Mr. Matt Dukes 
Mayor 
100 N. Midwest Boulevard 
Midwest City, OK 73140 
 
 
Attention: Mr. Dukes: 
 
 
This letter is to confirm our understanding of the terms and objectives of our engagement and the nature 
and limitations of the services we will provide. 
 
We will perform the following services: 
 
We will compile, from information you provide, the 2016 Annual Survey of City and Town Finances (SA&I 
Form 2643), and issue an accountant's report thereon in accordance with Statements on Standards for 
Accounting and Review Services (SSARSs) issued by the American Institute of Certified Public 
Accountants (AICPA). 
 
The objective of a compilation is to assist you in presenting financial information in the prescribed form. 
We will utilize information that is your representation without undertaking to obtain or provide any 
assurance that there are no material modifications that should be made to the financial information in the 
prescribed form in order for the Annual Survey (SA&I Form 2643) to be in conformity with the basis of 
accounting prescribed by Oklahoma State Auditor and Inspector pursuant to Section 17-105.1 of Title 11 
of the Oklahoma Statutes. 
 
You are responsible for 
 

a. the preparation and fair presentation of the financial information in Annual Survey (SA&I Form 
2643) in accordance with the basis of accounting prescribed by Oklahoma State Auditor and 
Inspector pursuant to Section 17-105.1 of Title 11 of the Oklahoma Statutes. 

 
b. designing, implementing, and maintaining internal control relevant to the preparation and fair 

presentation of the financial information in the prescribed form. 
 

c. preventing and detecting fraud 
 

d. identifying and ensuring that the entity complies with the laws and regulations applicable to its 
activities. 

 
e. making all financial records and related information available to us. 

 
We are responsible for conducting the engagement in accordance with SSARSs issued by the AICPA.
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A compilation differs significantly from a review or an audit of financial statements. A compilation does not 
contemplate performing inquiry, analytical procedures, or other procedures performed in a review. 
Additionally, a compilation does not contemplate obtaining an understanding of the entity's internal 
control; assessing fraud risk; testing accounting records by obtaining sufficient appropriate audit evidence 
through inspection, observation, confirmation, or the examination of source documents (for example, 
cancelled checks or bank images); or other procedures ordinarily performed in an audit. Accordingly, we 
will not express an opinion or provide any assurance regarding the financial information included in the 
Annual Survey (SA&I Form 2643). 
 
Our engagement cannot be relied upon to disclose errors, fraud, or illegal acts. However, we will inform 
the appropriate level of management of any material errors, and of any evidence or information that 
comes to our attention during the performance of our compilation procedures that fraud may have 
occurred. In addition, we will report to you any evidence or information that comes to our attention during 
the performance of our compilation procedures regarding illegal acts that may have occurred, unless they 
are clearly inconsequential. 
 
Because RSM US, LLP will rely on the City of Midwest City and its management to discharge the 
foregoing responsibilities, the City of Midwest City holds harmless and releases RSM US, LLP, its 
partners, and employees from all claims, liabilities, losses, and costs arising in circumstances where has 
been a known misrepresentation by a member of the City of Midwest City’s management, which has 
caused, in any respect, RSM US, LLP’s breach of contract or negligence. This provision shall survive the 
termination of this arrangement for services. 
 
We will render such accounting and bookkeeping assistance as we find necessary for the preparation of 
the compilation of the Annual Survey (SA&I Form 2643) and as may be arranged with you or your 
authorized employees. You will be responsible for overseeing such services, evaluating the adequacy 
and accepting the results of these services, and for making all management decisions with respect to the 
services. 
 
If, for any reason, we are unable to complete the compilation of the Annual Survey (SA&I Form 2643), we 
will not issue a report on such statements as a result of this engagement. 
 
During the course of our engagement, we may accumulate records containing data that should be 
reflected in your books and records. You will determine that all such data will be so reflected. Accordingly, 
you will not expect us to maintain copies of such records in our possession. 
 
The assistance to be supplied by your personnel in the preparation of schedule and analyses of accounts 
has been discussed and coordinated with you. The timely and accurate completion of this work is an 
essential condition to our completion of the engagement and issuance of our compilation report. 
 
Our fees for these services are based on the time required by individuals assigned to the engagement, 
plus direct expenses. Our fees for the services described in this letter will be $3,500. 
 
In the event we are requested or authorized by the City of Midwest City or are required by government 
regulation, subpoena, or other legal process to produce our documents or our personnel as witnesses 
with respect to our engagements for the City of Midwest City, the City of Midwest City will, so long as we 
are not party to the proceeding in which the information is sought, reimburse us for our professional time 
and expenses, as well as the fees and expenses of our counsel, incurred in responding to such requests. 
 
The City of Midwest City and RSM US, LLP agree that no claim arising out of services rendered pursuant 
to this agreement shall be filed more than two years after the date of the report issued by RSM US, LLP 
or the date of this arrangement letter if no report has been issued. The City of Midwest City waives any 
claim for punitive damages. RSM US, LLP’s liability for all claims, damages, and costs of the City of 
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Midwest City arising from this engagement is limited to the amount of fees paid by the City of Midwest 
City to RSM US, LLP for the services rendered under this arrangement letter. 
 
This letter constitutes the complete and exclusive statement of the agreement between RSM US, LLP, 
superseding all proposals oral or written and all other communications, with respect to the terms of the 
engagement between parties. 
 
We will be pleased to discuss this letter with you at any time. If the foregoing is in accordance with your 
understanding, please sign this letter in the space provided and return it to us. 
 
RSM US LLP 
 

 
 
 
Mike Gibson, Partner 
 
 
Acknowledged: 
 
 
City of Midwest City, Oklahoma 
 
 
 
 
________________________________________ 
Matt Dukes, Mayor 
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 June 27, 2016 
 
 
City Council 
City of Midwest City Midwest City, Oklahoma 
 
 
This letter is intended to communicate certain matters related to the planned scope and timing of our 
audit of City of Midwest City’s financial statements and compliance as of and for the year ended 
June 30, 2016. 
 
Communication 
Effective two-way communication between our Firm and the members of the City Council is 
important to understanding matters related to the audit and in developing a constructive working 
relationship. 
 
Your insights may assist us in understanding the City of Midwest City and its environment, in 
identifying appropriate sources of audit evidence, and in providing information about specific 
transactions or events. We will discuss with you your oversight of the effectiveness of internal 
control and any areas where you request additional procedures to be undertaken. We expect that 
you will timely communicate with us any matters you consider relevant to the audit. Such matters 
might include strategic decisions that may significantly affect the nature, timing, and extent of audit 
procedures, your suspicion or detection of fraud, or any concerns you may have about the integrity 
or competence of senior management. 
 
We will timely communicate to you any fraud involving senior management and other fraud that 
causes a material misstatement of the financial statements, illegal acts that come to our attention 
(unless they are clearly inconsequential), and disagreements with management and other serious 
difficulties encountered in performing the audit. We also will communicate to you, and to 
management any significant deficiencies or material weaknesses in internal control that become 
known to us during the course of the audit. Other matters arising from the audit that are, in our 
professional judgment, significant and relevant to you in your oversight of the financial reporting 
process will be communicated to you in writing after the audit. 
 
Independence 
Our independence policies and procedures are designed to provide reasonable assurance that our 
firm and its personnel comply with applicable professional independence standards. Our policies 
address financial interests, business and family relationships, and non-audit services that may be 
thought to bear on independence. For example, without our permission no partner or professional 
employee of RSM US LLP is permitted to own any direct financial interest or a material indirect 
financial interest in a client or any affiliates of a client. Also, if an immediate family member or close 
relative of a partner or professional employee is employed by a client in a key position, the incident 
must be reported and resolved in accordance with Firm policy. In addition, our policies restrict 
certain non-audit services that may be provided by RSM US LLP and require audit clients to accept 
certain responsibilities in connection with the provision of permitted non-attest services.
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The Audit Planning Process 
Our audit approach places a strong emphasis on obtaining an understanding of how your entity 
functions. This enables us to identify key audit components and tailor our procedures to the unique 
aspects of your operations. The development of a specific audit plan will begin by meeting with you and 
with management to obtain an understanding of business objectives, strategies, risks, and 
performance. As part of obtaining an understanding of your organization and its environment, we will 
obtain an understanding of internal control. We will use this understanding to identify risks of material 
misstatement and noncompliance, which will provide us with a basis for designing and implementing 
responses to the assessed risks of material misstatement and noncompliance. We will also obtain an 
understanding of the users of the financial statements in order to establish an overall materiality level for 
audit purposes. We will conduct formal discussions among engagement team members to consider 
how and where your financial statements might be susceptible to material misstatement due to fraud or 
error or to instances of noncompliance, including abuse. 
 
The Concept of Materiality in Planning and Executing the Audit 
We apply the concept of materiality both in planning and performing the audit, evaluating the effect of 
identified misstatements or noncompliance on the audit, and the effect of uncorrected misstatements, if 
any, on the financial statements, in forming the opinion in our report on the financial statements and in 
determining or reporting in accordance with Government Auditing Standards and other compliance 
reporting requirements. Our determination of materiality is a matter of professional judgment and is 
affected by our perception of the financial information needs of users of the financial statements. We 
establish performance materiality at an amount less than materiality for the financial statements as a 
whole to allow for the risk of misstatements that may not be detected by the audit. We use performance 
materiality for purposes of assessing the risks of material misstatement and determining the nature, 
timing, and extent of further audit procedures. Our assessment of materiality throughout the audit will be 
based on both quantitative and qualitative considerations. Because of the interaction of quantitative and 
qualitative considerations, misstatements of a relatively small amount could have a material effect on the 
current financial statements as well as financial statements of future periods. We will accumulate 
misstatements identified during the audit, other than those that are clearly trivial. At the end of the audit, 
we will inform you of all individual unrecorded misstatements aggregated by us in connection with our 
evaluation of our audit test results. 
 
Our Approach to Internal Control and Compliance Relevant to the Audit 
Our audit of the financial statements, including compliance, will include obtaining an understanding of 
internal control sufficient to plan the audit and to determine the nature, timing, and extent of audit 
procedures to be performed. An audit is not designed to provide assurance on internal control or to 
identify significant deficiencies or material weaknesses. Our review and understanding of the City of 
Midwest City's internal control is not undertaken for the purpose of expressing an opinion on the 
effectiveness of internal control. 
 
We will issue reports on internal control related to the financial statements and major programs. These 
reports describe the scope of testing of internal control and the results of our tests of internal controls. 
Our reports on internal control will include any significant deficiencies and material weaknesses in the 
system, of which we become aware as a result of obtaining an understanding of internal control and 
performing tests of internal control consistent with the requirements of the Government Auditing 
Standards issued by the Comptroller General of the United States, the Single Audit Act, and the U.S. 
Office of Management and Budget, (OMB) Circular No. A-133.
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We will issue reports on compliance with laws, regulations, and the provisions of contracts or grant 
agreements. We will report on any noncompliance which could have a material effect on the financial 
statements and any noncompliance which could have a direct and material effect on each major 
program. 
 
Our reports on compliance will address material errors, fraud, abuse, violations of compliance 
requirements, and other responsibilities imposed by state and federal statutes and regulations and 
assumed contracts; and any state or federal grant, entitlement or loan program questioned costs of which 
we become aware, consistent with the requirements of the standards and circular identified above. 
 
Timing of the Audit 
We will perform planning and interim procedures in August 2016, including tests of major Federal 
programs. Year-end audit procedures will primarily be performed in October and November 2016. 
Management's adherence to its closing schedule and timely completion of information used by us in 
performance of the audit is essential to meeting this schedule and completing our audit on a timely basis. 
 
Closing 
This letter is intended solely for the information and use of the City Council of the City of Midwest City, 
and is not intended to be and should not be used by anyone other than the specified parties. 
 
We will be pleased to respond to any questions you have about the foregoing. We appreciate the 
opportunity to be of service to the City of Midwest City. 
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Memorandum 

 

TO:   Honorable Mayor and Council 

 

FROM: Frank Chen, Deputy Finance Director 

 

DATE:  July 26, 2016 

 

SUBJECT: Discussion and consideration of updating the City of Midwest City’s company 

information with Heartland Payment Systems by designating Assistant City 

Manager Tim Lyon as the primary contact and authorized signer; City Manager J. 

Guy Henson as an authorized signer; and Staff Accountant Diana Spurlock as 

secondary contact.  

 

  

The Finance Department is recommending that the City of Midwest City update their company 

information with Heartland Payment Systems (the on-site credit card and web-based merchant 

provider for the city electronic payment activities). The Finance Department is recommending 

that Assistant City Manager Tim Lyon be named as Primary Contact and Authorized Signer 

(replacing Lynn Jack Fry) and Staff Accountant Diana Spurlock be named as Secondary Contact 

to receive all correspondence (replacing Judy Siemens) and add J. Guy Henson as an authorized 

signer. 

 

 
 

 

 
 

 

Attachment: Heartland Company Information – Update Application 
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Heartland Company lnformation - Update Application

For account maintenance, only applicable fields are required to be completed.
COMPANY INFORMATION

Existing MID: nltull loc slcNEn a ev cnc # of Locations: to

RM Name:

DBA Name:

Address:

Affiliate Code: neo ro REMovE LyNN JAcK FRY

RM Phone #:

Fax #:

ST:
DBA Phone #:

City: zip:

e^.tf. d Website:
(HeArtland lnfocentral Admin User Email Addresslf q

Primary Contact Name: .T'n Ltl e t
Authorized to Purchase:{ves E 1to _

EmailContact: First Name: Di a-na

Secondary Contact Name: Di
Authorized to Purchase: I Yes
Legal/Corporate Name: Ci
(Must Correspond with IRS filing name)

Address:

Corporate Headquarters Management Company:
(lf Management Company; please provide a copy of the Management Agreement)

Address: City:

MERCHANT DETAIL

Last Name: Spu- lC, k -Contact Phone'#: .lO( -%9- tlol

Contact

Federal Tax lD/ElN: 7 3 - [Ol?53 O
( Must correspond with legal name)

sT: a k zip: n\l to
Phone:

ST: zip:

Type of Business (Required): E pubtic E Private

Type of Ownership: ESote Proprietorship* EPartnership f]Corporation f]L.L.C.*. ltax Exempt EGovernment
*lf business is owned by a Sole Proprietor is the Federal Tax lD the signers SSN: E Yes f] No
** IRS reporting classification for LLC: E Disregarded Entity (aka Single Member LLC) E Corporation E Partnership

lf ownership is changing due to the purchase of an existing /returning HPS account, is the purchase completed? n Yes n ruo

Date Business Acquired by Current Owner:
Are you currently in contract or negotiating with a Third Party Lender: E yes E t'lo
Contract Start Date: Length of Contract Term: 

-
Does your company utilize a Data Storage Entity or Merchant Servicer that has access to card member data (i.e.,
Payment Gateway or data warehouse, etc.)? E Yes E No

Does your company provide third party services to store, process or transmit card member data:

Are you a Payment Facilitator/Payment Service Provider: E yes E tto
Has your business experienced a card member account data compromise? [ Yes fl tto

EYesEuo

Note: Payment Facilitator/Payment Service Provider and File Hosting/Storage are currently restricted and will require Sponsor Bank review.

lf yes, what was the date of the compromise: (copy of the completed forensic investigation is required with the app)

What Products and / or services do you provide:

Seasonal: nYes fltto
tf yes, check months open: EJan f]rel [ruar Dnpr f]May D.tun nlutflRug flsep Eoct Ettov noec
Disclaimer: Significant changes to the Sales and/or Processing methods will require a new 3 page Merchant Application.
A complete due diligence process will be performed.
Visa/MasterCard Annual Volume:
Visa/MasterCard High Ticket:

Discover Annual Volume:

American Express Annual Volume:

Visa/MasterCard Average Ticket:
Visa/MasterCard High Ticket Frequency:

Loan Balance:

Discover Average Ticket:

American Express Average Ticket:

SALES METHOD PROCESSING METHOD FUTURE DELIVERY-
On Premise Face to Face Sales % Card Swiped Yo 2-5 Davs o/o

Off Premise Face to Face Sales Yo Keved with lmprinted Receipt Yo 6-10 Days %

Mail Order Sales % Keyed without lmprinted Receipt Yo 'l 1-30 Days Yo

Real - Time lnternet Sales Yo TOTAL = lOOo/o 31-60 Days o/o

lnbound Telephone Order Sales % 61-90 Days o/o

Outbound Telephone Order Sales % MOTO CARD TYPE o/o 91-120 Days o/o

lnternet Keyed o/o Percent of Domestic Transactions Yo >120 Davs %

Recurrino Billinq %o TOTAL: 100%
TOTAL = 100% Percent of Foreign Transactions Yo

What percentage ol business if Future Delivery: o/o

Revision: 11103115
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Company lnformation - Update Application

Home Phone: Cell Phone:

Driver's License Length at Home Address: lS t, " Business Equity Ownersfrip: O %-,r''rowNER xfor.o=*"
2. Name:

Address:

Home Phone:

6lrlritre: DOB (mm/dd/yyyy):

Driver's License:

'cnv, tililU"s* liftl sr: oL zip: ?3//0
Cell Phone:

Length at Home Address: 3 L f 
Business Equlty Ownership: O ok

PERSONAL GUARANTY
FOR VALUE RECEIVED, and in consideration of the mutual understandings contained in the Merchant Processing Agreement
(the "Agreement") Terms and Conditions by and between the Merchant submitting this Application ("Merchant") and ("Acquire/'),
the undersigned jointly and severally, if more than one, unconditionally and irrevocably guarantee to Acquirer and their successors
and assigns the full and prompt payment when due of all obligations of every kind and nature arising directly or indirectly out of the
Agreement. The undersigned (does/do) hereby certify that (he/she/they) (has/have) read, understand(s) and agree(s) to all
Merchant Processing Agreement Terms and Conditions and specifically those that relate to the personal guaranties. Merchant
and the undersigned authorize Acquirer, any credit bureau or reporting agency employed by Acquirer, or any agents thereof, to
investigate the references, statements, or data provided by Merchant or the undersigned for purposes of this Application.

xx

1. Personal Guarantor Signature 2. Personal Guarantor Signature

CERTIFICATION AND CONSUMER REPORT AUTHORIZATION
Have you or your company ever filed for Bankruptcy: ! Yes f] No Type: I Personal n Business Date Filed:_
Do you support the Merchant Bill of Rights: f] Yes n No Do you permit HPS to list you as a supporter: I Yes fl No

I understand this form is an update to the original agreement. All items listed on this form will replace the existing information on
the original application and are true and correct. Merchant authorizes Acquirer, any credit bureau or reporting agency employed
by Acquirer, or any agents thereof, to investigate the references, statements or data provided by Merchant or the undersigned for
purposes of this Application. I further certify that I have received, read, understand and agree to the Merchant Processing
Agreement Terms and Conditions, Policies, Procedures, Rules and Requirements which together with this application shall
constitute the agreement(s) between the parties. HPS may require additional information prior to modifying my account including
but not limited to documentation such as Articles of Organization, Purchase Agreements, ETC. I further certify that this business
or any Owner/Officer has never been terminated by any of the Card Brands. NOTE: By signing this document the original

Merchant Processing Agreement will not be extended.

1. Original / Officer Signature - (Required)

/ Officer Signature

Return Form to any of the following:
Fax:' Email: Mail: One Heartland Way - Jeffersonville lN. 47130

Print Narire & Title

PrintName&Title ' / Date

Revision: 11103115
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MEMORANDUM 
 
 
 
 
TO: Honorable Mayor and Council 
 
FROM: Katherine Bolles, City Attorney 
 
DATE: July 26, 2016 
 
RE: Discussion and consideration of accepting the filing of the Midwest City Urban 

Renewal Authority’s 2015-16 Annual Report. 
 

______________________________________________________________________________ 
 

 
On July 20, 2016, the Midwest City Urban Renewal Authority met.  At that 

meeting the commissioners reviewed and approved the fiscal year 2015-16 report and directed 
that it be filed with you as required by Title 11, Section 38-107 of the Oklahoma Statutes.  A 
copy of the report is attached for your review. 
 

Staff recommends approval. 

 
KATHERINE BOLLES 
City Attorney 
 
Attachment 
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2015-16 ANNUAL REPORT OF THE 
MIDWEST CITY URBAN RENEWAL AUTHORITY 

 
 

During fiscal year 2015-16, the Authority’s pending litigation pertaining to its property, 
commonly referred to as Outparcel 10, remains unresolved.  Outparcel 10 is the outparcel on 
South Air Depot Boulevard immediately south of Boeing Drive and immediately north of the 
Shell Gas and Circle K convenience store located on the northeast corner of South Air Depot 
Boulevard and SE 29th Street.  The Authority owns the property; however, the value of the prop-
erty and the damages owed the previous owner due to the condemnation of the property have not 
yet been definitively determined. 

 
In the meantime, STC IV finalized a lease with Raising Cane’s Chicken Fingers for the west-

ernmost 245’ of the property (total area = ± 40,000 ft.²) leaving ±31,438 ft.² available for a future 
development to the east. The Raising Cane’s lease agreement requires it to pay STC IV $90,000 in 
rent per year and allows for a 50% split of the net proceeds between STC IV and the URA after all 
expenses have been satisfied. 
 

Mutt’s Amazing Hot Dogs, a trendy Oklahoma City restaurant, showed interest in the re-
maining property earlier this year.  However, the owners shied away from building their own 
building from scratch due to construction costs. They have since chosen an existing space to re-
model in the Downtown area of Town Center Plaza.  Staff is still working to fill the URA’s re-
maining space. 

 
Attached to this report is a financial statement setting forth the Urban Renewal Authori-

ty’s assets, liabilities and fund balance as of June 30, 2016. 
 
 
 

________________________________ 
STEVE PARROTT, Vice Chairman 
Midwest City Urban Renewal Authority 
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Memorandum 
 

TO:   Honorable Mayor and Council  
 
FROM:  Catherine Wilson, Human Resources Director 
 
DATE:  July 26, 2016 
 
RE:  Discussion and consideration of accepting the monthly report on the City of 

Midwest City Employees’ Health Benefits Plan by the City Manager and action as 
deemed necessary by the Council to maintain the plan. 

 
This item is placed on the agenda at the request of the Council. Attached to this memo is 
information regarding the current financial condition of the City Employees’ Health Benefits 
Plan for the month of May and June 2016. 
 
This is a staff update 
 
 
 
 
Catherine Wilson, Human Resources Director 
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WILSOCA 7/15/2016

FISCAL YEAR 2015-2016 Jul -15 Aug - 15 Sep - 15 Oct - 15 Nov - 15 Dec - 15 Jan - 16 Feb - 16 Mar - 16 Apr - 16 May - 16 Jun - 16

PLAN INCOME

Budgeted (MTD) 530,920 530,920 530,920 663,615 530,920 530,920 530,920 530,920 530,920 663,615 530,920 530,920

Actual (MTD) 537,739 532,037 534,342 718,473 539,926 534,845 549,498 529,364 556,672 729,630 631,135 556,148

Budgeted (YTD) 530,920 1,061,840 1,592,760 2,256,375 2,787,295 3,318,215 3,849,135 4,380,055 4,910,975 5,574,590 6,105,510 6,636,430

Actual (YTD) 537,739 1,069,776 1,604,118 2,322,591 2,862,517 3,397,362 3,946,860 4,476,224 5,032,896 5,762,526 6,393,661 6,949,809

PLAN CLAIMS/ADMIN COSTS Jul -15 Aug - 15 Sep - 15 Oct - 15 Nov - 15 Dec - 15 Jan - 16 Feb - 16 Mar - 16 Apr - 16 May - 16 Jun - 16

Budgeted (MTD 560,232 700,290 560,232 560,232 700,290 560,232 560,232 700,290 560,232 560,232 700,290 560,232

Actual (MTD) 475,229 793,029 497,060 581,637 804,651 647,170 583,231 613,736 471,664 592,649 694,747 480,354

Budgeted (YTD) 560,232 1,260,522 1,820,754 2,380,986 3,081,276 3,641,508 4,201,740 4,902,030 5,462,262 6,022,494 6,722,784 7,283,016

Actual (YTD) 475,229 1,268,258 1,765,318 2,346,955 3,151,606 3,798,776 4,382,007 4,995,743 5,467,407 6,060,056 6,754,803 7,235,157

EXCESS INCOME vs. EXPENDITURES Jul -15 Aug - 15 Sep - 15 Oct - 15 Nov - 15 Dec - 15 Jan - 16 Feb - 16 Mar - 16 Apr - 16 May - 16 Jun - 16

Budgeted (MTD) -29,312 -169,370 -29,312 103,383 -169,370 -29,312 -29,312 -169,370 -29,312 103,383 -169,370 -29,312

Actual (MTD) 62,510 -260,992 37,282 136,836 -264,725 -112,325 -33,733 -84,372 85,008 136,981 -63,612 75,794

Budgeted (YTD) -29,312 -198,682 -227,994 -124,611 -293,981 -323,293 -352,605 -521,975 -551,287 -447,904 -617,274 -646,586

Actual (YTD) 62,510 -198,482 -161,200 -24,364 -289,089 -401,414 -435,147 -519,519 -434,511 -297,530 -361,142 -285,348

FISCAL YEAR 2014-2015 Jul -14 Aug - 14 Sep - 14 Oct - 14 Nov - 14 Dec - 14 Jan - 15 Feb - 15 Mar - 15 Apr - 15 May - 15 Jun - 15

PLAN INCOME

Budgeted (MTD) 590,592 590,592 590,592 806,955 590,592 590,592 590,592 590,592 590,592 590,592 806,955 590,592

Actual (MTD) 566,031 576,500 565,298 763,932 555,173 562,971 593,135 569,109 580,810 545,968 808,548 608,630

Budgeted (YTD) 590,592 1,181,184 1,771,776 2,578,731 3,169,323 3,759,915 4,350,507 4,941,099 5,531,691 6,122,283 6,929,238 7,519,830

Actual (YTD) 566,031 1,142,531 1,707,829 2,471,761 3,026,934 3,589,905 4,183,040 4,752,149 5,332,959 5,878,927 6,687,475 7,296,105

PLAN CLAIMS/ADMIN COSTS Jul -14 Aug - 14 Sep - 14 Oct - 14 Nov - 14 Dec - 14 Jan - 15 Feb - 15 Mar - 15 Apr - 15 May - 15 Jun - 15

Budgeted (MTD 565,440 564,622 675,089 566,002 564,622 675,513 564,622 564,622 675,089 564,622 566,002 675,094

Actual (MTD) 481,088 537,213 501,847 545,226 543,832 602,083 649,542 485,959 592,305 432,698 503,641 677,131

Budgeted (YTD) 565,440 1,130,062 1,805,151 2,371,153 2,935,775 3,611,288 4,175,910 4,740,532 5,415,621 5,980,243 6,546,245 7,221,339

Actual (YTD) 481,088 1,018,301 1,520,148 2,065,374 2,609,206 3,211,289 3,860,831 4,346,790 4,939,095 5,371,793 5,875,434 6,552,565

EXCESS INCOME vs. EXPENDITURES Jul -14 Aug - 14 Sep - 14 Oct - 14 Nov - 14 Dec - 14 Jan - 15 Feb - 15 Mar - 15 Apr - 15 May - 15 Jun - 15

Budgeted (MTD) 25,152 25,970 -84,497 240,953 25,970 -84,921 25,970 25,970 -84,497 25,970 240,953 -84,502

Actual (MTD 84,943 39,287 63,451 218,706 11,341 -39,112 -56,407 83,150 -11,495 113,270 304,907 -68,501

Budgeted (YTD) 25,152 51,122 -33,375 207,578 233,548 148,627 174,597 200,567 116,070 142,040 382,993 298,491

Actual (YTD) 84,943 124,230 187,681 406,387 417,728 378,616 322,209 405,359 393,864 507,134 812,041 743,540

REPORT OF THE EMPLOYEES' HEALTH BENEFIT PLAN FOR FISCAL YEAR 2015-2016

Current Balance: $1,658,304

June 2015: $1,943,651

June  2014: $1,200,749

June   2013: $1,040,012

June  2012 $1,652,428
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Memorandum 
 

TO:   Honorable Mayor and Council 
 
FROM:  Catherine Wilson, Human Resources Director 
 
DATE: July 26, 2016 
 
RE:  Discussion and consideration of entering into a Contract to Provide Employee 

Assistance Project and Related Services with Dan Benton, LPC for FY 2016/2017 
to provide the Employee Assistance Program and related services to City 
employees at the rate of $2.25 per employee per month, and $106.83 per initial 
assessment and $62.44 per session. 

 
There were no increases in the EAP contract from the past fiscal year. 
 
The Employee Assistance Program is required by law of employers who perform random 
substance abuse testing as we do.  The services provided continue to be well received and utilized 
by our employees and their family members. 
 
Types of services the City, the employees and their family members have used have included 
fitness for duty exams, return to work counseling, following drug or alcohol offenses, traumatic 
disorder counseling, family counseling, and financial counseling. 
 
This service is provided at a rate of $2.25 per employee per month for a total of approximately 
$13,311.00 annually, which varies with the City’s staffing level, and $106.83 per initial 
assessment and $62.44 per session, which charges are assessed on a case by case basis. 
 
Staff recommends approval. 
 
 
 
 
 
 
Catherine Wilson, Human Resources Director 
 
Attachment 
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MEMORANDUM 

 

TO:  Honorable Mayor and City Council 

 

FROM: Catherine Wilson, Human Resources Director 

 

DATE:  July 26, 2016 

 

SUBJECT: Discussion and consideration of approving and entering into a Statement of 

Work and Professional Services Agreement with ImageNet Consulting LLC in 

an amount not to exceed $61,270.00 to design and implement a digital and 

automated system to implement Laserfiche Rio Enterprise Content Management 

system for Human Resources functions. 

 

As you may recall, Laserfiche Phase I was completed in August of 2013 which involved 

converting from Application Extender (AX) in the Police, Human Resources, and Community 

Development Departments to Laserfiche (LF).  Laserfiche Phase II is 99% complete and 

involved advanced implementation, workflow, and modernization of our manual processes.  It 

completely revolutionized our purchasing process and forces departments to follow the state 

purchasing laws.  Phase II also implemented electronic workflow and allows for image capture 

of every document in City Clerk, Community Development, Court, and Finance.  We replaced 

many of our paper forms with web forms and deployed several Kiosks to allow for customer 

entry of their own information. 

 

We are now ready to proceed with Laserfiche Phase III which will affect the Human Resources 

employment process and allow for many of the paper and manual processes to become 

electronic and automated.  This project will allow for the Human Resources department to 

accept electronic applications as well as many of the other forms used including clearance 

forms, performance evaluations, requisitions, temporary leave transfers, travel and training 

forms, retirement leave forms, and FMLA requests.  Phase III will also implement electronic 

routing from department to department and will simplify the employee management processes.  

As you may expect, not every form will be able to be converted to web forms due to the various 

agencies and organizations being the creator/owner of the form.  Many of these forms change 

from year to year and will simply be too cumbersome to create and manage. 

 

Staff recommends approval. 

 

 

 

Catherine Wilson, Human Resources Director 

 

Attachments 
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StatementofWork

For

CityofMidwestCity

05/21/2016
SOWValid60DaysAfterThisDate
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StatementofWork

StatementOfWork: CityofMidwestCity-HumanResources

Draftedby: RamseyOklah

EmailAddress: roklah@imagenetconsulting.com

PhoneNumber: 405-314-0447

ProjectManager RamseyOklah

SolutionsSpecialist CoryWood

CustomerITContact AllenStephenson-AStephenson@MidwestCityOK.org

CustomerProjectManager CatherineWilson-cwilson@MidwestCityOK.org

StatementofWork
CityofMidwestCityhasengagedImageNetConsultingtoworkwiththeirstafftodesignandimplementadigital
andautomatedsystemtoaddresstheircriticalbusinessobjectives.Theprimaryobjectivesofthisengagementwill
bethedigitizationofahostofformsutilizedbyHR,aswellasautomatingtheroutingandreviewofanumberof
theseformsbeforetheycometorestintheemployeefile.Notallformswillbedigitizedduetotheintended
audienceornatureoftheformsthemselves,howeverforinstanceswheredocumentationwillstillbereceiveda
filingworkflowwillbecreatedtoallowforthescanningandcaptureoftheserecords. 

ImplementationDetails
SystemDetails
UserLicenses:5primaryusers,howevernonewlicensesarerequired. 
DocPackages:2ApplicationPacketandOnboardingPacket

IdentifiedForms&Processes
EmploymentProcess

NotificationofVacancyForm(Internal) o
FormRouting

CreatedbyDeptManager->RoutestoCityMgr->RoutestoHRforprocessing
FiledawaybyDeptName

ApplicationForm–Regular(DocPackage) o
FormLogic

Currentlyhaveanexcelfiletotrackcertificationsrequiredforopening,job
descry,etc.Thiswillbeportedtoadatatableforlookupinform. 
FormwillhaveLinktoJobDescriptionpagefordetailsonopenings
Formwillhavedropdownlistofavailablepositionstochoosefromonly
E-Mailfieldwillbeaddedtoexistingform

DocPackageOptions
IfPooljobisselectedbasedondatatable,PoolApplicationformisaddedtodoc
package
ReferralSheetistobebundlesintoDocPackagealwaysandgoesontopfor
Supervisortoprintandcompletewithselectedcandidate. 
IfJobDataTableindicates“9-1-1”job,thenMWC9-1-1SelfScreeningForm
isadded

Outliers
TelephoneReferenceChecksheetwillremaininpaperformatformanageruse. 

FormRouting
ApplicationReceived->RouteEEOdoctoHR->RouteresttoJobAppPool
folder->CreateshortcutinManagerreviewfolderandnotifymanager.-> 
Managerwilldeclineanynotneeded,and“Approve”Selectedone. 

Project#23837
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StatementofWork

HiringProcess
HiringProcessworkflowo

UponselectionofApplicant
EmailApplicantlinkwithPDFAttachmentsofcriticaldocumentsforreview
EmailwillincludeLinktoonboardingpacketanddetailedinstructionsonwhat
informationtheywillneedtocompletethispacket

Applicantcompletesonboarding
FirstDayarriving,specificdocumentswillbegiventoapplicantinpersonforcompletion
and/orreview

DocumentsAttachedtoOnboardingEmailo
TentativeOfferofEmployment

Filledoutbymetadata,instructtobringinsignedcopyonfirstday. 
BenefitsforCityEmployeesForm
HealthBenefitsFactSheet
InformationSystemsPolicyManual
SubstanceAbusePolicyDocument
HealthBenefitRates

DocumentsCompletedinOnboardingLink(DocPackage) o
DirectDepositForm

RoutetoPayrollforreferencebutfileinstandardemployeefile
InformationSystemsAcknowledgementForm
SubstanceAbusePolicyAcknowledgementForm
PersonalHistoryForm–Lookatjobdatabasetodetermineifneeded. 
PolygraphReportBook–Lookatjobdatabasetodetermineifneeded. 
HealthBenefitsPre-EnrollmentForm–Lookatjobdatabasetodetermineifneeded. 
MinimumStandardsforPhysicalFitness–ForFireJobsonly

DocumentsCompletedinpersonwhenarrivingwithsupportingdocuments(Notallgivenoutforo
everyjob) 

BackgroundInvestigationMemo
AuthorizationforExaminationandTreatment–DrugScreen
FormI-9
W-4
Pension-OMRFForm
Pension-OklahomaPolicePensionandRetirementSystem
Pension-OklahomaFirefightersPensionandRetirementSystem
TermsandConditionsofProbationaryStatus

ClearanceForms
Recommendingtheyallremainpaperprocessduetonatureofseparationo
Formsincludedinthissection: o

EmployeeClearanceSheet
Post-EmploymentHealthInsuranceElectionForm
ExitInterview
Requisition

PerformanceEvaluations
Recommendingtheyallremainpaperprocessduetonatureoftheformuseo

Requisitionform
SeparateformbutusedinseveralotherprocessessuchasHiringProcess,andaloneformanagero
actions. 
Formsecurityshouldbelimitedtomanageruseonly. o
FormwillperformlookupsinSunGardo

CityofMidwestCityITisresponsibleforinsuringlookupsarepossible. 
Workflowo

FilledoutbyDepartmentHead

Project#23837
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StatementofWork

SelectAppropriateCityManagerorHumanResourceDirectorforroutingandreview
RoutetoHRafterreview
RoutetoPayroll
RoutefinalcopytoEmployeeEmailtoinsureacknowledgementandreceipt. 

TemporaryLeaveTransferProgram
FormWorkflowo

CompletedbyEmployeeortheirSupervisor
RoutetoDepartmentHead
RoutetoKatherineinHR
FileAway

TravelandTraining
FormDesigno

FormwillcontainlinkthatlaunchesPerDiemlookupsiteinanotherbrowser
Formwillcontainlargeamountofmathfunctions
Formwillrequirecompleteredesigninordertoaccommodatedigitization

FormWorkflowo
FormsubmittedbyEmployee
RoutetoDepartmentHeadforapproval
RoutetoLindainHRforreview

Lindawillneedtobeabletore-launchLDformformodification
AfterreviewbyLindaRoutetoManagerorAsstMgr
IfPD

RouteforSupervisorApproval
RouteforBureauApproval
RouteforAssistantChiefApproval

RoutetoLFforqueueingasapprovedtravelrequest
RetirementLeave

FormWorkflowo
CompletedbyEmployee
RoutestoDepartmentHeadforReview
RoutestoHRForReview
RoutestoCityManagerforReview
RoutestoPayrollforfinalprocessing. 
Policywillbeemailedwithapprovalnoticetoemployeeasrecord
Documentfilesawayinemployeefile. 

FamilyandMedicalLeaveRequest
FormWorkflowo

FilledoutbyEmployeeorSupervisor
IfEmployee,routetoSupervisorforreview
RoutetoHR
Emailcopyofpolicybacktoemployeeforrecords
FileawayinseparateFMLAfolderstructurebyEmployeeName

Project#23837
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StatementofWork

SchedulingDetails
Duetothefluidnatureofprojectscoping,SOWreview,projectnegotiation,andotherfactors,schedulingfor
projectscannotbesetuntilprojectSOWissignedandcontractsareinplace.Thefollowingfactorsstand: 

ProjectKick-OffmeetingwithclientstaffandImageNetrepresentativeswilloccur,orbescheduled,within
10daysofcontractualagreement.(Dependentonclientavailability) 
Clientunderstandsthataspartofleanprocessenvironment,ImageNetresourcesaretypicallybookedout
30-45daysaheadoftimeand,asidefromthekick-offmeeting,projectswillmostlikelynotbeginbefore
thattimeframe. 

Project#23837
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StatementofWork

IncludedModular/FunctionDetails
NochangetoSystemConfiguration

ProjectedWorkwillbebrokenoutbyPhases
Analysis

FolderStructureAnalysiso
TemplateandIndexFieldsAnalysiso
LaserficheWorkflow&ProcessAnalysiso
FormsAnalysiso

ReviewOriginalDocuments
Recommendanynecessary/bestpracticechangestosourcedocuments
Identifycriticalfieldsanddatatypes
Insurereceiptofcleandigitalcopiesfromclientstaff
Identifyworkflowsthatformsmusttraverse

Design
LaserficheDesign&Testingo

Designerwillimplementfolderstructuredesign
Designerwillimplementoptimalagreedupontemplateformat
Designerwillcreateallinitiallyplottedgroupsanduseraccounts
DesignerwillimplementandtestagreeduponsecurityconfigurationforFolderStructure
DesignerwillimplementandtestagreeduponsecurityconfigurationforTemplate
Security
Designerwillimplementandtestalldesignatedworkflows
Designerwilldocumentstructure,security,indexdata,andworkflowsandtheirpurposes
forfutureclientreference. 

LincDocDesign&Testingo
Designerwillmarkupallsourcedocuments
DesignerwillimportsourcedocumentsintotheLincDocsystem
Designerwillformatfieldtypesthatcorrespondtosourcedocs
Designerwillimplementconstraintlogicinallfieldstoinsureaccuratedatacapture
Designerwillimplementconditionaldisplaystoensureoptimalenduserexperience
Designerwillimplementandtestallagreeduponmathematicalfunctions
DesignerwillconfigureanyagreeduponLincDocformworkflowsthatwillinitiate
beforefinalroutingtoanexternalrepository. 
DesignerwillconfigureLaserficheexportsettingsforstorageorLFWorkflowpickup
DesignerwillimplementandtestanycomplimentaryLaserficheWorkflowsneededfor
appropriateformhandling. 
DesignerwilldocumentallLincDocformscreatedandtheirpurpose

EndUserTraining
Trainerwillworkinaclassroomstyletrainingtointroducealluserstothebasicfeelandfunctiono
ofthefollowingapplicationsasitpertainstothoseusers: 

LaserficheClientApplication
LaserficheWebAccessClient
LincDoceForminterface

Trainerwillbeonsitewithusersastheybegintousethesoftwareattheirdesksandengageintheo
expectedprocesses

Trainerwillbetheretoprovidecomfortforenduseracclimation
Trainerwillprovidemore1-1helptousersasneeded
Trainerwillengageprocessspecificendusersheretoeducatethemonthefinerpointsof
theiruniqueprocesses. 

Project#23837
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StatementofWork

CustomerResponsibilities
CustomertoidentifyandprovideanITAdministratorforsolutionimplementationandsupport
interaction. 
Customerwillprovideaccesstoallareasrequiredtocompletethisproject.Anyareasofhigh
securityorhazardshouldbemadeknownpriortoprojectcommencement. 
Customerwillprovideaccesstoallinformationanddocumentationrequiredtocompletethis
project. 
Customerwillprovideanonsitecontactpersonresponsibleforprovidingdirectionandapprovals
oncompletionofwork. 
CustomerwilldirectlyprovideallnonImageNethardwareandsoftwaresupportrequiredunless
specificallyindicatedotherwise. 
Customerwillensurethatanycustomerprovidedhardwarewillmeetallrequiredspecifications
forsoftware. 
CustomerwillassurethatallrequiredLAN/WANaccessandadministrativerightsaremade
availabletocompletetheinstallation. 
Customerwillverifyfinalandprovideon-goingfolder,template,andusersetup. 

Customerissolelyresponsibleforback-upofsystemanddatabase. 

CustomerwillprovideRemoteAccesscapabilitiesandcredentialssothatongoingsupportcanbe
providedasnecessaryviaphoneandremotedesktopsupport. 
Customerisresponsibleformaintainingagreedupontimeline,customersidedelaysmaypush
backlaunchdatesbyaratiothatexceeds1:1andmayincurfurtherservicecostsaswell. 
IfOracleDBisused,clientwillcreateORACLEDBInstanceandinstantiateprovidedschema. 

ClientwillsecureSSLCertificateforchosenServerhostnameswhenapplicable. 

ClientwilldetermineappropriateIPconfigurationtoallowforrelayofwebbasedmodulestoan
externalIPaddressandhostnameshouldtheywantittobeexternallyaccessible. 
Clientisresponsibletosetupinitial2008R2ornewerserverenvironmentforLaserficheServer
installation.Shouldanyotherapplicationsberunningonthisserver,itistheresponsibilityofthe
clienttonotifyourengineersbeforetheybegintoaccessthesystem.Shouldanyissuearisedueto
unknownapplicationsbeingontheserver,thiscouldresultinabillableaction. 

Project#23837
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StatementofWork

PlatformRequirements
Noplatformchanges

ChangeRequests
Ifanychangesoradditionsarerequiredoutsideofthedefinedscopeanddeliverablespreviouslylisted,aProject
ChangeRequestwillneedtobecompletedandsignedbyboththeCustomerProjectManagerandImageNet
Consultingrepresentatives.(Copyattached) 

Assumptions& Terms
Ratesarebasedonacommitmentthatworkistobeperformedduringregularbusinesshours;8AMto5PM
localtime,MondaythroughFriday
Itisassumedthatallworkwillbecompletedasacontinuouseffort.Disruptionsofthiscontinuouseffort
beyondthecontrolofImageNetConsultingmayrequireadditionalcosts,additionallyiftheprojectisfinished
aheadoftheestimatedcompletion,therewillbenocreditissuedtothecustomer. 
AllSystemEngineerworkoutsideoftheworkdefinedwithintheSOWisbilledat$165.00perhourforsystem
configurationwork
AllProcessAnalystworkoutsideoftheworkdefinedwithintheSOWisbilledat$225.00perhourfor
automationanalysisanddesign
ForafullProfessionalServiceAgreement,seeappendixA. 

Disclaimers
ImageNetConsultingisnotresponsibleforthelossofdataduetosystemfailureandlackofdatabaseback-up
FuturesoftwareinstallationservicesfromImageNetConsultingareatanadditionalcost
ImageNetConsultingdoesitsbesttoanticipateconversionchangesanduserneeds,howeveroncedesign
agreementisestablished,anymajorchangesrequiringmorethan1hourofworkwillrequireaProjectChange
orderandmayincuradditionalcosts. 

Project#23837
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StatementofWork

03/21/2016ThisConsultingServicesAgreement(the“Agreement”) ismadeandenteredintoasof( the
EffectiveDate”) byandbetweenImageNetConsulting,withaplaceofbusinessat913NorthBroadway, 

OklahomaCity,OK73102(ImageNet)andCustomeraOklahomaCorporationwithaplaceofbusinessat100N
MidwestBlvd|MidwestCIty,OK("Customer"). 

PursuanttothisAgreement,CustomerisengagingImageNettoprovidecertainconsultingservicesasmorefully
describedherein.TheAgreementconsistsofthefollowingdocuments,incorporatedhereinbythisreference: 

StatementofWork
AttachmentAProfessionalServicesAgreement
AttachmentBProjectChangeRequest
AttachmentCProjectCompletionForm

Customerhasreadandagreestothetermsandconditionsandthedocumentsannexedhereto.ThisAgreementwill
beeffectiveonlywhenexecutedbelowbybothparties. 

AGREEDTO: 

CustomerImageNet

AuthorizedRepresentativeSignatureAuthorizedRepresentativeSignature

Name: Name:CoryWood
Title: Title:SolutionsSpecialist
Address: Address:913N.BroadwayOKC,OK73102
CustomerContact: Contact:CoryWood
Email: Email:cwood@imagenetconsulting.com
Telephone: Telephone:405-600-1344

Project#23837
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AttachmentA:ProfessionalServicesAgreement
1.PROFESSIONALSERVICESANDDELIVERABLES

a.ImageNetProfessionalServices.ImageNetwillprovidetheservices("ProfessionalServices")andthetangibleworkproductofProfessionalServices,if
any,("Deliverables")describedinthesetermsandtherelevantTransactionDocument(together,our"Agreement").A"TransactionDocument"may
includeaStatementofWork("SOW"),Customeracceptedorder(exceptforCustomerpre-printedterms),avalidImageNetquotation,proposalletter,or
otherexecuteddocumentsthatreferencethesetermsandrelatetosuchSOW. 

b.Acceptance.CustomeracceptstheProfessionalServiceswhenImageNetperformsthem.CustomeracceptsDeliverableswhenImageNetdeliverthemto
Customer,orasbothpartiesotherwiseagreeinanSOW.TheforegoingDeliverableacceptanceproceduredoesnotapplytoProductsorCustomProducts, 
eveniftheyareusedinconnectionwiththeProfessionalServicesorDeliverables.ForthepurposesofthisAgreement,“Product”meansanyhardwareor
softwareonImageNet’sstandardpricelistatthetimeImageNetacceptCustomerorder.“CustomProducts”meananyProductsthatmaymodifyinany
waytomeetCustomerrequirements. 

c.Changes.IfCustomerrequestchangesorImageNetrecommendchangestotheProfessionalServicesorDeliverables, ImageNetwillfollowthechange
managementproceduresintheSOW. 

2.INTELLECTUALPROPERTYRIGHTS
Neitherpartywillgainrightsorownershipofcopyrights,patents,tradesecrets,trademarksoranyotherintellectualpropertyrightsownedbytheotherbyvirtue
ofourAgreement.ImageNetretainexclusiveownershipintheDeliverablesandownallintellectualpropertyrights,titleandinterestinanyideas,concepts, 
knowhow,documentationortechniquesdevelopedunderourAgreement.ImageNetgrantCustomeranon-exclusive,perpetual,non-transferable,royalty-free
rightandlicensetousetheDeliverablesforCustomerinternaluseinthecountriesinwhichCustomerdobusiness.CustomergrantImageNetanon-exclusive, 
worldwide,royalty-freerightandlicense(orsub-license)touse,copy,makederivativeworksof,distribute,display,perform,andtransmitCustomerand
Customerthirdparties'intellectualpropertyrightstotheextentnecessaryforImageNettoperformourobligationsandourrightsunderourAgreement. 

3.CONFIDENTIALITY
InconnectionwiththeProfessionalServicesdescribedintheTransactionDocument,eitherpartymayreceiveorhaveaccesstotechnicalinformation, 
informationaboutproductplansandstrategies,promotions,customersandrelatedtechnical,financialorbusinessinformationwhichthedisclosingparty
considerstobetheconfidentialinformationofthatpartyoritsthirdpartycontractorsorsuppliers(“ConfidentialInformation”).Thefollowingwillapplytoany
suchConfidentialInformation: 
a. BeforeanyConfidentialInformationisdisclosed,thepartieswillfirstagreetodiscloseandreceivesuchinformationinconfidence.Ifthen

disclosed,theConfidentialInformationwillbemarkedasconfidentialatthetimeofdisclosure,orifdisclosedorallybutstatedtobeconfidential,willbe
designatedasconfidentialinawritingbythedisclosingpartysummarizingtheConfidentialInformationdisclosedandsenttothereceivingpartywithin
thirty(30)daysaftersuchoraldisclosure. 

b.ConfidentialInformationmaybeusedbythereceivingpartyonlywithrespecttotheperformanceofitsobligationsundertheseTermsandtherelevant
TransactionDocument,andonlybytheemployeesofthereceivingpartyanditsemployees,agentsorcontractorswhohaveaneedtoknowsuch
informationforpurposesofthistheseTermsandtherelevantTransactionDocument.Thereceivingpartywillprotect,andwillensurethatitsemployees, 
agentsandcontractorswillprotect,thedisclosedConfidentialInformationbyusingthesamedegreeofcare,butnolessthanareasonabledegreeofcare,to
preventtheunauthorizeduse,disseminationorpublicationoftheConfidentialInformationasthereceivingpartyusestoprotectitsownconfidential
informationofalikenature. 

c.Thereceivingparty’sconfidentialityobligationwillbeforaperiodofthree(3)yearsafterthedateofdisclosure. 
d.Theconfidentialityobligationsofthepartieswillnotextendtoinformationthat: 

1wasinthereceivingparty’spossessionbeforereceiptfromthedisclosingparty; 
2. Isorbecomespubliclyknownwithoutbreachbythereceivingparty; 
3. Isrightfullyreceivedbythereceivingpartyfromathirdpartywithoutadutyofconfidentiality; 
4. Isindependentlydevelopedorlearnedbythereceivingparty;or
5. Isdisclosedbythereceivingpartywiththedisclosingparty’spriorwrittenapproval. 

4.PAYMENTS
a.FeesandTaxes.PricesareinthelocalImageNetpricelistatthetimeImageNetreceiveCustomerorderorinavalidTransactionDocument. Inaddition, 

CustomerisresponsibleforanyoutofpocketexpensesreasonablyincurredbyImageNetinconnectionwiththeperformanceoftheProfessionalServices, 
includingthetravelandtravel-relatedexpensessetforthintheSOW.Pricesdonotincludetaxes. 

b.PaymentTerms.Customeragreestopayinvoicedamountswithinthirty(30)daysofourinvoicedate,withoutoffset.ImageNetmaychangecredittermsor
paymenttermsif,inImageNet'sreasonableopinion,Customerfinancialcondition,previouspaymentrecord,orrelationshipwithImageNetmeritssuch
change.ImageNetmaydiscontinueperformanceifCustomerfailstopayanysumdue,orifafterten(10)dayswrittennotice,Customerhasnotcuredany
otherfailuretoperformunderthisAgreement. 

c.Leasing.Ifapplicable,CustomeragreesthateveniftheSoftwareisnotfullyinstalled,acceptedand/ordoesnotfunctionorperformasCustomeranticipates
orexpects,thecommencementofyourleaseandtheinvoicingthereofwillbeginten(10)daysfromthe“EffectiveDate” 

5.WARRANTY
a.ServicesWarranty.ImageNetwillperformtheProfessionalServicesusinggenerallyrecognizedcommercialpracticesandstandards.IfCustomernotify

ImageNetwithinthirty(30)daysafterImageNetperformthattheProfessionalsServicesdidn'tmeetthiswarranty,ImageNetwillre-performthem. 
b.WarrantyDisclaimer.Thewarrantycontainedinsub-section5.a.isinplaceof,ImageNetexpresslydisclaim,andCustomerexpresslywaive,allother

expresswarrantiesorconditions,andallotherwarranties,conditions,andobligationsimpliedinlaw,includingwarrantiesofmerchantabilityandfitnessfor
aparticularpurpose. 

6.LIMITATIONOFLIABILITY
Exceptfordamagesforbodilyinjury,ourtotalliabilitytoCustomerislimitedtothefeesCustomerpaidfortheProfessionalServicesthatarethesubjectof
Customerclaim.Exceptforclaimsbyanotherpartyforinfringementoftheirintellectualpropertyrights,innoeventwilleitherpartybeliableforany
consequential,special,indirect,orincidentaldamages,including:downtimecosts;lostbusinessrevenues,orprofits;failuretorealizeexpectedsavings;lossor
unavailabilityofordamagetodata;andsoftwarerestoration.Totheextentallowedbylocallaw,theselimitationsapplyregardlessofthebasisofliability, 
includingnegligence,misrepresentation,breachofanykind,oranyotherclaimsincontract,tort,orotherwise. 

7.TERMANDTERMINATION
a.Term.OurAgreementbecomeseffectivewhenImageNetacceptCustomerorderandwillremainineffectuntilImageNetcompletetheProfessional

ServicesoronepartyterminatestheAgreementaccordingtothetermsofthissection7. 
b.GeneralTerminationforCause.EitherpartymayterminateourAgreementimmediatelyuponwrittennotice,iftheotherpartyfailstocomplywithour

Agreement,exceptforthedutytopayfees,afteroneofpartynotifiedtheotheraboutthenatureofthefailureandprovidedareasonabletimetocurethe
failure. 

c.TerminationforFailuretoPay.ImageNetmayterminateourAgreementifCustomerfailstopayanyamountdueandCustomerdon' tpaywithinten(10) 
daysafterImageNetnotifyCustomer. 
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d.TerminationforConvenience.IftheTransactionDocumentisonlyforProfessionalServicesonatimeandexpensebasis,eitherpartymayterminateour
Agreementatanytimeuponthirty(30)days'notice. 

e.EffectsofTermination.AfterourAgreementterminates,CustomerwillpayImageNetforalltheProfessionalServicesImageNetperformedandour
expensesuptothedateoftermination,andImageNetwillgiveCustomerallworkinprogressforwhichCustomerhaspaid.IftheamountsCustomerowes
ImageNetarelessthananyofCustomeradvancepayments,ImageNetwillrefundCustomerthedifferencewithinthirty(30)daysaftertermination.Any
termsofourAgreementwhichbytheirnatureextendbeyondterminationwillremainineffectuntilfulfilled. 

8.GENERAL
a.Dependencies.CustomerwillgiveImageNetaccurateinformationandcomplywithCustomerobligationsinatimelyandcooperativemanner.Customer

understandsthatifCustomerdoesn’tImageNetmaynotbeabletodelivertheProfessionalServices.CustomeracknowledgesthatImageNetbidsand
CustomerhastherighttoacquireProfessionalServicesandProductsseparately. 

b.SimilarServices.ImageNetmayprovidesimilarProfessionalServicestoourothercustomers. 
c.IndependentContractor.ImageNetdon'tintendtocreateajointventure,partnershiporemploymentrelationshipbetweenparties. 
d.HiringofEmployees.Customerwon'tsolicit,offeremploymentto,orenterintoconsultantrelationshipswithouremployeesorconsultantswhoperform

directlyorindirectly)ProfessionalServiceswithinone(1)yearafteranSOWends.However,Customermayhireanemployeeorconsultantwhoresponds
toageneralhiringprogramCustomerconductintheordinarycourseofCustomerbusiness. 

e.Publicity.Customerwon'tdisclosethepriceorothertermsofourAgreementwithoutaskingusfirst.However,ImageNetmayuseCustomernameand
identifythisengagementinourgenerallistsofourcustomersandexperience. 

f.NoAssignment.CustomermaynotassignthisAgreementwithoutourpriorwrittenconsent,whichconsentwillnotbeunreasonablywithheld. 
g.ForceMajeure.Exceptforpaymentobligations,neitherpartyisliablefordelaysornon-performanceduetocausesbeyondourreasonablecontrol. 
h.Notices.Ifbothpartiesnotifyeachotheraboutthesetermsbothpartiesdosoinwritingandthenoticeswillbeeffectiveuponreceipt. 
i.Precedence.IfthesetermsconflictwithaTransactionDocument,thesetermstakeprecedenceunlesstheTransactionDocument1)expresslystatesthatit

amendsthesetermsand2)isexecutedbybothparties. 
j.EntireAgreement.TheAgreementistheentireagreementbetweenImageNetregardingCustomerspurchaseofProfessionalServicesandDeliverables.It

supersedesandreplacesanypreviouscommunications,representationsoragreements,orCustomeradditionalterms. 
k.ApplicableLaw.OklahomalawgovernsourAgreement;exceptforitschoiceoflawrules. 
l.AuthorizationtoInstallSoftware.AspartoftheProfessionalServices,ImageNetmayberequiredtoinstallcopiesofthird-partyorImageNet-branded

softwareproducts(the"Software").CustomerauthorizeImageNettoacceptthelicensetermsaccompanyingtheSoftware( collectively"Shrink-wrap
Terms")onCustomerbehalf,andacknowledgeitisCustomerresponsibilitytoreviewanyShrink-wrapTermsassociatedwiththeSoftware.Shrink-wrap
Termsmaybeinelectronicformat,embeddedinSoftware,orcontainedwithintheSoftwaredocumentation. 

m.ExportandImport.Customerwhoexports,re-exports,imports,orotherwisetransfersProducts,technology,ortechnicaldatapurchasedhereunder,assumes
responsibilityforcomplyingwithapplicablelawsandregulationsandforobtainingrequiredexportandimportauthorizations.ImageNetmaysuspend
performanceunderthisAgreement:1)iftheCustomerisinviolationofanyapplicablelawsorregulations,and2)totheextentnecessarytoassure
complianceundertheU.S.orotherapplicableexportorsimilarregulations. 

n.NoFeeEngagements.IfImageNetprovidesServicesatnocosttoCustomer,Section4andSub-Sections7.c.and7.e.shallnotapplytothisagreement.In
addition,anytermsoftheAgreementwhichbytheirnatureextendbeyondterminationwillremainineffectuntilfulfilled. 
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AttachmentB:ProjectChangeRequest

ProjectChangeRequest

PCRNumber:__________ 

Date:______________________Partyrequestingchange:_____________________ 

Natureoftheproposedchange: 

Reasonfortheproposedchange: 

Impactoftheproposedchangeonproject: 

Pricing:________________________________________________________________________ 

P.O.towhichchangeswillapply:__________________________________________________________ 

ScheduleChanges: 

ThisProjectChangeRequestis(circle): ApprovedRejected

Signatures: 

ImageNetConsultingRepresentative:________________________________________________________ 

CustomerRepresentative:________________________________________________________________ 
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AttachmentC:ProjectCompletionForm

Date:__________ 

I,___________________(ProjectManager)agreethatImageNetConsultinghascompletedthisprojecttothe

satisfactionof______________(CompanyName)andachievedeverygoaloutlinedinthisStatementofWorkin

additiontoanychangerequeststhatweremadeduringtheproject.NofurtherworkwillbedoneforClientin

regardstothisproject,anyadditionalrequestswilldetailedinanewdocumentwithadifferentprojectscope. 

AGREEDTO: 

CustomerImageNet

AuthorizedRepresentativeSignatureAuthorizedRepresentativeSignature

Name: Name: 
Title: Title: 
Address: Address:_________________ 
CustomerContact: Contact: 
Email: Email: 
Telephone: Telephone: 
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CityofMid-WestCitySalesQuote
RyanRushingDate27-May-16

WrittenBy:DanLundy
ReferenceNo.16052701

HRProject

PapertoPaperless….WorkProcesses" 
QtyDocumentManagementSolutionModelNo. UnitPriceTotalPrice

2LD-DocPkgLincDocDocumentPackageProcessor$ 600$ 1,200.00

Includes1styearsupport) 

Install/ImplementationServices-Go-LiveProject SoftwareTotal$ 1,200.00

1HRPhaseIImageNetProfessionalServices-tobeusedfor:SVCS 69,225.00

DeliveryofservicesasdescribedinStatementofWorkdated05/20/2016

Install/ImplementationServices-Go-LiveProject

CityofMidwestCityProjectDiscount-13% 9,155.00) 

ServicesTotal$ 60,070.00

HRProjectGrandTotal 61,270.00
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Grants Management 

100 N. Midwest Boulevard 

Midwest City, OK   73110 

405.739.1216 

TO:  Honorable Mayor and City Council 

FROM: Terri L. Craft, Grants Manager 
 
DATE:  July 26, 2016 
 
RE: Discussion and consideration of approving and entering into a contract for FY 

2016-17 in the amount of $181,374.00 with Central Oklahoma Transportation and 
Parking Authority (COTPA) EMBARK for the provision of Route 15 bus service 
in Midwest City. 

 
 
 
The attached contract reflects the second year of a 3-year increase in Midwest City’s cost share 
to support Route 15, an increase of $15,333 over the contract executed in FY15-16. 
 
Bus service is provided every hour and 20 minutes from approximately 6:00 A.M. to 7:00 P.M. 
Monday through Friday along the 10-mile route through Midwest City.  Ridership numbers are 
as follows: 
 
  2011-12  67,340   5612/month 
  2012-13  70,567   5881/month 
  2013-14  70,835   5903/month 
  2014-15  72,432   6036/month 
  2015-16  70,328   5861/month 
 
In addition, EMBARK Plus para-transit service is provided by reservation within ¾ of a mile 
from Route 15 for persons with disabilities.  EMBARK Plus provided 8,640 para-transit trips to 
residents during the 2015-16 year, averaging 720 a month, a 32% increase in the past 5 years.  
Route 19 also provides limited service to Midwest City with transfer points along N.E. 10th 
Street to and from Route 15. A map is attached identifying both routes in Midwest City. Staff 
recommends approval. 
 
 
 
 
_________________________________ 
Terri L. Craft 
Grants Manager 
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Grants Management

0 3,000 6,000
Feet

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE.

THE CITY OF MIDWEST CITY MAKES NO WARRANTY, 
REPRESENTATION OR GUARANTEE AS TO THE CONTENT, 

ACCURACY, TIMELINESS OR COMPLETENESS OF ANY OF

THE INFORMATION PROVIDED ON THIS MAP.  ANY PARTY'S

USE OR RELIANCE ON THIS MAP OR ANY INFORMATION ON
IT IS AT THAT PARTY’S OWN RISK AND WITHOUT LIABILITY

TO THE CITY OF MIDWEST CITY, ITS OFFICIALS OR ITS 

EMPLOYEES FOR ANY  DISCREPANCIES, ERRORS OR
VARIANCES THAT MAY EXIST.

GIS Division
City of Midwest City, OK

(405) 739-1219
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To:  Honorable Mayor and City Council 

 

From:  Mike Bower, Midwest City Emergency Manager 

 

Date:  July 26, 2016 

 

Subject: Discussion and consideration of approving a resolution establishing the Nine-

One-One Emergency Telephone Fee Rate at three percent for calendar year 

2017. 

 

 

The resolution allows ACOG to collect a 3% Nine-One-One Emergency Telephone Service Fee 

for the calendar year 2017.  The rate is the same as it has been for many years. 

 

Staff recommends approval. 

 

   

 
 

 Mike Bower 

 Emergency Manager 
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RESOLUTION 2016-______ 
 

A RESOLUTION OF THE COUNCIL 
OF THE CITY OF MIDWEST CITY 

ESTABLISHING THE NINE-ONE-ONE EMERGENCY 
TELEPHONE FEE RATE FOR CALENDAR YEAR 2017 

 
 
 
 
 WHEREAS, the Council of Midwest City has approved the acquisition and operation of 

an emergency telephone service together with the levy or imposition of user fee/tax for such 

services; and 

 WHEREAS, said approving authority, service and fee are authorized pursuant to the 

Nine- One-One Emergency Act, 63 O.S. Supp.,  1987, §2811 et seq., as amended. 

 NOW THEREFORE BE IT RESOLVED, by the Council of the City of Midwest City 

that it does hereby establish the rate for the Nine-One-One Emergency Telephone Service Fee 

for the calendar year 2017 at three percent (3%) of the recurring charges as designated by the 

tariff for exchange telephone service or its equivalent within said City in accordance with said 

Act beginning January 1, 2017. 

 
 
 

_________________________________ 
MATTHEW D. DUKES II, Mayor 
 

ATTEST: 
 
 
 
_______________________________ 
SARA HANCOCK, City Clerk 
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City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 
 
 

Memorandum 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  July 26, 2016 
 
SUBJECT: Discussion and consideration of renewing the Jail Services Agreement for fiscal year 

2016-17 with the Town of Forest Park to provide labor and jail facilities to retain all 
prisoners who are placed into a confinement status by law enforcement officials at a rate 
of $54.00 per day, plus a $25.00 booking fee that will be applied to the daily 
compensation charge if the inmate is held longer than eleven (11) hours. 

 
________________________________________________________________________________ 
 
 
The Midwest City Police Department requests the Council to renew the current agreement with the 
Town of Forest Park, to provide labor and jail facilities to retain all prisoners who are placed into a 
confinement status by law enforcement officials.  This agreement will allow the Midwest City Police 
Department jail facility to hold adult prisoners for this town at a rate of $54.00 per day, plus a $25.00 
booking fee that will be applied to the daily compensation charge if the inmate is held longer than 
eleven (11) hours.  The terms of the agreement shall be from July 1, 2016 through June 30, 2017. 
 
Staff recommends approval. 

 
Brandon Clabes 
Chief of Police 
 
Attachment:  Agreement 
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City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 
 
 
 
 

Memorandum 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  July 26, 2016 
 
SUBJECT: Discussion and consideration of renewing the agreement with the Town of  

Forest Park for animal care services for fiscal year 2016-17. 
 
___________________________________________________________________________ 
 
 
With the renewal of this agreement, the City of Midwest City will continue to house and care for 
the animals that the Town of Forest Park may bring to Midwest City’s animal welfare facility for 
fiscal year 2016-17. 
 
Staff recommends approval. 

 
Brandon Clabes 
Chief of Police 
 
Attachment:  Agreement 
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City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 
 
 
 
 

Memorandum 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  July 26, 2016 
 
SUBJECT: Discussion and consideration of approving and entering into a maintenance contract 

with Automation Integrated in the amount of $4,290.00 for the maintenance of the 
Police Department building automation and control systems for fiscal year 2016-17. 

 
_____________________________________________________________________________ 
 
 
With this contract, Automation Integrated will service and maintain the Police Department’s 
building automation and control systems for fiscal year 2016-17. 
 
This item has been budgeted for.  Staff recommends approval. 

 
Brandon Clabes 
Chief of Police 
 
Attachment:  Service Maintenance Contract 
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City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 

Memorandum 
 
 
TO:  Honorable Mayor and Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  July 26, 2016 
 
SUBJECT: Discussion and consideration of 1) approving and entering into the 2016 Safe 

Oklahoma Grant Program Contract with the Oklahoma Attorney General’s Office 
to establish the terms and conditions under which the City will receive a law 
enforcement grant in the amount of $70,000; and 2) authorizing the mayor and/or 
city manager to execute such documents and enter into such agreements as are 
necessary or appropriate to carry out the objectives of the grant. 

 
 
 
 
The Midwest City Police Department requests that you enter into an agreement with the Oklahoma 
Attorney General’s Office for the Law Enforcement Grant 2016 Safe Oklahoma Grant in the 
amount of $70,000.00.  Safe Oklahoma Grant funds would be used to reestablish overtime 
emphasis in high crime areas in Midwest City using GIS technology to reduce escalating violent 
crime.  The grant funds will directly target crime hot spots and increase the number of frequency of 
patrols in those areas.  The new crime prevention tactics will use data-driven techniques to help 
reduce the number of violent crimes in Oklahoma.  Grant contract period is for one year. 
 
Staff recommends approval. 

 
Brandon Clabes  
Chief of Police 
 
Attachment:  Contract 
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City of Midwest City Police Department 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1320 
Fax 405.739.1398 

www.MidwestCityOK.org 

 
 
 
 
 
 
 

Memorandum 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Brandon Clabes, Chief of Police 
 
DATE:  July 26, 2016 
 
SUBJECT: Discussion and consideration of renewing the agreement with the Town of Forest 

Park to provide emergency animal control services for fiscal year 2016-2017. 
 
____________________________________________________________________________ 
 
 
With the renewal of this agreement, the City of Midwest City will provide emergency animal 
control services for the Town of Forest Park for fiscal year 2016-2017. 
 
Staff recommends approval. 

 
Brandon Clabes 
Chief of Police 
 
Attachment:  Agreement 
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Midwest City Fire Department 
8201 E. Reno Avenue 

Midwest City, OK 73110 
Office 405.739.1340 

Fax 405.739.1384 
 
 

 
 
 

_________________________________________________________________________________________________________ 

Midwest City Fire Department 
We exist to reduce risk, provide emergency assistance, and add value to our community. 

www.midwestcityok.org 

 
 
MEMO 
 
To:  Honorable Mayor and City Council 
 
From:   Bert Norton, Fire Chief 
 
Date:  July 26, 2016 
 
Subject: Discussion and consideration of approving and entering into a Fire Equipment 

Agreement with the Oklahoma County Board of County Commissioners to 
establish the terms and conditions under which the County shall provide the City 
with certain firefighting equipment. 

 
 

 
County has given Midwest City a 2000 Ford chassis that the Midwest City Fire Department has 
completed by adding a used brush fire skid unit to the bed and also a cache of VHF radios to 
communicate with in a mutual aid capacity.  In exchange, the City is agreeing to provide 
firefighting and rescue services to persons and property within and outside of the City of 
Midwest City.  In addition, the City will also be responsible for all of the maintenance and repair 
of the equipment. 
 
Staff recommends approval. 
 

 
Bert Norton 
Fire Chief 
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
TO : 

 
 
 Honorable Mayor and City Council 

  
FROM :  Patrick Menefee, P.E., City Engineer 
  
DATE :  July 26th, 2016 
  
SUBJECT : Discussion and consideration of accepting maintenance bonds from Commercial 

Construction Services, L.L.C. in the amount of $3,096.00 and $4,300.00, respectively, in 
regard to the water line and the sanitary sewer line improvements installed in conjunction 
with the new Soldier Creek Elementary school located at 9021 S.E. 15th Street. 

 
The one year maintenance bonds from Commercial Construction Services, L.L.C. are for the water 
line and the sanitary sewer line improvements installed in conjunction with the new Soldier Creek 
Elementary school located at 9021 S.E. 15th Street. 
 
 
 
Staff recommends acceptance as this is consistent with past policy 
 
 

 
 
Patrick Menefee, P.E. 
City Engineer 
 
 
Attachments 
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
TO : 

 
 
 Honorable Mayor and City Council 

  
FROM :  Patrick Menefee, P.E., City Engineer 
  
DATE :  July 26th, 2016 
  
SUBJECT : Discussion and consideration of accepting the maintenance bond from Commercial 

Construction Services, L.L.C. in the amount of $7,500.00 for the water line improvements 
installed in conjunction with Midwest City Elementary School located at 2211 South 
Midwest Boulevard. 
 

 
The one year maintenance bonds from Commercial Construction Services, L.L.C. is for the water 
line improvements installed in conjunction with the new Midwest City Elementary School located 
at 2211 South Midwest Boulevard. 
 
 
 
Staff recommends acceptance as this is consistent with past policy 
 
 

 
 
Patrick Menefee, P.E. 
City Engineer 
 
 
Attachments 
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1215  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
To:  Honorable Mayor and Council 
 
From:  Patrick Menefee, P.E., City Engineer 
 
Date:  July 26th, 2016 
 
Subject: Discussion and consideration of approving and entering into the FY 2017 Unified 

Planning Work Program contract with the Association of Central Oklahoma 
Governments for traffic count data collection. 

 
 
ACOG has contacted staff regarding continued subcontracting with the city for traffic count data 
collection in order to assist in compiling information for the FY 2017 Unified Planning Work 
Program (UPWP).  ACOG utilizes and shares the traffic data collected with other member entities 
for urban transportation planning activities within the Oklahoma City Area Regional 
Transportation Study (OCARTS).  ACOG will compensate the city 80% ($4,000.00) of the 
$5,000.00 cost of the count data collected from forty locations. 
 
The contract will be in effect from July 1st, 2016 through June 30th, 2017.  The Engineering 
Division has performed traffic counting for ACOG under the terms of this and similar contracts 
since ACOG’s FY 1995 in 1994.  Traffic counting is one of the Engineering Divisions normal 
duties and collecting data for ACOG under the terms of the contract allows Midwest City to 
collect revenue for that work which it ordinarily does. 

 
 
 
 
Patrick Menefee, P.E. 
City Engineer 
 
PM:lkb 
 
Attachment 
 
 
 
File: 1405 
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CONTRACT 

 

Between 

 

ASSOCIATION OF CENTRAL OKLAHOMA GOVERNMENTS 

 

and the 

 

CITY OF MIDWEST CITY 

 

 

 

 I. PARTIES AND PURPOSE 

 

This CONTRACT made and entered into this   day of     , 

2016, by and between the Association of Central Oklahoma Governments (ACOG) 

and the City of Midwest City (MWC) reaffirms the Metropolitan Transportation 

Planning process of the Oklahoma City Area Regional Transportation Study 

(OCARTS). The above cited parties to this CONTRACT will hereinafter be referred 

to individually as ACOG and MWC respectively or, individually or collectively as the 

PARTICIPANT and PARTICIPANTS. Frequent reference will be made in this 

CONTRACT to the Federal Highway Administration, United States Department of 

Transportation, hereinafter referred to as FHWA. 

 

The intent of this CONTRACT is to provide MWC funding of the Metropolitan 

Transportation Planning activities within the OCARTS transportation management 

area (TMA) as identified in the FY 2017 Unified Planning Work Program (UPWP). 

The purpose of this CONTRACT is to maintain the comprehensive, continuing and 

cooperative transportation planning process in order to provide the most desirable 

multi-modal transportation system that is compatible with community goals and at 

minimum expense. 

 

 II. EFFECTIVE DATE 

 

The provisions of this CONTRACT shall become effective on the first day of July 

2016, or on the day this Federal-aid project is authorized by FHWA, whichever 

comes later. This CONTRACT shall be effective until all funding provided under 

Section V have been expended but in no event shall the term of this CONTRACT be 

extended beyond June 30, 2017 for expenditure of FHWA Planning (PL) Funds 

without supplementation as provided by Section XV of this CONTRACT. This 
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CONTRACT may be terminated earlier upon thirty (30) days written notice by either 

party as provided for in Section XVI of this CONTRACT.  

 

 III. ORGANIZATION 

 

Policy direction, plan selection, and development of programs for plan 

implementation of the OCARTS Planning Process shall be vested in an Intermodal 

Transportation Policy Committee (ITPC) whose membership and responsibilities are 

detailed in the Memorandum of Understanding signed December 18, 2008. The ITPC 

will send ACOG, the Metropolitan Planning Organization (MPO), transportation 

plans, policies and implementation programs for review and endorsement. 

 

 IV. UNIFIED PLANNING WORK PROGRAM 

 

The specific activities to be conducted and financed during the CONTRACT period 

are prescribed in the FY 2017 UPWP. The UPWP details the tasks, work 

responsibilities, costs and funding sources of each activity to be undertaken within the 

TMA. The product of the UPWP will be a twenty-year comprehensive and multi-

modal transportation plan for the OCARTS TMA. Approval of the UPWP by the 

PARTICIPANTS, the ITPC, and FHWA will constitute acceptance of the UPWP as a 

part of this CONTRACT, subject to the financing provisions of Section V herein. 

 

 V. FINANCING 

 

ACOG presently has funds available, allocated through the FHWA and administered 

by ODOT, which may be used to facilitate Metropolitan Transportation Planning. 

Contingent upon the continued availability of such funds, ACOG agrees to participate 

in the planning effort to be conducted within the TMA boundary as detailed in the 

UPWP. The PARTICIPANTS agree that the financing of the OCARTS as set forth in 

this CONTRACT shall not exceed $5,000 of which $4,000 are FHWA's PL Funds 

and shall be on the basis of direct and indirect actual auditable costs incurred as a part 

of this study and the provisions of the Office of Management and Budget 

Circular A-133. The actual costs shall be limited to the equipment rental, office 

supplies, printing costs, personnel salaries, legal fees, personnel selection and 

placement, personnel relocation expenses, office rent and other necessary expenses 

directly associated with actual work performed under this CONTRACT. Allowable 

costs will be determined in accordance with the Office of Management and Budget 

Circular A-87. 

 

The financing provided by this CONTRACT is for eighty percent (80%) of total 

actual auditable costs. The remaining twenty percent (20%) of the costs are to be 

funded by MWC. 

 

155



 3 

 VI. DISPUTES RELATED TO FINANCES 

 

In the event of disagreement between the PARTICIPANTS relative to the eligibility 

of or MWC's financial participation in any work item or items contained in the 

UPWP, the details of such disagreement shall be forwarded to both the Executive 

Director of ACOG and the City Manager of MWC who jointly shall make the final 

determination.  

 

 VII. PAYMENT 

 

  Payments for services described in the UPWP and this CONTRACT for cooperative 

funding shall be disbursed by ACOG on the basis of documented monthly billings 

from MWC showing the total actual costs incurred in conformance with the UPWP. 

Such billings shall be submitted to ACOG along with a narrative progress report. The 

billings shall be submitted by the tenth (10th) day after the end of any month in which 

data for 10 or more traffic count locations have been collected, except for work 

completed during the month of June as noted below. The billings shall include a list 

of the traffic counts, billable at the agreed upon rate of $100/count. If fewer than 10 

traffic counts are collected in any given month, the data shall accumulate to a total of 

10 or more, and a billing shall be submitted in a later month, accordingly. The final 

billing, for work completed before or during June 2017, shall be submitted on or 

before July 11, 2017. 

   

 VIII. PROGRESS REPORTS 

 

MWC shall provide ACOG progress reports regarding the date and location of the 

traffic counts, as well as hourly and 24-hour total counts. Such reports shall be 

submitted along with a billing by the tenth (10th) day after the end of a month for 

which the billing and report are prepared. The final progress report shall be submitted 

on or before July 11, 2017. 

 

 IX. INSPECTION OF WORK 

 

ACOG shall be accorded proper facilities for review and inspection of the work 

hereunder and shall at all reasonable times have access to the premises, to all reports, 

books, records, correspondence, instructions, receipts, vouchers, memoranda and any 

other materials of every description which ACOG considers pertinent to the work 

hereunder. The PARTICIPANTS will fully inform each other in the event of any 

review and inspection of work specified hereunder by other than PARTICIPANTS. 

ACOG shall maintain the responsibility of review and concurrence in all techniques 

and methodology utilized in this study. 
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 X. RECORDS 

 

MWC shall maintain accounting records and other evidence pertaining to the costs 

incurred under this CONTRACT. This data will be made available for inspection by 

ACOG, at all reasonable times at the respective offices during the contract period and 

for three years after the date of the final payment of Federal funds to ACOG with 

respect to the study. Copies of such records shall be furnished at cost to ACOG. 

 

 XI. OWNERSHIP OF DATA 

 

The ownership of the data collected under this CONTRACT, together with reports, 

brochures, summaries, and all other materials of every description derived therefrom, 

shall be vested in the PARTICIPANT having the major funding responsibility for its 

development, subject to the applicable Federal and State laws and regulations.  

 

 XII. INFORMATION AND REPORTS 

 

All information, reports, proposals, brochures, summaries, written conclusions, 

graphic presentations and similar materials developed by MWC and/or its consultants 

and financed in whole or in part by ACOG, shall be submitted to ACOG for review 

and concurrence and shall have the approval of the appropriate study committee prior 

to its public release, presentation, dissemination, publication, or other distribution. 

The distribution of such information and reports, whether draft or final and including 

the UPWP, to any unit of the FHWA shall be made through ACOG only. MWC is a 

public entity subject to the Oklahoma Open Records Act.  To the extent that anything 

in this paragraph conflicts with the Open Records Act, it shall be void. 

 

 

 XIII. PUBLICATION PROVISIONS 

 

MWC shall be free to copyright material developed under this CONTRACT with the 

provision that ACOG and FHWA reserve a royalty-free, nonexclusive, and 

irrevocable License to reproduce, publish or otherwise use, and to authorize others to 

use, the work for Government purposes. All reports published under this 

CONTRACT shall contain a credit reference to the FHWA; such as "prepared in 

cooperation with the U.S. Department of Transportation, Federal Highway 

Administration." 

 

 XIV. TRAVEL 

 

There are no travel or training expenses eligible for reimbursement under this 

CONTRACT. 
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 XV. AMENDMENTS OR MODIFICATION OF CONTRACT 

 

No changes, revisions, amendments or alterations in the manner, scope or type of 

work or compensation to be paid by ACOG shall be effective unless reduced to 

writing and executed by the PARTICIPANTS with the same formalities as are 

observed in the execution of this CONTRACT. 

 

 XVI. TERMINATION OF CONTRACT 

 

This CONTRACT was entered into by the PARTICIPANTS because of their mutual 

accord that the comprehensive, continuing, and cooperative transportation planning 

process provided herein was necessary. Either PARTICIPANT may terminate its 

interest and its obligation under this CONTRACT by giving thirty (30) days notice in 

writing to the other PARTICIPANT, it being understood that such termination may 

be adverse to the interests of the other PARTICIPANT. In the event of such 

termination, MWC shall deliver at cost to ACOG all items mentioned in Sections X 

and XI of this CONTRACT within thirty (30) calendar days following the effective 

termination date. 

 

XVII. GOVERNMENTWIDE NONPROCUREMENT SUSPENSION AND  

  DEBARMENT 

 

In order to protect the public interest the "Federal-aid Eligibility Certification" 

(Exhibit A) shall be signed by the City Clerk of MWC as to current history regarding 

suspension, debarment, ineligibility, voluntary exclusion, criminal convictions, or 

civil judgements involving fraud or official misconduct of himself/herself and any 

person associated in the administration and management of this federally funded 

project. 

 

 XVIII. USE OF CONSULTANTS 

 

Under the terms of this CONTRACT, MWC may engage qualified consultants to 

perform certain duties on their behalf. All contracts with other parties for services 

within the scope of the Transportation Planning Process shall be justified, in writing, 

by MWC and are subject to prior written approval by ACOG. Contracts for work to 

be done, must, as a minimum, meet the requirements of law relative to non-collusion 

and the provisions of 49 CFR Part 18. U.S. Department of Transportation regulations 

(49 CFR Part 29) require that ACOG shall insure that MWC insert in each 

subcontract the provisions required by "Certification Regarding Debarment, 

Suspension, Ineligibility and Voluntary Exclusion" (Exhibit B) and further shall 

require its inclusion in any covered transaction MWC may make. All contracts and 

discussions between ACOG and consultants retained by MWC must be initiated 

through MWC. 

158



 6 

 XIX. RESPONSIBILITY FOR CLAIMS AND LIABILITY 

 

MWC and/or its consultants shall hold harmless ACOG, ODOT, and FHWA from all 

suits, actions, or claims brought on account of any injuries or damages sustained by 

any person or property in consequence of any negligent acts or misconduct by MWC 

and/or its consultants or the negligent acts or misconduct of their subcontractors, 

agents, or employees arising from this CONTRACT or on account of any claims or 

amount recovered for an infringement of patent, trademark, or copyright, or from any 

claim or amounts arising or recovered under the Workers' Compensation Laws or any 

other laws. MWC and/or its consultants shall not be released from such responsibility 

until all claims have been settled and suitable evidence to the effect furnished ACOG. 

 

 XX. COMPLIANCE WITH TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 

 

MWC and ACOG agree that all operations under the terms of this CONTRACT will 

be in compliance with the applicable requirements of Title 49, Code of Federal 

Regulations, Part 21, which was promulgated to effectuate Title VI of the Civil 

Rights Act of 1964. In furtherance of requirements of Title 49, the following clauses 

and the "Nondiscrimination of Employees" (Exhibit C) are made a part of this 

contract. 

 

The term contractor or consultant shall mean MWC and/or its consultants. 

 

(1) Compliance with Regulations: The contractor will comply with the Regulations 

of the US Department of Transportation relative to nondiscrimination in 

Federally-assisted programs of the US Department of Transportation (Title 49, 

Code of Federal Regulations, Part 21, hereinafter referred to as the 

Regulations), which are herein incorporated by reference and made a part of this 

contract. 

 

(2) Nondiscrimination: The contractor, with regard to the work performed by it 

after award and prior to completion of the contract work, will not discriminate 

on the grounds of race, color, or national origin in the selection and retention of 

subcontractors, including procurement of materials and leases of equipment. 

The contractor will not participate either directly or indirectly in the 

discrimination prohibited by Section 21.5 of the Regulations, including 

employment practices when the contract covers a program set forth in Exhibit C 

of the Regulations. 

 

(3) Solicitations for Subcontracts, Including Procurement of Materials and 

Equipment: In all solicitations, either by competitive bidding or negotiation 

made by the contractor for work to be performed under a subcontract, including 

procurement of materials or equipment, each potential subcontractor or supplier 

shall be notified by the contractor of the contractor's obligations under this 
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contract and the Regulations relative to nondiscrimination on the grounds of 

race, color or national origin. 

 

(4) Information and Reports: The contractor will provide all information and 

reports required by the Regulations, or orders and instructions issued pursuant 

thereto, and will permit access to its books, records, accounts, other sources of 

information, and its facilities as may be determined by ACOG or the FHWA to 

be pertinent to ascertain compliance with such Regulations, orders and 

instructions. Where any information required of a contractor is in the exclusive 

possession of another who fails or refuses to furnish this information, the 

contractor shall so certify to ACOG or the FHWA as appropriate, and shall set 

forth what efforts it has made to obtain the information.  

 

(5) Sanctions for Noncompliance: In the event of the contractor's noncompliance 

with the non-discrimination provisions of this contract, ACOG shall impose 

such contract sanctions as it or the FHWA may determine to be appropriate 

including, but not limited to: 

 

(a) withholding of payments to the contractor under the contract until the 

contractor complies, and/or 

 

(b) cancellation, termination or suspension of the contract, in whole or in part. 

 

(6) Incorporation of Provisions: The contractor will include the provisions of 

paragraph (1) through (6) in every subcontract, including procurement of the 

Regulations, order, or instructions issued pursuant thereto. The contractor will 

take such action with respect to any subcontract or procurement as ACOG or the 

FHWA may direct as a means of enforcing such provisions including sanctions 

for noncompliance: Provided, however, that in the event a contractor becomes 

involved in, or is threatened with, litigation with a subcontractor or supplier as a 

result of such direction, the contractor may request the State to enter into such 

litigation to protect the interests of the State, and, in addition, the contractor 

may request the United States Attorney to enter into such litigation to protect 

the interests of the United States. 

 

 XXI. COMPLIANCE WITH MINORITY BUSINESS ENTERPRISE ACT 

 

MWC and ACOG agree to adhere to the requirements that are specified in 

Sec. 23. 43, (General Requirements for Recipients) of 49 CFR 23 "Participation by 

Minority Business Enterprise in Department of Transportation Programs." A copy of 

the "Disadvantaged Business/Women's Business Enterprises" (Exhibit D) is attached 

hereto and becomes part of this CONTRACT. 
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 XXII. COMPLIANCE WITH CERTIFICATION REGARDING LOBBYING 

 

MWC agrees to adhere to Section 1352, Title 31, U.S. Code which in part prohibits 

the use of Federal appropriated funds by the PARTICIPANT(S) for influencing the 

making or modification of any Federal contract, grant, loan or cooperative agreement. 

A signed copy of the "Certification for Federal-Aid Contracts" (Exhibit E) regarding 

lobbying is attached hereto and becomes part of this CONTRACT. 

 

 XXIII. COVENANTS AGAINST CONTINGENT FEES 

 

MWC warrants that it has not employed or retained any company or person 

specifically to solicit or secure this CONTRACT, and that it has not paid or agreed to 

pay any fee, commission, percentage, brokerage fee, gifts, or any other consideration, 

contingent upon or resulting from the award or making of this CONTRACT. For 

breach or violation of this warranty ACOG shall have the right to annul this 

CONTRACT without liability, or at its discretion, to deduct from the CONTRACT 

price or consideration, or otherwise recover, the full amount of such fee, commission, 

percentage brokerage fee, gift, or contingent fee. 

 

 XXIV. PRIOR UNDERSTANDING 

 

This CONTRACT incorporates and reduces to writing all prior understanding, 

promises, agreements, commitments, covenants or conditions, and constitutes the full 

and complete understanding and contractual relationship of the PARTICIPANTS. 

 

 XXV. GOVERNING RULES AND REGULATIONS 

 

MWC and its subcontractors shall comply with all Federal, State and local laws, 

statutes, ordinances, rules and regulations, and the orders and decrees of any court or 

administrative bodies or tribunals in any nature affecting the performance of this 

CONTRACT including workman's compensation laws, minimum and maximum 

salary and wage statutes and regulations. When required, MWC shall furnish ACOG 

with satisfactory proof of its compliance therewith. 

 

 XXVI. GOVERNING LAW AND REGULATIONS 

 

This CONTRACT shall be governed and construed in accordance with the laws of the 

State of Oklahoma and the applicable rules, regulation, policies and procedures of the 

Oklahoma Transportation Commission. 

 

 XXVII. HEADINGS 

 

Article headings used in this CONTRACT are inserted for convenience of reference 

only and shall not be deemed a part of this CONTRACT for any purpose. 
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XXVIII. BINDING EFFECT 

 

This CONTRACT shall be binding upon and inure to the benefit of ACOG and MWC 

and shall be binding upon their successors and subject to the limitation of Oklahoma 

Law. 

 

 XXIX. NOTICES 

 

All demands, requests, or other communications which may be or are required to be 

given, served or sent by either party to the other pursuant to the CONTRACT shall be 

in writing and shall be deemed to have been properly given or sent: 

 

(1) if intended for ACOG, by mailing by first class mail or, if sender prefers, by 

registered or certified mail, return receipt requested, with postage prepaid, 

addressed to ACOG at: 

 

Association of Central Oklahoma Governments 

21 E. Main Street, Suite 100 

Oklahoma City, OK  73104-2405 

 

(2) if intended for MWC, by mailing by first class mail or, if sender prefers, by 

registered or certified mail, return receipt requested, with postage prepaid, 

addressed to MWC at: 

 

    The City of Midwest City 

    Attention: Traffic Engineer 

    100 N Midwest Boulevard 

    Midwest City, OK 73110 

 

 XXX. SEVERABILITY 

 

If any provision, clause or paragraph of this contract or any document incorporated by 

reference shall be determined invalid by a court of competent jurisdiction, such 

determination shall not affect the other provisions, clauses or paragraphs of this 

contract which is not affected by the determination. The provisions, clauses or 

paragraphs and any documents incorporated by reference are declared severable and 

the invalidation of any such provision, clause, paragraph or document incorporated by 

reference shall not affect the remaining provisions,  clauses,  paragraphs and 

documents incorporated by reference which shall continue to be binding and of full 

legal efficacy. 
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 EXECUTION OF CONTRACT 

 

IN WITNESS WHEREOF, ACOG AND THE CITY OF MIDWEST CITY HAVE EXECUTED 

THIS CONTRACT AS OF THE DATE FIRST ABOVE WRITTEN. 

 

ATTEST:       ASSOCIATION OF CENTRAL 

        OKLAHOMA GOVERNMENTS 

 

 

          

Secretary       Chairman, Board of Directors 

 

 

        

John G. Johnson, General Counsel 

 

 

 

ATTEST:       THE CITY OF MIDWEST CITY 

 

 

          

City Clerk       Mayor 

 

Approved as to form and legality this   day of    , 2016. 

 

 

___________________________________________________ 

Legal Counsel, City of Midwest City 

  

 

163



 11 

EXHIBIT A 

 

FEDERAL-AID ELIGIBILITY CERTIFICATION 

 

 

The undersigned hereby certifies to the best of his or her knowledge and belief: 

 

(1) That he or she is the fully authorized agent of the Prospective Participant in this 

project which involves, Federal funding and has full knowledge and authority to 

make this certification.  

 

(2)  That, neither the Prospective Participant nor any person associated therewith in the 

capacity of director, officer, manager, auditor or accountant, nor any person in a 

position involving the administration of federal funds: 

 

a. Is currently under suspension, debarment, voluntary exclusion, or 

determination of ineligibility by any federal agency; and 

 

b. Has been suspended, debarred, voluntarily excluded or determined ineligible 

by any federal agency within the past three (3) years; and 

 

c. Has a proposed debarment pending; and 

 

d. Has been indicted, convicted, or had a civil judgment rendered against any of 

the aforementioned by a court of competent jurisdiction in any matter 

involving fraud or official misconduct within the past three years, except: 

 

      None 

   (If none so state by entering the word none.) 

 

 

 

 

 

 

 

         

  Date     City Clerk, City of Midwest City 
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 EXHIBIT B (page 1 of 2) 

 

 ADDENDUM TO FORM FHWA-1273, REQUIRED CONTRACT PROVISIONS 

 

 

This certification applies to subcontractors, material suppliers, vendors and other lower tier 

participants. 

 

- Appendix B of 49 CFR Part 29 - 

 

Appendix B -- Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 

Exclusion -- Lower Tier Covered Transactions 

 

Instructions for Certification 

 

1. By signing and submitting this proposal, the prospective lower tier participant is 

providing the certification set out below. 

 

2. The certification in this clause is a material representation of fact upon which 

reliance was placed when this transaction was entered into. If it is later determined 

that the prospective lower tier participant knowingly rendered an erroneous 

certification, in addition to other remedies available to the Federal Government, 

the department or agency with which this transaction originated may pursue 

available remedies, including suspension and/or debarment. 

 

3. The prospect lower tier participant shall provide immediate written notice to the 

person to which this proposal is submitted if at any time the prospective lower tier 

participant learns that its certification was erroneous when submitted or has 

become erroneous by reason of changed circumstances. 

 

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier 

covered transaction," "participant," "person," "primary covered transaction," 

"principal," "proposal," and "voluntarily excluded," as used in this clause, have the 

meanings set out in the Definitions and Coverage sections of rules implementing 

Executive Order 12549. You may contact the person to which this proposal is 

submitted for assistance in obtaining a copy of those regulations. 

 

5. The prospective lower tier participant agrees by submitting this proposal that, 

should the proposed covered transaction be entered into, it shall not knowingly 

enter into any lower tier covered transaction with a person who is debarred, 

suspended, declared ineligible, or voluntarily excluded from participation in this 

covered transaction, unless authorized by the department or agency with which this 

transaction originated. 
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EXHIBIT B (page 2 of 2) 

 

6. The prospective lower tier participant further agrees by submitting this proposal 

that it will include this clause titled "Certification Regarding Debarment, 

Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Covered 

Transaction," without modification, in all lower tier covered transactions and in all 

solicitations for lower tier covered transactions. 

 

7. A participant in a covered transaction may rely upon a certification of a 

prospective participant in a lower tier covered transaction that it is not debarred, 

suspended, ineligible, or voluntarily excluded from the covered transaction, unless 

it knows that the certification is erroneous. A participant may decide the method 

and frequency by which it determines the eligibility of its principals. Each 

participant may, but is not required to, check the Nonprocurement List. 

 

8. Nothing contained in the foregoing shall be construed to require establishment of a 

system of records in order to render in good faith the certification required by this 

clause. The knowledge and information of a participant is not required to exceed 

that which is normally possessed by a prudent person in the ordinary course of 

business dealings. 

 

9. Except for transactions authorized under paragraph 5 of these instructions, if a 

participant in a covered transaction knowingly enters into a lower tier covered 

transaction with a person who is suspended, debarred, ineligible, or voluntarily 

excluded from participation in this transaction, in addition to other remedies 

available to the Federal Government, the department or agency with which this 

transaction originated may pursue available remedies, including suspension and/or 

debarment. 

 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- 

Lower Tier Covered Transactions 

 

(1) The prospective lower tier participant certifies, by submission of this proposal, that 

neither it nor its principals is presently debarred, suspended, proposed for 

debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or agency. 

 

(2) Where the prospective lower tier participant is unable to certify to any of the 

statements in this certification, such prospective participant shall attach an 

explanation to this proposal. 
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EXHIBIT C (page 1 of 3) 

 

NONDISCRIMINATION OF EMPLOYEES 

 

 

During the performance of this contract, MWC, for itself, its assignees, and successors in 

interest hereby covenants and agrees as follows: 

 

(1) MWC and its subcontractors shall provide equal employment opportunities for all 

qualified persons within the limitations hereinafter set forth, and shall not discriminate 

against any employee or applicant for employment because of race, color, religion, sex, 

national origin, age, or handicap. 

 

(2) That any subcontract entered into by MWC for performance of any portion of the work 

covered under this Contract shall incorporate all of the provisions of this Special 

Provision, "Nondiscrimination of Employees," and the same shall be appended to said 

subcontract and incorporated therein by reference. 

 

(3) MWC shall refrain from "discriminatory practices," as hereinafter defined. It is a 

discriminatory practice for MWC to: 

 

(a) Fail or refuse to hire, to discharge or otherwise to discriminate against an 

individual with respect to compensation or the terms, conditions, privileges or 

responsibilities or employment, because of race, color, religion, sex, national 

origin, age or handicap; or  

 

(b) To limit, segregate or classify an employee in a way which would deprive or tend 

to deprive an individual of employment opportunities or otherwise adversely 

affect the status of an employee, because of race, color, religion, sex, national 

origin, age or handicap; or 

 

(c) Discriminate against an individual because of race, color, religion, sex, national 

origin, age or handicap, in admission to, or employment in, any program 

established to provide apprenticeship, on-the-job training or retraining; or 

 

(d) Publish or cause to be printed or published any notice or advertisement relating to 

employment by MWC indicating a preference, limitation, specification, or 

discrimination, based on race, color, religion, sex, national origin, age or 

handicap, except where such preference, limitation, specification or 

discrimination based on religion, sex or national origin is a bona fide occupational 

qualification for employment; or 
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EXHIBIT C (page 2 of 3) 

 

(e) Retaliate or discriminate against a person because said person has opposed a 

discriminatory practice, or because said person has made a charge, filed a 

complaint, testified, assisted or participated in an investigation, proceeding or 

hearing under Chapter 21, Title 25, Oklahoma Statutes, 1991; or 

 

(f) Aid, abet, incite or coerce a person to engage in a discriminatory practice; or 

 

(g) Willfully interfere with the performance of a duty or the exercise of a power by 

the Oklahoma Human Rights Commission or one of its members or 

representatives; or 

 

(h) Willfully obstruct or prevent a person from complying with the provisions of 

Chapter 21, Title 25, Oklahoma Statutes, 1991; or 

 

(i) Attempt to commit, directly or indirectly, a discriminatory practice, as defined 

herein and as defined in Chapter 21, Title 25, Oklahoma Statutes, 1991. 

 

(4) MWC further agrees to refrain from discrimination by reason of race, color, religion, sex, 

national origin, age or handicap, against any persons, firm or corporation furnishing 

independent contract labor or materials to MWC in the performance of this Contract. 

 

(5) Sanctions for Noncompliance - In the event MWC violates or refuses to abide by any of 

the provisions herein set forth, ACOG reserves the right and option to: 

 

(a) Withhold payments to MWC until MWC furnishes satisfactory evidence of 

compliance and correction of all violations; or 

 

(b) Cancel, terminate or suspend the Contract, in whole or in part, without further 

liability to ACOG other than payment for work performed up to the effective date 

of cancellation or termination of the contract. 

 

(c) All violations which are not corrected by MWC within such time as is specified 

by ACOG in its notice of violation, shall be reported to the Oklahoma Human 

Rights Commission for such further proceedings as said Commission deems 

reasonable and necessary. 

 

(6) Immediately upon notification of Contract award, MWC shall submit to ACOG's Internal 

Equal Employment Officer a list by number, percentage, and position, including the 

identifying minority group employees who will be actively engaged in the Contract 

performance. 
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EXHIBIT C (page 3 of 3) 

 

(7) MWC hereby agrees to be bound by and subject itself to the provisions of Title 29, Code 

of Federal Regulations, Parts 1601-1605, inclusive, insofar as the same have been 

adopted by the Oklahoma Human Rights Commission for governing procedural matters 

concerning the administrative operations, functions, duties and responsibilities of said 

Commission. 

 

(8) MWC further agrees to be bound by and be subject to any and all laws, statutes, or 

regulations of administrative agencies of the State of Oklahoma, pertaining to 

employment practices in contracts being funded either in whole or in part with funds of 

the State of Oklahoma, and to the requirements of any and all laws, statutes or regulations 

of administrative agencies of the State of Oklahoma, and to the requirements of any and 

all laws, statutes or regulations of administrative agencies of the State of Oklahoma 

pertaining to equal employment opportunity and nondiscrimination requirements in such 

contracts and public projects being so funded. 
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 EXHIBIT D (page 1 of 2) 

 

 OKLAHOMA DEPARTMENT OF TRANSPORTATION 

  

 DISADVANTAGED BUSINESS/WOMEN'S BUSINESS ENTERPRISES 

  

 POLICY STATEMENT 

 

 

It is the policy of the Oklahoma Department of Transportation to ensure that Disadvantaged 

Business/Women's Enterprises (DBE/WBE) as defined in 49 CFR Part 23 shall have the 

maximum opportunity to participate in the performance of contracts financed in whole or in part 

with federal funds under this CONTRACT. Consequently, the DBE/WBE (formerly MBE) 

requirements of 49 CFR Part 23 apply to this CONTRACT. 

 

The Oklahoma Department of Transportation or its Consultants which are recipients of Federal-

aid funds agree to ensure that disadvantaged business/women's enterprises as defined in 49 CFR 

Part 23 have the maximum opportunity to participate in the performance of contracts and 

subcontracts financed in whole or in part with federal funds provided under this CONTRACT. In 

this regard, the Oklahoma Department of Transportation, ACOG, MWC, and Consultants shall 

take all necessary and reasonable steps in accordance with 40 CFR Part 23 to ensure that 

disadvantaged business/women's business enterprises have the maximum opportunity to compete 

for and perform contracts. The Oklahoma Department of Transportation, ACOG, MWC, and 

Consultants shall not discriminate on the basis of race, color, national origin, religion, or sex in 

the award and performance of Oklahoma Department of Transportation assisted contracts. 

 

Failure to carry out the requirements set forth above shall constitute a breach of contract and, 

after the notification of the Oklahoma Department of Transportation, may result in termination of 

the contract by the recipient or other such remedy as the recipient deems appropriate. 
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 EXHIBIT D (page 2 of 2) 

 

 OKLAHOMA DEPARTMENT OF TRANSPORTATION 

  

 CONTRACTING WITH SMALL AND MINORITY FIRMS, WOMEN'S 

  

 BUSINESS ENTERPRISE AND LABOR SURPLUS AREA FIRMS 

 

 

(1) It is national policy to award a fair share of contracts to small and minority business 

firms. Accordingly, affirmative steps must be taken to assure that small and minority 

businesses are utilized when possible as sources of supplies, equipment, and services. 

Affirmative steps shall include the following: 

 

(a) Including qualified small and minority business on solicitation lists. 

 

(b) Assuring that small and minority businesses are solicited whenever they are 

potential sources. 

 

(c) When economically feasible, dividing total requirements into smaller tasks or 

quantities so as to permit maximum small and minority business participation. 

 

(d) Where the requirement permits, establishing delivery schedules which will 

encourage participation by small and minority business. 

 

(e) Using the services and assistance of the Small Business Administration, the Office 

of Minority Business Enterprise of the Department of Commerce and the 

Community Services Administration as required. 

 

(f) If any subcontracts are to be let, requiring the prime contractor to take the 

affirmative steps in (a) through (e) above. 

 

(2) Grantees shall take similar appropriate affirmative action in support of women's business 

enterprises. 

 

(3) Grantees are encouraged to procure goods and services from labor surplus areas. 

 

(4) Grantor agencies may impose additional regulations and requirements in the foregoing 

areas only to the extent specifically mandated by statute or presidential direction. 
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 EXHIBIT E 

 

 CERTIFICATION FOR FEDERAL-AID CONTRACTS 

 

 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

 

(1)  No Federal appropriated funds have been paid or will be paid, by or on behalf of 

the undersigned, to any person for influencing or attempting to influence an 

officer or employee of Congress, or an employee of a Member of Congress in 

connection with the awarding of any federal contract, the making of any Federal 

grant, the making of any Federal loan, the entering into of any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification 

of any Federal contract, grant, loan, or cooperative agreement. 

 

(2)  If any funds other than Federal appropriated funds have been paid or will be paid 

to any person for influencing or attempting to influence an officer or employee of 

any agency, a Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this Federal contract, 

grant, loan, or cooperative agreement, the undersigned shall complete and submit 

standard Form-LLL, "Disclosure Forms to Report Lobbying," in accordance with 

its instructions. 

 

(3) The undersigned shall require that the language of this certification be included in 

the award documents for all subawards in excess of $100,000, at all tiers 

(including subcontracts, subgrants, and contracts under grants, loans, and 

cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for making 

or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who 

fails to file the required certification shall be subject to a civil penalty of not less than $10,000 

and not more than $100,000 for each such failure. 

 

 

 

    

Date     City Clerk, City of Midwest City 
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
TO : 

 
 
 Honorable Mayor and City Council 

  
FROM :  Patrick Menefee, P.E., City Engineer 
  
DATE :  July 26th, 2016 
  
SUBJECT : Discussion and consideration of accepting the maintenance bond from Red Rock 

Utility, L.L.C. in the amount of $5,666.03 for the sanitary sewer line improvements 
installed in conjunction with Autumn Creek Villas, Phase II subdivision. 
 
 

 
 

The one year maintenance bonds from Red Rock Utility, L.L.C. is for the sanitary sewer line 
improvements installed in conjunction with the new Autumn Creek Villas, Phase II subdivision. 
 
 
 
Staff recommends acceptance as this is consistent with past policy 
 
 

 
 
Patrick Menefee, P.E. 
City Engineer 
 
 
Attachments 
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1215  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
 Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
To:  Honorable Mayor and Council 
 
From:  Patrick Menefee, P.E., City Engineer 
 
Date:  July 26th, 2016 
 
Subject: Discussion and consideration of dedicating a permanent Easement to Oklahoma 

Gas and Electric Company to provide the necessary electric service for the CNG 
Station located at the Public Works Administration complex at 8730 S.E. 15th 
Street in the Northeast Quarter of Section Eleven (11), Township Eleven (11) 
North, Range Two (2) West of the Indian Meridian, Oklahoma County, Oklahoma. 

 
 
This easement allows for the electrical infrastructure installation needed for the proposed CNG 
Station being constructed at Midwest City’s Public Works Administration complex.  One side of 
the easement is located on PWA (City) property and the other is on Charles J. Johnson Building 
property which is owned by the Midwest City Municipal Authority.  
 
 
 
Staff recommends approval.  
 
 
 
 
Patrick Menefee, P.E.  
City Engineer 

 
 Attachments  
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CITY OF MIDWEST CITY 

City Attorney’s Office 
 

Katherine Bolles, City Attorney 
  
 

100 N Midwest Boulevard  Midwest City  Oklahoma  73110 
(405) 739-1203  FAX (405) 869-8676  TDD (405) 739-1359 

E-mail:  KBolles@MidwestCityOK.org 
An Equal Opportunity Employer 

 

 

MEMORANDUM 
 
TO:  Honorable Mayor and Council 
 
FROM: Katherine Bolles, City Attorney 
 
DATE:  July 20, 2016 
 
RE:  Discussion and consideration of confirming the Mayor’s reappointment of Senator 

Dave Herbert and Russell Smith to continue to serve as Midwest City Urban 
Renewal Authority commissioners for additional three-year terms. 

______________________________________________________________________________ 
 
The current Urban Renewal Authority commissioners and their terms are: 
 
Senator Dave Herbert (Chairman)  Steve Parrott 
Appointed: 09/14/04   Appointed: 07/13/10 
Reappointed: 07/13/10   Reappointed: 07/26/11 
Term expires: 07/31/16   Term expires: 07/31/17 
 
Carol Judd     Eddie O. Reed 
Appointed: 06/24/08   Appointed: 07/25/06 
Reappointed: 07/14/09   Reappointed: 07/14/09 
Term expires: 07/31/18   Term expires: 07/31/18 
 
Russell Smith 
Appointed: 08/13/13 
Term expires: 07/31/16 
 

Senator Herbert and Mr. Smith have indicated that they are willing to serve additional terms as 
Urban Renewal Authority commissioners.  Action is at the discretion of the Council. 
 

 
KATHERINE BOLLES 
City Attorney 
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Information Technology 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1374 
Fax 405.869.8602  

www.MidwestCityOK.org 

 
 
 
 

MEMORANDUM 
 
 
 
TO:  Honorable Mayor and City Council 
 
FROM: Ryan Rushing, Information Technology Director 
 
DATE:  July 26, 2016 
 
SUBJECT: Discussion and consideration of 1) declaring the various obsolete items of city property on 

the attached list surplus; and 2) authorizing their disposal by public auction or sealed bid. 
 
The following equipment and peripheral devices are obsolete, defective or have been replaced. 
 
Staff recommends approval 
 
 
 
 
  
Ryan Rushing, Information Technology Director 
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Information Technology 

100 N. Midwest Boulevard 
Midwest City, OK 73110 

Office 405.739.1374 
Fax 405.869.8602  

www.MidwestCityOK.org 

  CPU  

 MIS# MANUFACTOR SERIAL NUMBERS 

    
 533 Dell Vostro 533 CTGSQG1 
 582 Dell Optiplex 960 3R16PJ1 
 689 Dell Optiplex 380 6DQ5LM1 
 641 Dell Optiplex 380 87TSQL1 
 580 Precision T7400 FCNRJH1 
    

  MONITORS  
 MIS # MANUFACTURE SERIAL NUMBERS 
 N/A Dell CN-OKU311-64180-838-

01AL 
    
  MISCELLANEOUS  

Quantity MIS # Hardware Type Serial Number 
5  Boxes of Miscellaneous  
1  Power Station 2 PS218 SWX-LS2T 
1  Linksys Internet Phone 

Adaptor 
FL100K2088289 

1  Linksys Wireless Router CL7B1G830599 
1  Dictator Phone 687531 
1  Transtector TR0401000000544 
2  AT&T 2-Line Speaker 

Phone 
 

5  Computer Keyboards  
1  Power Strip  
1  Ensplash Kit  
1  Lucent 7400 Data Module  
1  D1 Power Supply  
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Community Development Department (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
COMPREHENSIVE PLANNING  

BUILDING INSPECTION DIVISION 
Charles Belk, Building Official 

GIS DIVISION 
Kathy Spivey, GIS Coordinator 

 The City of        

 MIDWEST CITY 
 COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
 Billy Harless, Community Development Director 
 
 
 
 

To:         Honorable Mayor and City Council 
 

From:     Billy Harless, Community Development Director 
 

Date:      July 26, 2016 
 

Subject:  (PC –1873) Public hearing with discussion and consideration of approval of a resolution 
for a Special Use Permit (SUP) to allow the use of a church (low impact institutional; 
neighborhood related) in the R-6, Single Family Detached Residential, district for the properties 
described as a part of the NE/4 of Section 10 T-11-N R-2-W, located at 1114 N. Myrtle Drive. 
 
Dates of Hearing:  Planning Commission – July 5, 2016 

                                         City Council                – July 26, 2016 
 

Applicant: Isaac Hines – Mass Architects, Inc. 
 
Owner: The Most Reverand, Archbishop Paul S. Coakley, S.T.C., D.D. 

 
Proposed Use:  Church facility 

 
Size:  
The area of request has a frontage of approximately 43.63 ft. along E. Myrtle Drive and contains 
an area of approximately .2198 acres, more or less. 

  
Development Proposed by Comprehensive Plan: 
Area of Request – SFD – Single Family Detached 
North, South East and West – SFD – Single Family Detached 

 
Zoning Districts: 
Area of Request – R-6, Single Family Detached Residential  
North and West– R-6, Single Family Detached Residential 
South and East – R-6, Single Family Detached Residential with a Special Use Permit for a church 
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Community Development Department (405) 739-1220  FAX (405) 739-1399  TDD (405) 739-1359 
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 Page 2                                     July 26, 2016 
 PC 1873 
 

Land Use:   
Area of Request – single family residence  
North and East – single family residences 
East – Church and associated buildings 
 
Comprehensive Plan Citation: 
Single-Family Detached (SFD) Land Use 

This use is representative of traditional, single-family detached dwelling units. Of the residential 
categories, it is recommended that single-family detached land use continues to account for the 
largest percentage. The areas designated for single-family detached residential land use are 
generally not adjacent to incompatible land uses, and are in proximity to existing single-family 
residential land use. The City should strive for a range of lot sizes to develop, and should reinforce 
this by providing a choice of several single-family zoning districts with various lot sizes in the 
Zoning Ordinance.  

 
Municipal Code Citation: 
2.7 R-6, Single-Family Detached Residential District 

 
2.7.1 General Description 
The R-6, Single-Family Detached Residential District is intended for single-family residences on 
lots of not less than 6,000 square feet in size. This district is estimated to yield a maximum density 
of 5.1 gross dwelling units per acre (DUA).  
Additional uses for the district shall include churches, schools and public parks in logical 
neighborhood units.  

 
7.6 Special Use Permit 

 

      7.6.1 General Description and Authorization 
      The uses listed under the various districts as special use permits are so classified because they 

more intensely dominate the area in which they are located than do other uses permitted in the 
district.  
A. Consideration for compatibility 

With consideration given to setting, physical features, compatibility with surrounding land 
uses, traffic and aesthetics, certain uses may locate in an area where they will be compatible 
with existing or planned land uses.  

B. Review and approval 
The Planning Commission shall review each case on its own merit, apply the criteria 
established herein and recommend either approval or denial of the special use permit to the 
City Council.  
Following the Planning Commission’s recommendation, the City Council shall review each 
case on its own merit, apply the criteria established herein, and, if appropriate, authorize said 
use by granting a special use permit.  
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PC 1873 
 
C. Use identified by individual zoning district 

If a special use permit is granted it shall be for all the uses permitted in the specified district 
plus the special use permit requested.  

 
7.6.3 Criteria for Special Use Permit Approval 

      A. Special use permit criteria 
           The City Council shall use the following criteria to evaluate a special use permit: 
          

(1) Whether the proposed use shall be in harmony with the policies of the Comprehensive Plan.  
(2) Whether the proposed use shall be in harmony with the general purpose and intent of the                 
applicable zoning district regulations.  
(3) Whether the proposed use shall not adversely affect the use of neighboring properties.  
(4) Whether the proposed use shall not generate pedestrian and vehicular traffic that is hazardous 
or in conflict with the existing and anticipated traffic in the neighborhood.  
(5) Whether utility, drainage, parking, loading, signs, lighting access and other necessary public 
facilities to serve the proposed use shall meet the adopted codes of the city.  

 
       B. Specific conditions 

         The City Council may impose specific conditions regarding location, design, operation and 
screening to assure safety, to prevent a nuisance and to control the noxious effects of excessive 
sound, light, odor, dust or similar conditions.  

 
History:   
1. The area of request has been zoned R-6, Single Family Residential since the adoption of the 

1968 Zoning Atlas. 
2. July 5, 2016 – The Planning Commission recommended approval of this request. 

 
Staff Comments: 
Engineering: 

 Note:  This application is a request to grant a SUP for a property that meets current engineering 
 requirements.  No new engineering improvements are required with this application. 

 
Water Supply and Distribution 

 A six (6) inch public water main is located on the west side of North Myrtle Lane in the street 
 right-of-way adjacent to the west side of the area of request. 

 
 Extension of the water supply to serve this property is not required as outlined in Municipal Code 
 43-32. 
           
 Connection to the public water supply system for domestic service is a building permit 
 requirement per Municipal Code 43-32 for any new building applications. 
 
Sanitary Sewerage Collection and Disposal 

 An eight (8) inch public sewer main is located in a dedicated utility easement located along the 
 east side of the area of request. 
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 Public sanitary sewer line improvements are not required with this application. 

  
 Connection to the public sanitary sewer system for service is a building permit requirement per 
 Municipal Code 43-109 for any new building applications. 

 
Streets and Sidewalks 

 Access to the area of request is available from North Myrtle Lane.  North Myrtle Lane is classified 
 as a local road in the 2008 Comprehensive Plan.  North Myrtle Lane is a two (2) lane, 26-foot 
 wide, curbed, asphalt concrete roadway.  Current code requires a total street right-of-way width of 
 fifty feet (50) adjacent to the area of request and presently, North Myrtle Lane has fifty (50) feet of 
 right-of-way adjacent to and parallel to the west side of the area of request. 

 
 Street improvements are not required with this application. 
    
 Sidewalk is not required with this application. 
 

 Drainage and Flood Control, Wetlands, and Sediment Control 
 Drainage across the area of request is via overland flow from the west to the east.  Currently, the 
 area of request is developed with a residence.  None of the area of request is affected by flood 
 zone AE (the 100-year floodplain) as shown on the effective Flood Insurance Rate Map (FIRM) 
 number 40109C0310H, dated December 12, 2009. 
 
 Drainage improvements are not required with this application. 
 
 Detention improvements are not required with this application. 
 
 No identified wetlands are located on or abutting the area of request as shown on the Choctaw 
 quadrangle of the 1989 National Wetlands Inventory map as prepared by the United States 
 Department of the Interior Fish and Wildlife Service. 
 
 All future development on the proposed tracts must conform to the applicable requirements of 
 Municipal Code Chapter 13, "Drainage and Flood Control." 
 
 Resolution 84-20 requires that developers install and maintain sediment and/or erosion controls in 
 conjunction with their construction activities.  Any proposed development must conform to the 
 applicable requirements of Municipal Code Chapter 43, "Erosion Control."  Sediment control 
 plans must be submitted to and approved by the city before any land disturbance is done on-site. 
 The developer is responsible for the cleanup of sediment and other debris from drainage pipes, 
 ditches, streets and abutting properties as a result of his activities. 
 

 Easements and Right-of-Way 
  No additional rights-of-way and/or easements are required with this application. 

 
Fire Department Comments: 
The fire department has reviewed the request for a Special Use Permit for a church. Any future 
development of the site must meet the requirements of Chapter 15 of the Midwest City Code. 
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Plan Review Comments:   
Staff was contacted by a representative from St. Phillip Neri in May of 2016 regarding the 
rezoning request for development of a church facility associated with the existing church abutting 
the area of request to the east. In November of 2014, four residential properties to the south of the 
area of request were granted a Special Use Permit for a church building. The residential structures 
that formerly occupied those lots have been demolished and there is currently an active building 
permit for a building associated with St. Phillip Neri.  
 
The structure on this lot has already been demolished. The city has record of an approved 
demolition permit.  
 
Staff has spoken to the applicant regarding the intentions for this lot. The applicant stated that the 
church intends to use the area of request to expand the play area for the children attending the 
church/school. No structures are proposed on this lot. Staff recommends that no parking be 
allowed on E. Myrtle Drive and that no new access points from E. Myrtle Ln. or N. Myrtle Ln. be 
allowed.  
 
Site-proof screening will be required along the west of the area of request where abutting a 
residentially zoned property.  
 
The new gymnasium facility for St. Philip Neri is currently under construction. Staff has received 
numerous calls from neighbors regarding the construction trucks parking on and using both North 
and East Myrtle Lanes for access. Staff recommends that construction traffic to the site be limited 
to Felix Pl.  
 

 As mentioned above, criteria for special use permit approval is outlined in 7.6.3. of the Midwest 
 City Zoning Ordinance. Below are staff’s opinions as to how this application meets or does not 
 meet the required criteria: 

1. The use of play area for children is in harmony with the Comprehensive Plan. 
2. The proposed use is in harmony with the general purpose and intent of the residential zoning 
district. Churches are allowed in residential districts with a Special Use Permit to do their low 
impact on the surrounding properties.  
3. The proposed use is not likely to adversely affect the neighboring properties. The play area will 
only be accessed during the regular hours that church/school are in session. 
4. Staff does not believe that the proposed use will generate pedestrian and vehicular traffic that is 
hazardous or in conflict with the existing and anticipated traffic in the neighborhood as access 
from East and North Myrtle Lanes will not be permitted.  
5. Any necessary public facilities to serve the proposed use shall meet the adopted codes of the 
city.  
 
Staff would recommend that no signage be permitted on the area of request. 
 
As of this writing, staff has not received any voiced or written concerns and/or protest regarding 
this matter.  Staff does recommend approval of this request subject to all staff comments. 
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Action Required:   Approve or reject the resolution for a Special Use Permit subject to staff 
comments as found in the July 5, 2016 agenda package and made a part of PC-1873 file. 
 
 
 
 

 
Billy Harless, AICP 
Community Development Director 

 
 
 KG 
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ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
COMPREHENSIVE PLANNING  

Anais Starr, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      July 26, 2016 
 
Subject:  (PC – 1874)  Discussion and consideration of approval of the Replat of Lot1  
Block 8 of The Orchard Addition, described as a part of the NW/4 of Section 12, T11N, 
R2W. 
        
Dates of Hearing:  Planning Commission – July 5, 2016 
                                 City Council                – July 26, 2016 
 
Owner:    2300 S. Douglas LLC 
 
Representative:  Cory Jenkins 
 
Proposed Use:   two (2) lots for office use 
 
Size:  
The area of request has a frontage along S. Douglas Blvd. of approximately 284.97ft, and 
frontage along Orchard Blvd. of approximately 235 ft. containing an area of 
approximately 1.84 acres. 
 
Development Proposed by Comprehensive Plan: 
Area of Request – OR, Office Retail 
North – OR, Office Retail 
South and West – COMM, Commercial 
East – HDR, High Density Residential 
 
Zoning Districts: 
Area of Request – PUD, Planned Unit Development  
North, South and East– PUD, Planned Unit Development 
West – PUD, Planned Unit Development and I-2, Moderate Industrial 
 
Land Use:   
Area of Request – one medical office 
North – bank 
South – car wash 
West – vacant 
East – multi-family apartments 
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Comprehensive Plan Citation: 
Office/Retail Land Use 

Retail land uses areas are intended to provide for a variety of retail trade, personal, and 
business services and establishments.  Retail establishments generally require greater 
visibility than do other types of non-residential land uses (e.g., office, commercial). 

 
Office uses include professional offices for lawyers, doctors, realtors, and other 
professionals.  Office land uses are generally appropriate in all other non-residential areas 
of the City.  Office development should be compatible with any adjacent residential area. 
 
Municipal Code Citation: 
38-21.1. Purpose 

A Replat of all or a portion of a recorded Plat may be approved without vacation 
of the recorded Plat, if the Replat meets the following criteria:  
 

The Replat is signed and acknowledged by the owners of the property being 
replatted; and 

The Replat does not propose to amend or remove any covenants or restrictions 
previously incorporated in the recorded plat.  

 
History:   

1. This area was rezoned to a Planned Unit Development in January of 1984.  
2. The Final Plat of The Orchard was approved in March of 1984.  
3. This item was pulled from the April 2016 Planning Commission and City Council 

agendas at the request of the applicant. 
4. July 5, 2016 – The Planning Commission recommended approval of this item. 

 
Engineer’s Comments: 
Water Supply and Distribution 
A twelve (12) inch public water main is located on the west side of Douglas Boulevard in 
the street right-of-way adjacent to the west side of the area of request.  A six (6) inch 
public water main is located on the north side of Orchard Blvd. in the street right-of-way 
adjacent to the north side of the area of request. 
 
Extension of the water supply to serve this property is not required as outlined in 
Municipal Code 43-32. 
           
Connection to the public water supply system for domestic service is a building permit 
requirement per Municipal Code 43-32 for all existing and new buildings. 

 
Sanitary Sewerage Collection and Disposal 
An eight (8) inch public sewer main is located in an existing dedicated public utility 
easement adjacent and parallel to the east side of the area of request.  The replat will 
isolate the west tract from public sewer access and creates the necessity to extend public 
sewer to service this west tract. 

 
The applicant proposes to construct an eight (8) inch public sewer line extension to 
provide additional service to the area of request. 
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Improvement plans for the sewer line extensions must be prepared by a registered 
professional engineer and be submitted to staff for plan review and approval.  Section 38-
21 in the Subdivision Regulations requires any public improvements associated with 
this application to be constructed and accepted by the city prior to the filing the re-
plat. 
 
Connection to the public sanitary sewer system for domestic service is a building permit 
requirement per Municipal Code Chapter 43-109 for all lots. 
 
Streets and Sidewalks 
Access to the area of request is available from Orchard Blvd. with additional frontage 
along Douglas Boulevard, however, there is no curbcut existing or proposed along 
Douglas Boulevard.  Douglas Boulevard is classified as a primary arterial road in the 
2008 Comprehensive Plan.  Douglas Boulevard is a five (5) lane, 65-foot wide, curbed, 
asphalt concrete roadway.  Current code requires a total street right-of-way width of one 
hundred twenty feet (120) adjacent to the area of request and presently, Douglas 
Boulevard has one hundred twenty (120) feet of right-of-way adjacent to and parallel to 
the west side of the area of request.  Orchard Blvd. is classified as a collector road in the 
2008 Comprehensive Plan.  Orchard Blvd. is a two (2) lane, 32-foot wide, curbed, asphalt 
concrete roadway.  Current code requires a total street right-of-way width of sixty feet 
(60) adjacent to the area of request and presently, Orchard Blvd. has sixty (60) feet of 
right-of-way adjacent to and parallel to the north side of the area of request. 
 
Right of way grants to the city are not required with this application. 
 
Street improvements are not required with this application. 
 
A sidewalk extension is required along the full frontage of the area of request adjacent to 
Orchard Blvd.  Section 38-21 in the Subdivision Regulations requires the sidewalk 
extension associated with this application be constructed and accepted by the city 
prior to the filing the re-plat. 
 
Drainage and Flood Control, Wetlands, and Sediment Control 
Drainage across the area of request is via overland flow from the north east to the south 
west.  Currently, the area of request is developed with an office building.  The area of 
request is affected by flood zone AE (the 100-year floodplain) as shown on the effective 
Flood Insurance Rate Map (FIRM) number 40109C0330H, dated December 12, 2009. 
 
All permits submitted and improvements constructed in the area of request must 
meet the FEMA floodplain development requirements set forth in Municipal Code 
Chapter 13-69 for all lots.  
 
Drainage and detention improvements are not required with this application. 
 
No identified wetlands are located on or abutting the area of request as shown on the 
Choctaw quadrangle of the 1989 National Wetlands Inventory map as prepared by the 
United States Department of the Interior Fish and Wildlife Service. 
 
All future development on the proposed tracts must conform to the applicable 
requirements of Municipal Code Chapter 13, "Drainage and Flood Control." 
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Resolution 84-20 requires that developers install and maintain sediment and/or erosion 
controls in conjunction with their construction activities.  Any proposed development 
must conform to the applicable requirements of Municipal Code Chapter 43, "Erosion 
Control."  Sediment control plans must be submitted to and approved by the city before 
any land disturbance is done on-site. The developer is responsible for the cleanup of 
sediment and other debris from drainage pipes, ditches, streets and abutting properties as 
a result of his activities. 
 
Resolution 84-20 requires that developers install and maintain sediment and/or erosion 
controls in conjunction with their construction activities.  Any proposed development 
must conform to the applicable requirements of Municipal Code Chapter 43, "Erosion 
Control."  Sediment control plans must be submitted to and approved by the city before 
any land disturbance is done on-site. The developer is responsible for the cleanup of 
sediment and other debris from drainage pipes, ditches, streets and abutting properties as 
a result of his activities. 
 
Easements and Right-of-Way 
The required easements and right of way for the area of request are illustrated on the re-
plat and will be dedicated to the city when the re-plat is filed.  All proposed side lot and 
rear lot utility easements, as well as previously dedicated utility and drainage easements 
are illustrated on the re-plat.   
 
All easements and right of way dedications are to comply with Code Sections 38-41 and 
38-44. 
 
Fire Marshal’s Comments:      
The fire department has reviewed this request to replat Lot 1, Block 8 of The Orchard 
Addition.  Building construction must follow the IFC and Chapter 15 of the Municipal 
Code at the time of permitting. 

 
Staff Comments: 
The Replat of Lot 1, Block 8 of The Orchard Addition will allow the owner to divide the 
existing lot into two lots. The owner plans to build a medical office on the newly created 
lot. Cross-access between the two proposed lots will be required. 
 
As noted earlier in this report, under the 2012 Subdivision Regulations existing plats may 
be reconfigured and a new lot created utilizing the replatting process.  
  
Since this replat meets the subdivision regulations, staff recommends approval of the 
Replat of Lot 1 Block 8 of The Orchard Addition subject to these comments. 
 
 
 
 
 
 
 
 
 
 

208



 
Page 5          July 26, 2016 
PC-1874 
 
Action Required:   Approve or reject the Replat of Lot 1, Block 8 of The Orchard 
Addition located on the property as noted herein, subject to the staff comments and found 
in the July 26, 2016 agenda packet and made a part of PC-1874 file. 
 
 
 

 
Billy Harless, AICP 
Community Development Director 
 
KG 
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Notary Public

County Treasurer

)

COUNTY OF OKLAHOMA

STATE OF OKLAHOMA

requirements of Title 11 Section 41-108 of the Oklahoma State Statutes.

the     day of                          , 2016.

PROFESSIONAL  LAND  SURVEYOR'S  CERTIFICATE

     I further certify that said re-plat complies with Requirements of Senate Bill 377,
Section 518 as amended and that this plat of survey meets the Oklahoma Minimum Standards
for the Practice of Land Surveying as adopted by the Oklahoma State Board of Registration
for Professional Engineers and Land Surveyors; and that said Final Plat complies with the 

re-plat of THE ORCHARD ADDITION, an addition to the City of Midwest City, 
Oklahoma, consisting of two (1) sheet, represents a survey made under my supervision on

     I, ________________, do hereby certify that I am by Profession a Land Surveyor, and the

     My Commission Expires:

at a meeting on the      day of                    , 2016.
re-plat of Lot 1, Block 8 of the Orchard Addition, an addition to the City of Midwest City, Oklahoma 

guaranteeing payment for the current year's taxes.
that the required statutory security has been deposited in the offices of the County Treasurer 
plat of THE ORCHARD ADDITION, an addition to the City of Midwest City, Oklahoma, and 

COUNTY  TREASURER'S  CERTIFICATE

CERTIFICATE  OF  PLANNING  COMMISSION

    I,                          , Director of the Planning Commission of the City of
Midwest City, Oklahoma, hereby certify that the said Planning Commission duly approved the

     In witness whereof said County Treasurer has caused this instrument to be executed
this      day of                          , 2016.

and sworn County Treasurer of Oklahoma County, Oklahoma, that the tax records of said
    I,                          , do hereby certify that I am the duly elected, qualified

county show that all taxes for the year 2016 and prior years are paid on the annexed

purposes therein set forth.
to me that he executed the same as his free and voluntary act and deed for the uses and

     day of                   , 2016, personally appeared _____________________, to me known
   Before me, the undersigned, a Notary Public in and for said County and State, on this

to be the identical person who executed the within and foregoing instrument and acknowledged

Given under my hand and seal the day and year last above written.

Director

Mayor

ATTEST

City Clerk

NOTARY
ABSTRACTOR'S

ABSTRACTOR
NOTARY

SURVEYOR
SURVEYOR'S

                            , 2016.

                            , 2016.

ACCEPTANCE  OF  DEDICATION  BY  CITY  COUNCIL

is  hereby approved and the dedications shown hereon are hereby approved and accepted.

APPROVED by the Mayor of the City of Midwest City, this    , day of

ADOPTED by the Council of the City of Midwest City, this    , day of 

of THE ORCHARD ADDITION, an addition to the City of Midwest City, Oklahoma County, Oklahoma,
BE IT HEREBY RESOLVED by the Council of the City of Midwest City, that the re-plat

FIRST AMERICAN TITLE & TRUST

Homeowner's Association to maintain.

                                      )  SS
STATE OF OKLAHOMA    )

COUNTY OF OKLAHOMA   )

ATTEST

except mortgages of record.

of                               , 2016.      

BONDED  ABSTRACTOR'S  CERTIFICATE

My Commission Expires:

and private drainage easements including channels and detention ponds are the responsibility of the
and shall cause the same to be released from all encumbrances so that title is clear.  All common areas
drainage and utility easements for their heirs, executors, administrators, successors, and assigns forever

OWNER'S  CERTIFICATE  AND  DEDICATION

corporation, partnership, person or entity having any right, title or interest in and to the land included in
said annexed plat, except as set forth in the Bonded Abstractor's Certificate, and does hereby dedicate
all streets and easements as shown on said annexed plat to the public for use as public streets, and

   The undersigned does hereby further certify that it is the owner of the land and the only company,

are no liens, mortgages or other encumbrances of any kind against the land included in the annexed plat,
outstanding tax sales certificates against said land and no tax deeds are issued to any person, that there
land or owners thereof, that the taxes are paid for the year of 2016 and prior years, that there are no 
of any nature in any court or on file with the clerk of any court in said county and state against said 
and on the       day of                       , 2016, there are no actions pending or judgments 
Oklahoma, is vested in ____________, L.L.C., an OKLAHOMA LIMITED LIABILITY COMPANY, 
the land shown on the annexed plat of THE ORCHARD ADDITION, an addition to the City of Midwest City, 

himself and as the free and voluntary act and deed of said corporation.

of                   , 2016, personally appeared                               to me known

                                                     Notary Public

County and the State of Oklahoma, hereby certifies that the records of said county show that the title to
     The undersigned, a duly qualified and lawfully bonded abstractor of titles in and for Oklahoma

Before me, the undersigned, a Notary Public in and for said County and State, on this       day

to be the identical person who subscribed, as                            ___________, L.L.C.,
and duly acknowledged to me that he executed the same as the free and voluntary act and deed of

    In witness whereof, said Bonded Abstractor has caused this instrument to be executed this      day

Vice President

By:                               

City Clerk

TREASURER
COUNTY

CLERK
CITY

NOTARY
OWNER'S

                                      )  SS
)

)

      Assistant Secretary                                                      

COUNTY OF OKLAHOMA

STATE OF OKLAHOMA

My Commission Expires:  

set forth.

By:                              

City, Oklahoma.

CERTIFICATE  OF  CITY  CLERK

me that he executed the same as his free and voluntary act and deed for the uses and purposes therein
identical person who executed as vice president the within and foregoing instrument and acknowledged to
of               , 2016, personally appeared                            to me known to be the

Given under my hand and seal the day and year last above written.

Notary Public

Before me, the undersigned, a Notary Public in and for said County and State, on this       day

pending against the land shown on the re-plat of LOT 1, BLOCK 8 THE ORCHARD ADDITION, an addition to the City of Midwest
upon special assessments have been paid in full and that there are no special assessment procedures now

     I,                                     , City Clerk of Midwest City, Oklahoma, hereby certify

  Signed by the City Clerk on this     day                         , 2016. 

that I have examined the records of said City and find that all deferred payments or unmatured installments

Legal Description of the Replat of Lot 1, Block 8 of the Orchard Addition:

A tract or parcel of land lying in the Northwest Quarter (NW/4) of Section Twelve (12), Township Eleven (11) North, Range Two (2) West,
Oklahoma County, Oklahoma. being more particularly described as follows:

WEST TRACT
Beginning at the Northwest Corner of Lot One (1), Block Eight (8) of the ORCHARD ADDITION; Thence North 89°22'01" East a distance of
157.76 feet; Thence South 00°37'59" East a distance of 95.94 feet; Thence South 32°22'21" West a distance of 89.77 feet; Thence South
00°37'59" East a distance of 138.77 feet; Thence South 89°22'22" West a distance of 133.88 feet; Thence North 00°37'47" West a distance of
284.97 feet; Thence North 44°22'01" East a distance of 35.36 feet to the Point or Place of Beginning.
Containing 47,716.509 Square Feet or 1.095 Acres, more or less.

EAST TRACT
Commencing at the Northwest Corner of Lot One (1), Block Eight (8) of the ORCHARD ADDITION; Thence North 89°22'01" East a distance of
157.76 feet to the Point or Place of Beginning; Thence North 89°22'01" East a distance of 77.24 feet; Thence South 00°37'59" East a distance
of 310.00 feet; Thence South 89°22'22" West a distance of 126.14 feet; Thence North 00°37'59" West a distance of 138.77 feet; Thence North
32°22'21" East a distance of 89.77 feet; Thence North 00°37'59" West a distance of 95.94 feet to the Point or Place of Beginning.
Containing 32,570.868 Square Feet or 0.747 Acres, more or less.
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The City of Midwest City Community Development

2015 DOP (AERIAL) VIEW FOR
PC-1874

(W/2, Sec. 12, T11N, R2W)

Area of
Request

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY  OF MIDWEST CITY  MAKES NO WARRANTY ,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY , TIMELINESS
OR COMPLETENESS OF ANY  OF THE INFORMATION PROVIDED
ON THIS MAP. ANY  PARTY 'S USE OR RELIANCE ON THIS MAP OR
ANY  INFORMATION ON IT IS AT THAT PARTY ’S OWN RISK AND

WITHOUT LIABILITY  TO THE CITY  OF MIDWEST CITY , ITS OFFICIALS 
OR ITS EMPLOY EES FOR ANY  DISCREPANCIES, ERRORS OR

VARIANCES THAT MAY  EXIST.
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FUTURE LAND USE 
MAP FOR
PC-1874

(W/2, Sec. 12, T11N, R2W)

Area of
Request

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY OF MIDW EST CITY MAKES NO W ARRANTY,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY, TIMELINESS
OR COMPLETENESS OF ANY OF THE INFORMATION PROVIDED
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GENERAL MAP FOR
PC-1874

(W/2, Sec. 12, T11N, R2W)

Area of
Request

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY  OF MIDWEST CITY  MAKES NO WARRANTY ,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY , TIMELINESS
OR COMPLETENESS OF ANY  OF THE INFORMATION PROVIDED
ON THIS MAP. ANY  PARTY 'S USE OR RELIANCE ON THIS MAP OR
ANY  INFORMATION ON IT IS AT THAT PARTY ’S OWN RISK AND

WITHOUT LIABILITY  TO THE CITY  OF MIDWEST CITY , ITS OFFICIALS 
OR ITS EMPLOY EES FOR ANY  DISCREPANCIES, ERRORS OR

VARIANCES THAT MAY  EXIST.
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ZONING MAP FOR
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(W/2, Sec. 12, T11N, R2W)

Area of
Request

T HIS MAP IS A GENERAL INFORMAT ION PUBLIC RESOURCE. 
T HE CIT Y OF MIDWEST  CIT Y MAKES NO WARRANT Y,  REPRESENT AT ION 

OR GUARANT EE AS T O T HE CONT ENT ,  ACCURACY, T IMELINESS
OR COMPLET ENESS OF ANY OF T HE INFORMAT ION PROVIDED
ON T HIS MAP. ANY PART Y'S USE OR RELIANCE ON T HIS MAP OR
ANY INFORMAT ION ON IT  IS AT  T HAT  PART Y’S OWN RISK AND

WIT HOUT  LIABILIT Y T O T HE CIT Y OF MIDWEST  CIT Y, IT S OFFICIALS 
OR IT S EMPLOYEES FOR ANY DISCREPANCIES, ERRORS OR

VARIANCES T HAT  MAY EXIST .

Locator Map

0 300 600Fe e t

1 inch = 300 fe e t

8 9

1234

9 7

6 5

11

34

27 26

36

24

33

22

2528

21

35 3332

1210

31

30

15

10

Current Zoning
Legend

A-1
A-1 SUP
C-1
C-1 SUP
C-2
C-3
C-3 SUP
C-4
I-1
I-2
I-2 SUP

I-3
O-1
O-1 SUP
O-2
O-2 SUP
R-6
R-6 SUP
R-8
R-10
R-22
R-35

R-2F
R-MD
R-MD SUP
R-HD
R-HD SUP
R-MH-1
R-MH-2
PUD
SPUD
HOS
HOS SUP

Ê
T 12 N
T 11 N

R 
2 W

R 
1 W

West
Tract

East
Tract

S D
OU

GL
AS

 B
LV

D

216



ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Planning Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      July 26, 2016 
 
Subject: (PC–1875) Public hearing with discussion and consideration of approval of an 
ordinance to amend the Planned Unit Development governed by the R-6, Single Family 
Detached Residential and R-2F, Two-Family Residential Districts to Planned Unit 
Development (PUD) governed by the R-6, Single Family district for the property 
described as a tract of land lying on the south side of NE 10th Street between Timber 
Road and Westminster Road in the SW/4 of section 4, T-11-N, R-2-W, of the Indian 
Meridian, City of Midwest City, Oklahoma County, Oklahoma. 
 
Dates of Hearing:  Planning Commission – July 5, 2016 

City Council                – July 26, 2016 
                                 
Owner:  Brent Cook, LL Development, LLC. 
 
Applicant:  Phillip Hagen, Crafton Tull 
 
Proposed Use: 66 single-family lots 
 
Size:  
The area of request has a frontage along NE 10th Street of approximately 632 ft and 
contains an area of approximately 19.94 acres. 
 
Development Proposed by Comprehensive Plan: 
Area of Request – Low Density Residential 
North,  South and West – Low Density Residential 
North and West – OR, Office / Retail  
 
Zoning Districts: 
Area of Request – PUD governed by the following districts: R6, Single Family 
Residential, Medium Density Residential and High Density Residential 
North – R6, Single Family Residential and C-3, Community Commercial 
South – R-6, Single Family Residential 
East - Choctaw  
West – R-6, Single Family Residential and C-3, Community Commercial 
 
Land Use:   
Area of Request – Vacant  
North, South , East and West – Single family residences 
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Page 2                       July 26, 2016 
PC-1875 
 
Municipal Code Citation: 
2.25 PUD, Planned Unit Development 

 

2.25.1 General Provisions 

The planned unit development, herein referred to as PUD, is a special zoning district 
category that provides an alternate approach to conventional land use controls to produce 
unique, creative, progressive, or quality land developments.  
 
The PUD may be used for particular tracts or parcels of land that are under common 
ownership and are to be developed as one unit according to a master development plan.  
 
The PUD is subject to special review procedures within the PUD application and review 
and once approved by the City Council it becomes a special zoning classification for the 
property it represents.  
 
2.25.2 Intent and Purpose 

The intent and purpose of the PUD provisions are as follows: 
(A) Innovative land development 
Encourage innovative land development while maintaining appropriate limitations on the 
character and intensity of use, assuring compatibility with adjoining and proximate 
properties, and following the guidelines of the comprehensive plan.  
(B) Flexibility within developments 
Permit flexibility within the development to maximize the unique physical features of the 
particular site. 
(C) Efficient use of land 
Encourage efficient use of land, facilitate economic arrangements of buildings and 
circulation systems, and encourage diversified living environments and land uses.  
(D) Function, design and diversity 
Achieve a continuity of function and design within the development and encourage 
diversified living environments and land uses.  
(E) Modifications to development requirements 
Provide a vehicle for negotiating modifications in standard development requirements in 
order to both encourage innovative development and protect the health, safety and 
welfare of the community. 
 
History:   

1. PC 184 and 185 – July of 1973 – portions of this area were rezoned to R-3, 
Medium Density Residential and R-4, High Density Residential.  

2. PC – 1657 – October 2007 – Continued preliminary plat to allow for development 
of PUD. 

3. PC – 1660 – March 2008 – The City Council approved a request to rezone this 
property to a PUD, Planned Unit Development, allowing single-family detached, 
two-family attached and multi-family uses. 

4.  PC- 1857 – November 2015 – The City Council approve a request to rezone to a 
 PUD governed by the R-6, Single Family Residential and R-2F, Two-Family 
 Residential Districts. The Preliminary Plat for the development was approved in 
 January 2016 under PC – 1858. 
5.  July 5, 2016 – The Planning Commission recommended approval of this item. 
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Page 3                       July 26, 2016 
PC-1875 
 
Staff Comments: 
 
Engineering Comments: 
PC 1875 and PC 1876 are applications to reconfigure the design and density proposed in 
the PC-1857 PUD and PC-1858 preliminary plat applications.  The new submission does 
not alter the engineering improvements required with the previous applications. 
 
Water Supply and Distribution 
A twelve (12) inch public water main is located on the south side of N.E. 10th Street in 
the street right-of-way extending along the north side of the area of request.  A twelve 
(12) inch public water main is located on the west side of Westminster Road in the street 
right-of-way extending along the east side of the area of request.   
 
Public water line improvements are not required with this application.  However, public 
water line improvements are proposed and are part of the preliminary plat application for 
the area of request.  The public water line extension requirements are addressed in PC-
1876. 
 
Connection to the public water supply system for domestic service is a building permit 
requirement per Municipal Code 43-32 for all existing and new buildings. 

 
Sanitary Sewerage Collection and Disposal 
An eight (8) inch public sewer main is located on the west side of Westminster Road in 
the street right-of-way extending along the east side of the area of request.  A twelve (12) 
inch public sewer main is located in a dedicated utility easement paralleling the northeast 
boundary of the area of request. 
 
Public sewer line improvements are not required with this application.  However, public 
sewer line improvements are proposed and are part of the preliminary plat application for 
the area of request.  The public sewer line extension requirements are addressed in PC-
1876. 
 
Connection to the public sanitary sewer system for service is a building permit 
requirement per Municipal Code 43-109 for all existing and new buildings. 
 
Streets and Sidewalks 
Access to the area of request is available from N.E. 10th Street and Westminster Road.  
N.E. 10th Street is classified as a secondary arterial street in the 2008 Comprehensive 
Plan.  N.E. 10th Street is a two (2) lane, 26-foot wide, uncurbed, asphalt concrete 
roadway.  Current code requires a total street right-of-way width of one hundred (100) 
feet for a secondary arterial street and presently, N.E. 10th Street has one hundred (100) 
feet of right-of-way adjacent to and parallel to the north side of the area of request.  
Westminster Road is classified as a secondary arterial street in the 2008 Comprehensive 
Plan.  Westminster Road is a two (2) lane, 26-foot wide, uncurbed, asphalt concrete 
roadway.  Current code requires a total street right-of-way width of one hundred (100) 
feet for a secondary arterial street and presently, Westminster Road has one hundred 
(100) feet of right-of-way adjacent to and parallel to the east side of the area of request. 
 
Right of way grants to the city are not required with this application. 
 

219



 
 
Page 5                       July 26, 2016 
PC-1875 
 
Public street and sidewalk improvements are not required with this application.  
However, public street and sidewalk improvements are proposed and are part of the 
preliminary plat application for the area of request.  The public street and sidewalk 
requirements are addressed in PC-1876. 

 
Drainage and Flood Control, Wetlands, and Sediment Control 
Drainage across the area of request is from the west to the east via overland flow and in 
an unimproved secondary drainage channel.  Currently, the area of request is 
undeveloped.  The area of request is affected by flood zone X (the 100-year floodplain) 
as shown on the effective Flood Insurance Rate map (FIRM) number 40109C0330H, 
dated December 12, 2009.  
 
The applicant proposes to construct an underground drainage system, concrete channels, 
and a detention pond to service the area of request as part of the preliminary plat 
application.  The drainage improvement requirements are addressed in PC-1876. 
 
No identified wetlands are located on or abutting the area of request as shown on the 
Choctaw quadrangle of the 1989 National Wetlands Inventory map as prepared by the 
United States Department of the Interior Fish and Wildlife Service. 
 
All future development on the proposed tracts must conform to the applicable 
requirements of Municipal Code Chapter 13, "Drainage and Flood Control." 
 
Resolution 84-20 requires that developers install and maintain sediment and/or erosion 
controls in conjunction with their construction activities.  Any proposed development 
must conform to the applicable requirements of Municipal Code Chapter 43, "Erosion 
Control."  Sediment control plans must be submitted to and approved by the city before 
any land disturbance is done on-site. The developer is responsible for the cleanup of 
sediment and other debris from drainage pipes, ditches, streets and abutting properties as 
a result of his activities. 

 
Easements and Right-of-Way 
No additional rights-of-way and/or easements are required with this application.  All 
easement and right of requirements are addressed with the preliminary plat application. 
 
Fire Marshal’s Comments: 
The Fire Marshall has reviewed the application for this proposed Planned Unit 
Development under Chapter 15 of the municipal code. All requirements of Chapter 15 
regarding fire hydrants and fire protection will need to be met with preliminary plat of the 
area of request. 
 
Plan Comments: 
As mentioned in the history section of this report, the area of request is currently zoned as 
a Planned Unit Development allowing single-family and two-family uses. The applicant 
and owner have decided to eliminate the two-family use. In addition to the change in 
density, the applicant has proposed to alter the circulation pattern, closing off the access 
to the development from N. Westminster. Due to these changes, the Zoning Ordinance 
requires that a new PUD application and Master Development Plan be presented to the 
Planning Commission and City Council for approval. 
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PC-1875 
 
Two points of access are proposed off of NE 10th Street. As the development exceeds 50 
lots, two access points are a requirement of the Subdivision Regulations. Staff 
recommends a point of access be provided along N. Westminster to provide maintenance 
of the park land and detention ponds. This access does not need to extend into the 
development, however, due to the configuration of the lots and the park land area, access 
for maintenance from NE 10th would be difficult. 
 
This requested PUD has been designed to provide for the development of 66 single 
family residential lots within approximately 19.94 acres.  
 
The following variances from the Midwest City Zoning Ordinance have been requested: 
1. Maximum lot coverage: The maximum lot coverage including accessory buildings 
allowed per the Zoning Ordinance is 40%. The applicant is requesting a maximum of 
65% coverage, including accessory buildings. 
2. Side setback: The Zoning Ordinance requires a 7’ side setback. The PUD request 10’ 
between structures. Staff recommends at least a minimum 5’ side setback between 
structures and side property lines. 
3. Exterior masonry requirement: The Zoning Ordinance requires 85% masonry materials 
for residential structures. Parts of the structure facing a public street are required 100% 
masonry materials. The PUD states “materials will include a combination of brick, stone, 
and siding in a variety of styles such as board and batten and shake shingle. Masonry will 
be incorporated into every home, particularly along the street. However, a minimum 
percentage is not specified, as the homeowners are able to select the materials, colors and 
design schemes as the homes are constructed. In no case shall identical homes be 
constructed adjacent to one another.” Staff asked the applicant for a minimum % of 
masonry for the exteriors and the owner is willing to allow a minimum of 50%. Staff 
would recommend that this variance not be allowed and that the applicant be subject to 
the same masonry requirement of 85% as all other homebuilders in Midwest City. 

 
Thoroughfare screening and tree mitigation are requirements of the Subdivision 
Regulations and will be addressed in the staff report for the Preliminary Plat of Oakwood 
Landing to be heard following this zoning amendment application.  
 
Regarding subdivision signage, staff would recommend that if subdivision entrance sign 
be a monument sign not to exceed 8 feet in height and should be in harmony with the 
architectural style of the homes with in the development. 
 
There was general discussion about this item at the July 5 Planning Commission. The 
Commissioners agreed with staff’s recommendation for a minimum 5’ side setback 
between structures and side property lines. There was discussion regarding the access 
from N. Westminster for maintenance of the detention pond. It is recommended that the 
approach be no less than 24’ wide and go back the length of the right-of-way. During the 
meeting, the applicant offered to use 100% masonry materials on the front and sides of 
the homes and wanted to use siding on the rear of the homes. The Commissioners agreed 
with staff’s recommendation to require 85% masonry materials as required by the Zoning 
Ordinance. The Commissioners recommended approval subject to staff comments. 
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Staff recommends approval of this request subject to all staff comments. 
 
Action Required:  Approve or reject an ordinance to amend the Planned Unit 
Development governing the property noted in this report and subject to staff’s comments 
as found in the July 26, 2016, agenda packet, and as noted in PC – 1875 file. 
 

 
 
Billy Harless, AICP 
Community Development Director 
 
KG 
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ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
COMPREHENSIVE PLANNING  

BUILDING INSPECTION DIVISION 
Charles Belk, Building Official 

GIS DIVISION 
Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      July 26, 2016 
 
Subject:  (PC-1876) Public hearing with discussion and consideration of approval of the 
Preliminary Plat of Oakwood Landing for the property described as a tract of land lying in 
the SW/4 of Section 4, T-11-N, R-2-W, of the Indian Meridian, City of Midwest City, 
Oklahoma County, Oklahoma.  
 
Dates of Hearing:  Planning Commission – July 5, 2016 
                                City Council                – July 26, 2016 
 
This preliminary plat application is associated with the PUD that was heard prior to this item. 
The application for the preliminary plat was submitted at the same time as the rezoning 
application. During the Planning Commission meeting, there were some concerns expressed 
regarding drainage. The applicant requested a continuance to allow more time to discuss the 
drainage with staff. The Planning Commission tabled this item to their regular August 
meeting. The item will be placed on a further City Council agenda for discussion and 
consideration. 
 

 
Billy Harless, AICP 
Community Development Director 
 
KG 
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ENGINEERING DIVISION 
 Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of        

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT 
 
 
Billy Harless, Community Development Director 
 

 
 
 
To:         Honorable Mayor and City Council 
 
From:     Billy Harless, Community Development Director 
 
Date:      July 26, 2016 
 
Subject:  (MP-10) Public hearing with discussion and consideration of approval of the 
Olivas Business Park Minor Plat described as a part of the SE/4 of Section 28, T-12-N, 
R-2-W, located at 1285 N. Air Depot Blvd. 
        
Dates of Hearing:  Planning Commission – July 5, 2016 
                                City Council                – July 26, 2016 
 
Owner:  1285 N. Air Depot, LLC (Mary Olivas, Manager) 
 
Proposed Use:  Building is existing – platting to sell one individual lot 
 
Size:  
The area of has frontage along N. Air Depot of approximately 141.67’ and a depth of 
approximately 375’ containing an area of approximately .8953 acres.  
 
Zoning Districts: 
Area of Request – I-2, Moderate Industrial  
North and West – I-2, Moderate Industrial 
South – A-1, Agriculture 
East – C-3, Community Commercial 
 
Municipal Code Citation: 
Appendix A, Zoning Regulations 
2.7.1. R-6, Single –Family Detached Residential District 
The R-6, Single-Family Detached Residential District is intended for single-family 
residences on lots of not less than 6,000 square feet in size. This district is estimated to 
yield a maximum density of 5.1 gross dwelling units per acre (DUA). Additional uses for 
the district shall include churches, schools and public parks in logical neighborhood units. 
 
Subdivision Regulations 
Sec. 38-20.1.  Purpose 
The purpose of a minor plat is to provide a limited means for simple land division under 
certain  circumstances, which result in minimal lot creation. 
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In circumstances where adequate infrastructure, easements, and right-of-way already 
exist and the extension of any City facilities to serve any lot within the subdivision is not 
required, then a minor plat may be suitable as an instrument to subdivide one lot into 
three or fewer lots. 
 
In agreement with the intent of this subdivision ordinance, minor plats are intended to 
ensure that public facilities are available and will have sufficient capacity to serve the 
proposed subdivision.  Additionally, minor plats are intended to ensure the future growth 
and development of the entire city by ensuring new development does not hinder the 
provision of public facilities and services to neighborhood and nearby properties. 
 
History:   
1.  This area has been zoned I-2, Moderate Industrial since the adoption of the 1985 
Zoning Ordinance and Map. 
 
Engineer’s Comments: 
Note:  This application is a request to create a single lot in an unplatted commercial 
development.  It does meet current engineering requirements.  No new engineering 
improvements are required with this application. 
 
Water Supply and Distribution 
A twelve (12) inch public water main is located on the east side of North Air Depot 
Boulevard in the street right-of-way adjacent to the east side of the area of request. 
 
A six (6) inch public water main is located in a dedicated fifty (50) foot utility easement 
adjacent to the north side of the area of request. 
 
Extension of the water supply to serve this property is not required as outlined in 
Municipal Code 43-32. 
 
Connection to the public water supply system for domestic service is a building permit 
requirement per Municipal Code 43-32 for any new building applications. 
 
Sanitary Sewerage Collection and Disposal 
An eight (8) inch public sewer main is located in a dedicated fifty (50) foot utility 
easement adjacent to the north side of the area of request. 
 
Public sanitary sewer line improvements are not required with this application. 
 
Connection to the public sanitary sewer system for service is a building permit 
requirement per Municipal Code 43-109 for any new building applications. 
 
Streets and Sidewalks 
Access to the area of request is available from North Air Depot Boulevard.  North Air 
Depot Boulevard is classified as a secondary arterial road in the 2008 Comprehensive 
Plan.  North Air Depot Boulevard is a four (4) lane, 52-foot wide, curbed, asphalt 
concrete roadway.  Current code requires a total street right-of-way width of one hundred 
feet (100) adjacent to the area of request and presently, North Air Depot Boulevard has 
one hundred (100) feet of right-of-way adjacent to and parallel to the east side of the area 
of request. 
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MP-10 
 
Street improvements are not required with this application. 
 
Sidewalk is not required with this application. 
 
Drainage and Flood Control, Wetlands, and Sediment Control 
Drainage across the area of request is via overland flow from the east to the west.  
Currently, the area of request is developed with a commercial development.  None of the 
area of request is affected by flood zone AE (the 100-year floodplain) as shown on the 
effective Flood Insurance Rate Map (FIRM) number 40109C0310H, dated December 12, 
2009. 
 
Drainage improvements are not required with this application. 
 
Detention improvements are not required with this application. 
 
No identified wetlands are located on or abutting the area of request as shown on the 
Choctaw quadrangle of the 1989 National Wetlands Inventory map as prepared by the 
United States Department of the Interior Fish and Wildlife Service. 
 
All future development on the proposed tracts must conform to the applicable 
requirements of Municipal Code Chapter 13, "Drainage and Flood Control." 
 
Resolution 84-20 requires that developers install and maintain sediment and/or erosion 
controls in conjunction with their construction activities.  Any proposed development 
must conform to the applicable requirements of Municipal Code Chapter 43, "Erosion 
Control."  Sediment control plans must be submitted to and approved by the city before 
any land disturbance is done on-site. The developer is responsible for the cleanup of 
sediment and other debris from drainage pipes, ditches, streets and abutting properties as 
a result of his activities. 
 
Easements and Right-of-Way 
All proposed side lot and rear lot utility easements, as well as previously dedicated utility 
and drainage easements are illustrated on the minor plat.   
 
All easements and right of way dedications are to comply with Code Sections 38-41 and 
38-44. 
 
Fire Marshal’s Comments:      
Any future development must meet all requirements of Chapter 15 of the Municipal 
Code.  
 
Staff Comments: 
The applicant is making this request in order to plat one individual lot. The area to be 
platted is currently a part of the entire 9.9 acre Olivas Business Park. The business park is 
currently one parcel with several individual buildings located throughout. The owner has 
a proposed use for the building located at 1285 N. Air Depot, however, the owner of that 
use wants to buy rather than lease the property. This minor plat is intended to allow the 
owner of Olivas Business Park to subdivide and sell one parcel.  
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Access from this parcel onto N. Air Depot Blvd. is not possible due to a retaining wall 
that was required when the building on the area of request was built. Because of this, a 
cross access easement is being dedicated abutting the north side of the area of request. 
This cross access easement will allow access to the area of request from the existing 
curbcut.  
 
As this request conforms to the requirements for minor platting, staff recommends 
approval subject to the comments within MP-10 file.  
 
Action Required:   Approve or reject the Olivas Business Park Minor Plat for the 
property located as noted herein, subject to the staff comments and found in the July 26, 
2016 agenda packet and made a part of MP-10 file. 
 
 

 
Billy Harless, AICP 
Community Development Director 
 
KG 
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UTILITY STATEMENT

THE UNDERGROUND UTILITIES SHOWN HAVE BEEN LOCATED FROM FIELD

SURVEY INFORMATION AND EXISTING DRAWINGS.  THE SURVEYOR MAKES NO

GUARANTEE THAT THE UNDERGROUND UTILITIES SHOWN COMPRISE ALL SUCH

UTILITIES IN THE AREA, EITHER IN SERVICE OR ABANDONED.  THE SURVEYOR

FURTHER DOES NOT WARRANT THAT THE UNDERGROUND UTILITIES SHOWN

ARE IN THE EXACT LOCATION INDICATED ALTHOUGH HE DOES CERTIFY THAT

THEY ARE LOCATED AS ACCURATELY AS POSSIBLE FROM INFORMATION

AVAILABLE.  THE SURVEYOR HAS NOT PHYSICALLY LOCATED THE

UNDERGROUND UTILITIES.

CERTIFICATE OF SURVEY

Date of Last Field Visit: May 25, 2016

I, Joe A. Covey, Professional Land Surveyor do hereby certify as of the date set forth above that I

have made a careful survey of a tract of land described as follows:

A tract of land lying in the Southeast Quarter (SE/4) of Section Twenty-eight (28), Township

Twelve (12) North, Range Two (2) West of the Indian Meridian, Oklahoma County, Oklahoma

being more particularly described as follows:

COMMENCING at southeast corner of said Southeast Quarter (SE/4);

THENCE North 00°16'21" West, along the east line of said Southeast Quarter (SE/4), a distance of

483.00 feet to the POINT OF BEGINNING;

THENCE North 84°26'57" West a distance of 376.95 feet;

THENCE North 00°16'21" West, parallel with the east line of said Southeast Quarter (SE/4),

a distance of 103.42 feet;

THENCE North 89°43'39" East a distance of 375.00 feet to a point on the east line of said

Southeast Quarter (SE/4);

THENCE South 00°16'21" East, along the east line of said Southeast Quarter (SE/4), a distance of

141.67 feet to the POINT OF BEGINNING.

Said described tract of land contains a gross area of 45,954 square feet or 1.0549 acres, and a net

area (less street rights of way) of 39,000 square feet or 0.8953 acres, more or less.

Joe A. Covey, Professional Land Surveyor No. 1371

Date of Signature: May 31, 2016

GENERAL NOTES:

1. The assumed bearing of North 00°16'21" West as described as the east line of the Southeast

Quarter of Section 28, Township 12 North, Range 2 West and as shown hereon was used as

the basis of bearing for this survey.

2. A title commitment, indicating applicable easements, has not been provided, therefore all

easements may not be shown hereon.

3. This survey meets or exceeds the Oklahoma Minimum Standards for the Practice of Land

Surveying as adopted by the Oklahoma State Board of Licensure for Professional Engineers

and Land Surveyors.

EASEMENT NOTES:

1. Statutory roadway right of way 33 feet (2 rods) in width created pursuant to Federal Statute

Title 43 ss 1095 affects subject property and is shown hereon.

2. EASEMENT in favor of Oklahoma County, for a public road, recorded in Book 1655, Page 242

affects subject property and is shown hereon.

3. RIGHT OF WAY GRANT in favor of the City of Midwest City, for a public road, recorded in

Book 3585, Page 121 affects subject property and is shown hereon.

L.S. 1371

COVEY

JOE A.

Sheet: of

DODSON - THOMPSON - MANSFIELD, PLLC

F
i
l
e

:

OLIVAS BUSINESS PARK

1285 N. AIR DEPOT BOULEVARD

CITY OF MIDWEST CITY, OKLAHOMA COUNTY

STATE OF OKLAHOMA

1 1

BOUNDARY SURVEY
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1. Easements shown hereon by specific recording information are shown hereon for information
purposes only and are not dedicated as a part of this plat.

1. The assumed bearing of North 00°16'21" West as described as the east line of the Southeast
Quarter of Section 28, Township 12 North, Range 2 West and as shown hereon was used as
the basis of bearing for this survey.

Sheet: of

DODSON - THOMPSON - MANSFIELD, PLLC

1 1

OWNER'S CERTIFICATE AND DEDICATION

Know All Men By These Presents:

That 1285 N. AIR DEPOT, LLC hereby certifies that it is the owner of, and the only person, firm, corporation or
entity having any ownership rights, title or interest in and to the land shown on the annexed plat and has
caused the same to be surveyed and platted into a lot and does hereby dedicate all the street and easements
shown hereon to the public for street, utilities and drainage purposes, for itself, its heirs, successors,
successors and assigns forever and have caused the same to be released from all encumbrances so that title
is clear, except as may be noted within the Bonded Abstractor's Certificate.

In witness whereof, the undersigned has caused this instrument to be executed this
_________ day of________________________2016.

Covenants, reservations and restrictions for this addition may recorded under separate instrument.

______________________________
Mary Olivas, Manager

STATE OF _____________________ )
) SS

COUNTY OF ___________________ )

Before me, the undersigned, a notary public in and for said County and State on the ____ day of
_________________ , 2016, personally appeared MARY OLIVAS to me known to be the identical person who
executed the within and foregoing instrument and duly acknowledged to me that she executed the same as her
free and voluntary act and deed for the uses and purposes therein set forth.

Given under my hand and seal the day and year last above written.

______________________________ ______________________________
My Commission Number Notary Public

______________________________
My Commission Expires

LEGAL DESCRIPTION

A tract of land lying in the Southeast Quarter (SE/4) of Section Twenty-eight (28), Township Twelve (12) North,
Range Two (2) West of the Indian Meridian, Oklahoma County, Oklahoma being more particularly described as
follows:

COMMENCING at southeast corner of said Southeast Quarter (SE/4);

THENCE North 00°16'21" West, along the east line of said Southeast Quarter (SE/4), a distance of 483.00 feet
to the POINT OF BEGINNING;

THENCE North 84°26'57" West a distance of 376.95 feet;

THENCE North 00°16'21" West, parallel with the east line of said Southeast Quarter (SE/4),
a distance of 103.42 feet;

THENCE North 89°43'39" East a distance of 375.00 feet to a point on the east line of said Southeast Quarter
(SE/4);

THENCE South 00°16'21" East, along the east line of said Southeast Quarter (SE/4), a distance of 141.67 feet
to the POINT OF BEGINNING.

Said described tract of land contains a gross area of 45,954 square feet or 1.0549 acres, and a net area (less
street rights of way) of 39,000 square feet or 0.8953 acres, more or less.

BONDED ABSTRACTOR'S CERTIFICATE

The undersigned, a duly qualified and lawfully bonded abstractor of titles in and for Oklahoma County, State of
Oklahoma, hereby certify the records of said county show that the Title to the land shown on the annexed plat
of OLIVAS BUSINESS PARK to Midwest City, Oklahoma is vested in 1285 N. AIR DEPOT, LLC on the
_________ day of _____________________, 2016, and that there are no actions pending or judgments of any
nature in any court or on file with the clerk of any court in said county and state against said land or owners
thereof, and the taxes are paid for the year of 2015, and prior years, and there are no outstanding tax sales
certificates against said land and no tax deeds are issued to any person, and there are no liens, or other
encumbrances of any kind against the land included in the annexed plat; except, mortgages, rights-of-way,
easements, and mineral conveyances of record.

In witness whereof, said Bonded Abstractor has caused this instrument to be executed this ____________ day
of _____________________, 2016.

American Eagle Title Insurance Company

      ___________________________
Eric R. Offen, President

PROFESSIONAL LAND SURVEYOR'S CERTIFICATE

I, Joe A. Covey, hereby certify that I am a Professional Land Surveyor in the State of Oklahoma, and the
annexed plat of OLIVAS BUSINESS PARK to Midwest City, Oklahoma, consisting of one (1) sheet, represents
a careful survey made under my supervision on the ____ day of __________________, 2016, and the
monuments shown hereon exist and their positions are correctly shown, and this survey meets the Oklahoma
Minimum Standards for the Practice of Land Surveyors as adopted by the Oklahoma State Board of Licensure
for Professional Engineers and Land Surveyors.

_______________________________
Joe A. Covey, PLS 1371

STATE OF OKLAHOMA )
) SS

COUNTY OF OKLAHOMA )

Before me, the undersigned, a notary public in and for said county and state on the _____________ day of
______________________ , 2016, personally appeared Joe A. Covey to me known to be the identical person
who executed the foregoing instrument, and duly acknowledged to me that he executed the same as his free
and voluntary act and deed for the uses and purposes therein set forth.  Given under my hand and seal the day
and year last above written.

_______________________________ _______________________________
My Commission Number Notary Public

_______________________________
My Commission Expires

CITY CLERK'S CERTIFICATE

I, __________________________, City Clerk of Midwest City, Oklahoma, hereby certify that I have examined
the records of said City and find that all deferred payments on unmatured installments have been paid in full
and that there are no special assessment procedures now pending against the land on the annexed plat of
OLIVAS BUSINESS PARK to Midwest City, Oklahoma.

Signed by the City Clerk this __________ day of ______________________, 2016.

_______________________________
City Clerk

PLANNING COMMISSION'S CERTIFICATE

I, ___________________________, Chairperson of the Planning Commission, of Midwest City,
Oklahoma, hereby certify that said Planning Commission duly approved the annexed plat of OLIVAS
BUSINESS PARK, an addition to Midwest City, Oklahoma, at a meeting of said Planning Commission on the
_________ day of ________________________, 2016.

_______________________________
Chairperson

COUNTY TREASURER'S CERTIFICATE

I, ____________________________, hereby certify that I am the duly qualified and acting County Treasurer of
Oklahoma County, Oklahoma, and that tax records of said county show all taxes are paid for the year 2015,
and prior years on the land shown on the annexed plat of OLIVAS BUSINESS PARK an addition to Midwest
City, Oklahoma, and the required statutory security has been deposited in the offices of the County Treasurer
guaranteeing payment of the current year's taxes.

In witness whereof, said County Treasurer has caused this instrument to be executed this
__________ day of __________________________, 20______.

_______________________________
County Treasurer

ACCEPTANCE OF DEDICATION BY CITY COUNCIL

Be it resolved by the Council of the City of Midwest City, Oklahoma, that the dedications shown on the annexed
plat of OLIVAS BUSINESS PARK an addition to Midwest City, Oklahoma are hereby accepted.

Adopted by the Council of Midwest City, Oklahoma, this ___________day of _______________________
2016.

___________________ ______________________________
City Clerk Mayor
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THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY  OF MIDWEST CITY  MAKES NO WARRANTY ,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY , TIMELINESS
OR COMPLETENESS OF ANY  OF THE INFORMATION PROVIDED
ON THIS MAP. ANY  PARTY 'S USE OR RELIANCE ON THIS MAP OR
ANY  INFORMATION ON IT IS AT THAT PARTY ’S OWN RISK AND

WITHOUT LIABILITY  TO THE CITY  OF MIDWEST CITY , ITS OFFICIALS 
OR ITS EMPLOY EES FOR ANY  DISCREPANCIES, ERRORS OR

VARIANCES THAT MAY  EXIST.
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WATER/SEWER LINE
LOCATION MAP FOR

MP-10
(SE/4, Sec.28, T12N, R2W)

Area of
Request

THIS MAP IS A GENERAL INFORMATION PUBLIC RESOURCE. 
THE CITY  OF MIDWEST CITY  MAKES NO WARRANTY ,  REPRESENTATION 

OR GUARANTEE AS TO THE CONTENT,  ACCURACY , TIMELINESS
OR COMPLETENESS OF ANY  OF THE INFORMATION PROVIDED
ON THIS MAP. ANY  PARTY 'S USE OR RELIANCE ON THIS MAP OR
ANY  INFORMATION ON IT IS AT THAT PARTY ’S OWN RISK AND

WITHOUT LIABILITY  TO THE CITY  OF MIDWEST CITY , ITS OFFICIALS 
OR ITS EMPLOY EES FOR ANY  DISCREPANCIES, ERRORS OR

VARIANCES THAT MAY  EXIST.
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Grants Management 

100 N. Midwest Boulevard 

Midwest City, OK   73110 

405.739.1216 

 

TO:  Honorable Mayor and City Council 

FROM: Terri L. Craft, Grants Manager 
 
DATE:  July 26, 2016 
 
RE: Discussion and consideration of approving and entering into a Memorandum of 

Understanding for 2016-17 in the amount of $75,000 with the Boys and Girls 
Clubs of Oklahoma County Inc. for the operation of a club site at Telstar 
Elementary School, located at 9521 N.E. 16th Street in Midwest City. 

 
 
The attached agreement between Midwest City and the Boys and Girls Clubs of Oklahoma 
County Inc. provides for a second year of support for a club site at Telstar Elementary School, 
for the 2016-17 year.  The program will operate after school until 6:00 p.m. and implement a 
summer program. 
 
The program will serve a minimum of 150 Midwest City youth with healthy snacks, 
homework/tutoring, computer time, art, life skills and structured physical activities.  The cost to 
participating youth is a $10 annual membership fee.  Also attached is an Impact Matrix outlining 
accomplishments to be measured during the agreement period and a year-end status report 
covering the inaugural 2015-16 program at Telstar. Budgeted funds, donations and grants will 
support the program.  
 
Staff recommends approval. 
 
 
 
 
_________________________________ 
Terri L. Craft 
Grants Manager 
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 Impact Guide 
K-

5th 
Impact Measurement 

1 Club Membership  Telstar BGC will have 150 registered members by August 31, 2016 

2 
Average Daily 
Attendance 

 Approximately 120 students will attend every day after school 

3 
Academic Success 
Indicators 

 
95% Club members will achieve grade progression 
120 members will receive at least 75 hours of homework help, including tracking of     
skills 

4 

 
 
Good Character & 
Citizenship Indicators 

 

 

25 members will participate in Money Matters curriculum 
 
100 members will participate in conflict resolution or character building curriculum  
(Smart Moves, Smart Girls, Passport to Manhood).  
10% of membership will participate as Student Government Members (BGCA 
Torch Club) 
10% of members will attend at least one MWC City Council meeting. 

5 
Healthy Lifestyles 
Indicators 

 

 
120 members will participate in at least 75 hours of physical fitness activities 
including basketball, volleyball and soccer 
15% of members will participate in healthy eating or food preparation classes with 
a member of their family.  
70% of members will participate in self-esteem building  

6 
Reduction in School 
Mobility Rate 

 
There will be a reduction in number of students who leave Telstar during the 
school year (compared with 2014-15 school year). 

    

    

Telstar   | Judith Lawler, Unit Director  

 
 

2016-17 Midwest City BGC  
MatrixMaReport 

Boys & Girls Club 
Telstar Elementary 

Impact Matrix Report 
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PUBLIC DISCUSSION 
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 EXECUTIVE SESSION 
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    THE CITY OF 

 MIDWEST CITY 
 
 
 
 
 
 

MEMORANDUM 
 
 
TO:  Honorable Mayor and Council 
   
FROM: Tim Lyon, Assistant City Manager 
 
DATE:  July 26, 2016 
 
RE:  Discussion and consideration of (1) entering into executive session, as allowed 

under 25 O.S., § 307(B)(4), to discuss Bill Lott’s Workers Compensation Case 
Nos. MWC14-1478, MWC14-1479, MWC15-4811, and MWC15-4813, and (2) 
in open session, authorizing the city manager to take action as appropriate based 
on the discussion in executive session. 

 
______________________________________________________________________________ 
 
 

Appropriate information will be provided during executive session. 
 
Tim L. Lyon 
________________________________ 
Tim Lyon 
Assistant City Manager 
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    THE CITY OF 

 MIDWEST CITY 
 
 
 
 
 
 

MEMORANDUM 
 
 
TO:  Honorable Mayor and Council 
   
FROM: Tim Lyon, Assistant City Manager 
 
DATE:  July 26, 2016 
 
RE:  Discussion and consideration of (1) entering into executive session, as allowed 

under 25 O.S., § 307(B)(4), to discuss Brian Iley’s Workers Compensation Case 
No. MWC14-887, and (2) in open session, authorizing the city manager to take 
action as appropriate based on the discussion in executive session. 

 
______________________________________________________________________________ 
 
 

Appropriate information will be provided during executive session. 
 
Tim L. Lyon 
________________________________ 
Tim Lyon 
Assistant City Manager 
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TO: Honorable Mayor and City Council 
 
FROM: J. Guy Henson, City Manager 
 
DATE: July 26, 2016 
 
SUBJECT: Discussion and consideration of 1) entering into executive session, as allowed 

under 25 O.S. § 307(C)(10), to confer on matters pertaining to economic 
development, including the transfer of property, financing or the creation of a 
proposal to entice a business to remain or to locate within the City; and 2) in open 
session, authorizing the city manager to take action as appropriate based on the 
discussion in executive session 

 
 Appropriate information will be provided in executive session. 
 
 
 
 

 
J. GUY HENSON 
City Manager 
 
 
 
 
JGH:de 
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 FURTHER INFORMATION 
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Notice of regular Midwest City Planning Commission meetings in 2016 was filed for the calendar 
year with the Midwest City Clerk prior to December 15, 2015 and copies of the agenda for this 
meeting were posted at City Hall at least 24 hours in advance of the meeting. 
 
 

MINUTES OF MIDWEST CITY PLANNING COMMISSION MEETING 
 

July 5, 2016 - 7:00 p.m. 
 
This regular meeting of the Midwest City Planning Commission was held in the Council Chambers, 
100 North Midwest Boulevard, Midwest City, Oklahoma County, Oklahoma, on July 5, 2016 at 7:00 
p.m., with the following members present: 
 

Commissioners present: Floyd Wicker, Chairman 
    Stan Greil 
    Dean Hinton 
    Jess Huskey 

Russell Smith 
Turner Mann 
Jay Dee Collins 

 
Staff present:   Billy Harless, Community Development Director 
    Kellie Gilles, Current Planning Manager 
    Patrick Menefee, City Engineer 
    Christine Allison, Associate Current Planner 

 
The meeting was called to order by Chairman Wicker at 7:00 p.m. 
 
A. MINUTES: 
 

1. Motion was made by Huskey, seconded by Hinton, to approve the minutes of the 
June 7, 2016 Planning Commission meeting as presented. Voting aye: Hinton, 
Huskey, Smith, Mann and Collins. Nay: none. Abstain: Wicker and Greil. Motion 
carried. 

 
B. NEW MATTERS: 
 

1. (PC-1873) Public hearing with discussion and consideration of approval of a 
resolution for a Special Use Permit to allow the use of a church (low impact 
institutional; neighborhood related) in the R-6, Single Family Detached 
Residential district for the properties described as a part of the NE/4 of Section 
10, T-11-N, R-2-W, located at 1114 N. Myrtle Dr. 

 
Staff members presented a brief overview of this item. The applicant, Isaac Hines of Mass 
Architects, 18 West Park Place, Oklahoma City, was present. There was general discussion about 
this item. A motion was made by Smith, seconded by Mann, to recommend approval of this item 
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Planning Commission Minutes 
July 5, 2016 
Page 2 
 
 
subject to staff comments as noted in PC-1873. Voting aye: Huskey, Smith, Collins, Mann, Hinton, 
Greil and Wicker. Nay: None.  Motion carried. 
 

2 (PC-1874) Public hearing with discussion and consideration of approval of the 
Replat of Lot 1, Block 8 of The Orchard Addition, described as a part of the 
NW/4 of Section 12, T-11-N, R-2-W. 

 
Staff members presented a brief overview of this item. The applicant, Cory Jenkins, was present. 
There was general discussion about this item. A motion was made by Huskey, seconded by Greil, to 
recommend approval of this item subject to staff comments as noted in PC-1874. Voting aye: 
Huskey, Smith, Collins, Mann, Hinton, Greil and Wicker. Nay: None.  Motion carried. 
 

3. (MP-10) Public hearing with discussion and consideration of approval of the 
Olivas Business Park Minor Plat described as a part of the SE/4 of Section 28, 
T-12-N, R-2-W, located at 1285 N. Air Depot Blvd. 

 
Staff members presented a brief overview of this item. The applicant, Joe Covey of Dodson 
Thompson Mansfield, was present. There was general discussion about this item. A motion was 
made by Greil, seconded by Hinton, to recommend approval of this item. Voting aye: Huskey, Smith, 
Collins, Mann, Hinton, Greil and Wicker. Nay: None.  Motion carried. 
 

4. (PC-1875) Public hearing with discussion and consideration of approval of an 
ordinance to amend the Planned Unit Development governed by the R-6, Single 
Family Detached Residential and R-2F, Two-Family Residential Districts to 
Planned Unit Development (PUD) governed by the R-6, Single Family Detached 
Residential District for the property described as a tract of land lying in the 
SW/4 of Section 4, T-11-N, R-2-W, of the Indian Meridian, City of Midwest 
City, Oklahoma County, Oklahoma. 

 
Staff members presented a brief overview of this item. The applicant, Brad Reed of Crafton Tull, 
was present. Harless clarified that, regarding the side setback variance, staff would recommend that 
the applicant be held to at least a 5’ side setback between structures and the property lines. Wicker 
asked how wide the access on N. Westminister would have to be. Menefee recommended a 24’ wide 
approach. The applicant asked how deep the approach on N. Westminster had to be. Wicker stated 
that it must extend to cover the right-of-way.  Regarding the requested variance to the masonry 
requirement, the applicant requested to use 100% masonry materials on the front and sides of the 
homes and be allowed to use siding on the back. The Commissioners agreed with staff and 
recommended that the applicant be held to 85% masonry materials as required in the Zoning 
Ordinance. A motion was made by Huskey, seconded by Smith, to recommend approval of this item 
subject to staff comments as noted in PC-1875 file including requiring 85% masonry materials. 
Voting aye: Huskey, Smith, Collins, Mann, Hinton, Greil and Wicker. Nay: None.  Motion carried. 
 

266



Planning Commission Minutes 
July 5, 2016 
Page 3 
 
 

5. (PC-1875) Public hearing with discussion and consideration of approval of the 
Preliminary Plat of Oakwood Landing for the property described as a tract of 
land lying in the SW/4 of Section 4, T-11-N, R-2-W, of the Indian Meridian, City 
of Midwest City, Oklahoma County, Oklahoma. 

 
Staff members presented a brief overview of this item. The applicant, Brad Reed of Crafton Tull, 
was present. There was general discussion about this item. The applicant asked about the 
requirement for a concrete channel. The applicant requested a continuance to discuss this channel 
further with staff. A motion was made by Greil, seconded by Smith to continue this item to the 
August Planning Commission meeting. Voting aye: Huskey, Smith, Collins, Mann, Hinton, Greil 
and Wicker. Nay: None.  Motion carried. 
 
C. COMMISSION DISCUSSION:  None. 
 
D. PUBLIC DISCUSSION:  No one appeared before the Commission during this portion of 
the agenda. 
 
E. FURTHER INFORMATION:  There were no items of further information for discussion. 
 
There being no further matters before the Commission, motion to adjourn was made by Smith, 
seconded by Collins. Voting aye: Huskey, Smith, Collins, Mann, Hinton, Greil and Wicker. Nay: 
None.  Motion carried. 
 
 
The meeting adjourned at 7:54 p.m. 
 
 
____________________________________ 
Floyd Wicker, Chairman 
(KG) 
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MIDWEST CITY MUNICIPAL AUTHORITY AGENDA 

 
Midwest City Council Chambers, 100 N. Midwest Boulevard 

July 26, 2016 - 7:01 PM 
 

A.      CALL TO ORDER. 

B.      CONSENT AGENDA.  These items are placed on the Consent Agenda so that trustees of 
          the Midwest City Municipal Authority, by unanimous consent, can approve routine 
          agenda items by one motion. If any item proposed on the Consent Agenda does not meet  
          with approval of all trustees, or members of the audience wish to discuss a proposed item  
          with the trustees, that item will be removed and heard in regular order. 

1. Discussion and consideration of approving the minutes of the staff briefing and 
regular meeting of July 12, 2016, as submitted. (Secretary - S. Hancock) 

 
2. Discussion and consideration of passing and approving a resolution releasing 

unappropriated fund balances at the close of day June 30, 2016 to be made available 
for fiscal year 2016-2017; and amending the budget for fiscal year 2016-2017 to 
include the released appropriations from the fiscal year 2015-2016 budgets as 
supplemental appropriations; and, effective July 1, 2016, renewing encumbrance 
commitments canceled at the close of day June 30, 2016. (Finance - F. Chen) 

 
3. Discussion and consideration of supplemental budget adjustment to the following 

fund for FY 2016-2017, increase:  Utilities Capital Outlay Fund, revenue/Transfers in 
(14) $204,500. (Finance - F. Chen) 

 
4. Discussion and consideration of dedicating a permanent Easement to Oklahoma Gas 

and Electric Company to provide the necessary electric service across the property 
located at 8726 S.E. 15th Street for the CNG Station located at the Public Works 
Administration complex at 8730 S.E. 15th Street in the Northeast Quarter of Section 
Eleven (11), Township Eleven (11) North, Range Two (2) West of the Indian 
Meridian, Oklahoma County, Oklahoma. (Community Development - P. Menefee) 

 
5. Discussion and consideration of accepting the report on the current financial 

condition of the Sheraton Midwest City Hotel at the Reed Center for the period 
ending June 30, 2016. (City Manager - T. Lyon) 

C.      NEW BUSINESS/PUBLIC DISCUSSION. 

D.      ADJOURNMENT. 
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Notice of regular meetings for staff briefings for the Midwest City Municipal Authority was filed 
for the calendar year with the City Clerk of Midwest City and copies of the agenda for this 
meeting were posted at City Hall and on the City’s website, accessible to the public for at least 
24 hours in advance of the meeting. 
 

MINUTES OF THE REGULAR STAFF BRIEFING FOR 

MIDWEST CITY MUNICIPAL AUTHORITY TRUSTEES 
 

July 12, 2016 – 6:00 p.m. 
 

This regular meeting was held in the Midwest City Council Conference Room on the second 
floor of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 
Oklahoma. The following members were present: Chairman Matt Dukes; Trustees Daniel 
McClure Jr., Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and Secretary Sara 
Hancock. Absent: Trustee Pat Byrne. 
 
Chairman Dukes called the meeting to order at 6:44 p.m. 
 
Clarification of agenda items, handouts, and presentation of new or additional information 

for items on the Municipal Authority agenda for July 12, 2016. The Trustees had no 
questions about any of the individual agenda items. 
 
Chairman Dukes closed the meeting at 6:44 p.m. 
 
 
 
 _______________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
____________________________________ 
SARA HANCOCK, Secretary 
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Notice of regular Midwest City Municipal Authority meetings was filed for the calendar year 
with the City Clerk of Midwest City and copies of the agenda for this meeting were posted at 
City Hall and on Midwest City’s website, accessible to the public for at least 24 hours in advance 
of the meeting. 
 

MINUTES OF THE REGULAR 

MIDWEST CITY MUNICIPAL AUTHORITY MEETING 
 

July 12, 2016 - 7:01 p.m. 
 
This regular meeting was held in the Midwest City Council Chambers, 100 North Midwest 
Boulevard, Midwest City, County of Oklahoma, State of Oklahoma. The following members 
were present: Chairman Matt Dukes; Trustees Daniel McClure Jr., Rick Dawkins, Sean Reed, 
Christine Allen, and, Jeff Moore; and Secretary Sara Hancock. Absent: Trustee Pat Byrne. 
Chairman Dukes called the meeting to order at 8:18 p.m. 
 
Consent Agenda. Motion was made by McClure, seconded by Reed, to approve the items on the 
consent agenda, as submitted. 
 
1. Discussion and consideration of approving the minutes of the staff briefing and regular 

meeting of June 28, 2016, as submitted. 
 

2. Discussion and consideration of purchasing from Professional Turf Products, L.P. two (2) 
new Toro Greensmaster 3150-Q greens mowers in the amount of $29,946.58 each and one 
(1) used 2012 GM4500 rough mower in the amount of $31,465.00 for a total of $91,358.16 
for mowing equipment for John Conrad Golf Course under the provisions of the Oklahoma 
Central Purchasing contract number SW-190. 

 
Voting aye: McClure, Dawkins, Reed, Allen, Moore and Chairman Dukes. Nay: none. Absent: 
Byrne. Motion carried. 
 
New Business/Public Discussion. There was no new business or public discussion. 
 

Adjournment. There being no further business, motion was made by McClure, seconded by 
Dawkins, to adjourn. Voting aye: McClure, Dawkins, Reed, Allen, Moore and Chairman Dukes. 
Nay: none. Absent: Byrne. Motion carried. The meeting adjourned at 8:19 p.m. 
 
 
 
ATTEST: _______________________________________ 
 MATTHEW D. DUKES, II, Chairman 
 
 
 
____________________________________ 
SARA HANCOCK, Secretary 
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MIDWEST CITY 
 
___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1240 * FAX (405) 739-1247 * TDD (405) 739-1359 

 
Memorandum 

 
TO:  Honorable Chairman and Trustees 

Midwest City Municipal Authority 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 

SUBJECT: Discussion and consideration of passing and approving a resolution releasing 
unappropriated fund balances at the close of day June 30, 2016 to be made 
available for fiscal year 2016-2017; and amending the budget for fiscal year 2016-
2017 to include the released appropriations from the fiscal year 2015-2016 
budgets as supplemental appropriations; and, effective July 1, 2016, renewing 
encumbrance commitments canceled at the close of day June 30, 2016. 

 
 
Staff recommends that the resolution be adopted with the amounts provided. 
 

 
 
Attachment: Proposed Resolution 
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RESOLUTION NO. MA2016-_______ 

 
 

A RESOLUTION RELEASING UNAPPROPRIATED FUND BALANCES AT THE 

CLOSE OF DAY JUNE 30, 2016 TO BE MADE AVAILABLE FOR FISCAL YEAR 2016-

2017; AND AMENDING THE BUDGETS FOR FISCAL YEAR 2016-2017 TO INCLUDE 

THE RELEASED APPROPRIATIONS FROM THE FISCAL YEAR 2015-2016 

BUDGETS AS SUPPLEMENTAL APPROPRIATIONS; AND, EFFECTIVE JULY 1, 

2016, RENEWING ALL ENCUMBRANCE COMMITMENTS CANCELLED AT THE 

CLOSE OF DAY JUNE 30, 2016. 

 
 
WHEREAS, it is the Municipal Authority’s intent to effectively cancel all remaining 
encumbrance commitments outstanding at June 30, 2016 as chargeable to the FY 2015-2016 
budget, renew those same commitments effective July 1, 2016, and provide budget amounts 
necessary for those renewed commitments to be charged against the FY 2016-2017 fiscal year 
budget; and 
 
WHEREAS, the trustees of the Midwest City Municipal Authority have determined it in the best 
interest of the Municipal Authority to expedite the availability of the remaining fund balance at 
the close of day June 30, 2016, for these amounts to be available for budgeting as an available 
resource into the subsequent fiscal year; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE TRUSTEES OF THE MIDWEST 

CITY MUNICIPAL AUTHORITY: 

 
SECTION 1. All remaining encumbrance commitments outstanding at the close of day June 30, 
2016, formerly charged against and payable from FY 2015-2016 budgets, are hereby cancelled 
and renewed effective July 1, 2016, to be charged against and payable from additional FY 2016-
2017 fiscal year budget amounts to be provided through budget amendments effective July 1, 
2016. 
 

SECTION 2. Any remaining unexpended fund balance within the funds at the close of day June 
30, 2016, are considered no longer a credit for that fiscal year, and are released.  These released 
fund balance amounts from FY 2015-2016 shall be and are hereby deemed available for use as a 
resource in funding original or amended budget amounts for the 2016-2017 fiscal year effective 
July 1, 2016.  The FY 2016-2017 budgets are hereby amended to add the following budgeted 
amounts for encumbrance commitments renewed effective July 1, 2016 and chargeable to and 
payable from FY 2016-2017 budgets.  
 
 

Sanitation (190-4110)     $    182,758 
Utilities – Water (191-4210)    $    138,531 
Utilities – Wastewater  (192-4310)   $      93,190 
FF&E Reserve (196-4010)    $      28,876 
Golf (197-4710)     $        4,037 
Golf (197-4810)     $        2,084 
Capital Drainage (060-7210)    $             55 
Storm Water Quality (061-6110)   $      10,303 
Capital Water Improvement (172-4910)  $    144,759 
Construction Loan Payment (178-4200)  $    402,634 
Sewer Construction (186-4600)   $    218,013 
Utility Services (187-5011)    $      16,206 
Capital Sewer Improvements (188-4410)  $      11,215 
Utilities Cap Outlay (189): 
 General Government (189-1410)  $    558,600 
 Utility Services (189-5012)   $    421,347 

 
 
PASSED AND APPROVED by the chairman and trustees of the Midwest City Municipal 
Authority this 26th day of July, 2016. 
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MIDWEST CITY MUNICIPAL AUTHORITY,  
a public trust 
 
 
_______________________________________ 
MATTHEW D. DUKES, II, Chairman 

 
ATTEST: 
 
 
_______________________________________ 
SARA HANCOCK, Secretary 
 
 
APPROVED as to form and legality this 26th day of July, 2016. 
 
 

_______________________________________ 
KATHERINE BOLLES, City Attorney 
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 The City of 

MIDWEST CITY 
 
________________________________________________________________ 

 100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1240 * FAX (405) 739-1247 * TDD (405) 739-1359 

             
Memorandum 

 

TO:   Honorable Chairman and Trustees 
  Midwest City Municipal Authority 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 

 

Subject:    Discussion and consideration of supplemental budget adjustment to the following 
fund for FY 2016-2017, increase:  Utilities Capital Outlay Fund, revenue/Transfers in 
(14) $204,500.  

 
The supplement is needed to roll forward budgeted transfer in from Grants Fund to Utilities Capital 
Outlay Fund from fiscal year 2015-2016 to current fiscal year.   
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SUPPLEMENTS

July 26, 2016

Fund BUDGET AMENDMENT FORM

UTILITIES CAPITAL OUTLAY (189) Fiscal Year 2016-2017

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

14 Transfers In 204,500

204,500 0 0 0

Explanation:

To roll forward budgeted transfer in from Grants Fund from fiscal year 2015-2016 to current fiscal year.
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100 N. Midwest Boulevard  Midwest City, Oklahoma 73110 

Engineering Division (405) 739-1215  FAX (405) 739-1399  TDD (405) 739-1359 
An Equal Opportunity Employer 

ENGINEERING DIVISION 
  Patrick Menefee, City Engineer 

CURRENT PLANNING DIVISION 
Kellie Gilles, Manager 

COMPREHENSIVE PLANNING  
 Julie Shannon, Comprehensive Planner 
BUILDING INSPECTION DIVISION 

Charles Belk, Building Official 
GIS DIVISION 

Kathy Spivey, GIS Coordinator 

The City of 

MIDWEST CITY 
COMMUNITY DEVELOPMENT DEPARTMENT -  
ENGINEERING DIVISION 
 
Billy Harless, Community Development Director 
Patrick Menefee, P.E., City Engineer 

     
 
 
To:  Honorable Chairman and Trustees 

Midwest City Municipal Authority 
 
From:  Patrick Menefee, P.E., City Engineer 
 
Date:  July 26th, 2016 
 
Subject: Discussion and consideration of dedicating a permanent Easement to Oklahoma 

Gas and Electric Company to provide the necessary electric service across the 
property located at 8726 S.E. 15th Street for the CNG Station located at the Public 
Works Administration complex at 8730 S.E. 15th Street in the Northeast Quarter of 
Section Eleven (11), Township Eleven (11) North, Range Two (2) West of the 
Indian Meridian, Oklahoma County, Oklahoma. 

 
 
This easement allows for the electrical infrastructure installation needed for the proposed CNG 
Station being constructed at Midwest City’s Public Works Administration complex.  One side of 
easement is located on PWA (City) property, while the other is located on the property on which 
the Charles J. Johnson Building is located, 8726 S.E. 15th Street, which is owned by the Municipal 
Authority. 
 
 
 
Staff recommends approval.  
 
 
 
 
Patrick Menefee, P.E.  
City Engineer 

 
 Attachments  
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    THE CITY OF 

 MIDWEST CITY 
 
 
 
 
 

MEMORANDUM 
 
 
TO:  Honorable Chairman and Trustees 
  Midwest City Municipal Authority 
 
FROM: Tim Lyon, Assistant City Manager  
 
DATE:  July 26, 2016 
 
RE:  Discussion and consideration of accepting the report on the current financial 

condition of the Sheraton Midwest City Hotel at the Reed Center for the period 
ending June 30, 2016. 

 
 
 
 
This item is on the agenda at the request of the Authority.  Attached to this memorandum is 
information concerning the status of the Sheraton Midwest City Hotel at the Reed Center. 
 
Any time you have a question concerning the conference center and hotel, please feel free to contact 
me at 739-1201. 
 
 
Tim L. Lyon 
____________________________________ 
Tim Lyon 
Assistant City Manager 
 
Attachment (1)  
 
 
 

282



SHERATON MIDWEST CITY HOTEL AT THE REED CENTER

Fiscal Year 2015-2016 Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16

Revenue

Budgeted (MTD) 415,653 654,459 469,101 625,953 517,137          406,643           385,258           516,383           615,828           574,553           502,540           417,056           

Actual (MTD) 368,618 555,622 398,995 602,341 466,410          278,641           327,078           477,464           523,016           593,390           405,609           366,136           

Budgeted (YTD) 415,653 1,070,112 1,539,213 2,165,166 2,682,303       3,088,946        3,474,204        3,990,587        4,606,415        5,180,968        5,683,508        6,100,564        

Actual (YTD) 368,618 924,240 1,323,235 1,925,576 2,391,986       2,670,627        2,997,705        2,475,169        3,998,185        4,591,575        4,997,183        5,363,319        

Expenses

Budgeted (MTD) 484,903 555,499 488,849 558,297 506,550          470,492           468,588           491,614           562,689           567,092           492,597           483,163           

Actual (MTD) 467,394 527,910 464,834 527,746 483,374          467,189           413,287           483,039           499,838           564,893           428,981           443,108           

Budgeted (YTD) 484,903 1,041,022 1,529,871 2,088,168 2,594,718       3,065,210        3,533,798        4,025,412        4,588,101        5,155,193        5,647,790        6,130,953        

Actual (YTD) 467,394 995,304 1,460,138 1,987,884 2,471,258       2,938,447        3,351,734        3,834,773        4,334,611        4,899,504        5,328,485        5,771,593        

Revenue vs. Expenses

Budgeted (MTD) (69,250) 97,960 (19,748) 67,656 10,587            (63,849)           (83,330)           24,769             53,139             7,461               9,943               (66,107)            

Actual (MTD) (98,776) 27,712 (65,839) 74,595 (16,964)           (188,548)         (86,209)           (5,575)             23,178             28,497             (23,373)            (76,972)            

Budgeted (YTD) (69,250) 29,090 9,342 76,998 87,585            23,736             (59,594)           (34,825)           18,314             25,775             35,718             (30,389)            

Actual (YTD) (98,776) (71,064) (136,903) (62,308) (79,272)           (267,820)         (354,029)         (359,604)         (336,426)         (307,929)         (331,302)          (408,274)          

Key Indicators

Hotel Room Revenue 237,624 303,370 238,484 261,573 247,784          130,269           167,169              240,719              288,416              285,579              269,376              241,921              

Food and Banquet Revenue 152,583 215,499 194,501 300,137 188,236          148,485           131,994              194,679              212,364              267,474              124,564              112,799              

Fiscal Year 2014-2015

Revenue

Budgeted (MTD) 511,446 542,630 475,331 553,313 501,325          400,218           403,812           523,717           681,650           607,856           619,911           676,294           

Actual (MTD) 470,372 524,186 429,186 589,573 468,516          365,039           372,991           494,170           522,082           621,442           500,863           359,961           

Budgeted (YTD) 511,446 1,054,076 1,529,607 2,082,920 2,726,550       3,126,768        3,530,580        4,054,297        4,735,947        5,343,803        5,963,714        6,640,008        

Actual (YTD) 470,372 994,558 1,423,743 2,013,317 2,481,832       2,846,871        3,219,862        3,675,468        4,197,550        4,818,992        5,319,855        5,679,816        

Expenses

Budgeted (MTD) 498,201 515,509 482,411 518,740 499,060          475,321           467,058           494,170           565,110           545,860           542,785           559,980           

Actual (MTD) 481,222 496,660 484,921 546,148 466,838          471,665           479,316           487,208           506,924           563,705           506,376           467,951           

Budgeted (YTD) 498,201 1,013,710 1,496,121 2,014,861 2,575,082       3,050,403        3,517,461        4,011,631        4,576,741        5,122,601        5,665,386        6,225,366        

Actual (YTD) 481,222 977,882 1,462,804 2,008,952 2,475,790       2,947,455        3,426,771        3,918,980        4,425,904        4,989,609        5,495,986        5,963,936        

Revenue vs. Expenses

Budgeted (MTD) 13,245 27,121 (6,880) 34,573 2,184              (75,103)           (63,246)           29,547             116,540           61,996             77,126             116,314           

Actual (MTD) (10,850) 27,525 (55,736) 43,425 1,678              (106,626)         (106,325)         (36,602)           15,157             57,737             (5,513)              (107,990)          

Budgeted (YTD) 13,245 40,366 33,486 68,059 151,468          76,365             13,119             42,666             159,206           221,202           298,328           414,642           

Actual (YTD) (10,850) 16,675 (39,060) 4,364 6,042              (100,584)         (206,909)         (243,511)         (228,354)         (170,617)         (176,130)          (284,120)          

7/18/2016
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MIDWEST CITY MEMORIAL HOSPITAL AUTHORITY AGENDA 

Midwest City Council Chambers, 100 N. Midwest Boulevard 

 
July 26, 2016 - 7:02 PM 

 
 

A.      CALL TO ORDER. 

B.      CONSENT AGENGA. These items are placed on the Consent Agenda so that trustees of 
          the Midwest City Memorial Hospital Authority, by unanimous consent, can approve  
          routine agenda items by one motion. If any item proposed on the Consent Agenda does  
          not meet with approval of all trustees, or members of the audience wish to discuss a  
          proposed item with the trustee,  that item will be removed and heard in regular order. 

1. Discussion and consideration of approving the minutes of the staff briefing and regular 
meeting of July 12, 2016, as submitted. (Secretary - S. Hancock)   
 

2. Discussion and consideration of passing and approving a resolution releasing the 
unappropriated fund balance at the close of day June 30, 2016 to be made available for 
fiscal year 2016-2017; and amending the budget for fiscal year 2016-2017 to include 
the released appropriations from the fiscal year 2015-2016 budget as supplemental 
appropriations; and, effective July 1, 2016, renewing  encumbrance commitments 
canceled at the close of day June 30, 2016. (Finance - F. Chen) 

C.      DISCUSSION ITEMS. 

1. Discussion  and consideration of action to reallocate assets, change fund managers or 
make changes in the Statement of Investment Policy, Guidelines and Objectives. (City 
Clerk - S. Hancock)  

D.      NEW BUSINESS/PUBLIC DISCUSSION. 

E.      EXECUTIVE SESSION. 

1. Discussion and consideration of 1) entering into executive session, as allowed under 
25 O.S. § 307(C)(10), to confer on matters pertaining to economic development, 
including the transfer of property, financing or the creation of a proposal to entice a 
business to remain or to locate within the City; and 2) in open session, authorizing the 
general manager/administrator to take action based on the discussion in executive 
session. (City Manager - G. Henson) 

F.      ADJOURNMENT. 
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Notice of regular meetings for staff briefings for the Midwest City Memorial Hospital Authority 
was filed for the calendar year with the City Clerk of Midwest City and copies of the agenda for 
this meeting were posted at City Hall and on the City of Midwest City’s website, accessible to 
the public for at least 24 hours in advance of the meeting. 

 

MINUTES OF THE REGULAR STAFF BRIEFING FOR 

MIDWEST CITY MEMORIAL HOSPITAL AUTHORITY 
 

July 12, 2016 – 6:00 p.m. 
 

This regular meeting was held in the Midwest City Council Conference Room on the second 
floor of City Hall, 100 N. Midwest Boulevard, Midwest City, County of Oklahoma, State of 
Oklahoma. The following members were present: Chairman Matt Dukes; Trustees Daniel 
McClure Jr., Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and Secretary Sara 
Hancock. Absent: Trustee Pat Byrne. 
 
Chairman Dukes called the meeting to order at 6:44 p.m. 
 

Clarification of agenda items, handouts, and presentation of new or additional information 

for items on the Hospital Authority agenda for July 12, 2016. The trustees had no questions 
about any of the individual agenda items. 
 

Chairman Dukes closed the meeting at 6:44 p.m. 
 
 
  
 _______________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
____________________________________ 
SARA HANCOCK, Secretary 
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Notice of regular Midwest City Memorial Hospital Authority meetings was filed for the calendar 
year with the City Clerk of Midwest City and copies of the agenda for this meeting were posted 
at City Hall and on the City of Midwest City’s website, accessible to the public for at least 24 
hours in advance of the meeting. 
 

MINUTES OF THE REGULAR MIDWEST CITY 

MEMORIAL HOSPITAL AUTHORITY MEETING 

 
July 12, 2016 - 7:02 p.m. 

 
This regular meeting was held in the Midwest City Council Chambers, 100 North Midwest 
Boulevard, Midwest City, County of Oklahoma, State of Oklahoma. The following members 
were present: Chairman Matt Dukes; Trustees Daniel McClure Jr., Rick Dawkins, Sean Reed, 
Christine Allen, and Jeff Moore; and Secretary Sara Hancock. Absent: Trustee Pat Byrne. 
 
Chairman Dukes called the meeting to order at 8:19 p.m. 
 
Consent Agenda. Motion was made by Allen, seconded by Reed, to approve the items on the 
consent agenda, as submitted. 
 
1. Discussion and consideration of approving the minutes of the staff briefing and regular 

meeting of June 28, 2016, as submitted. 
 

2. Discussion and consideration of ratifying the approval of the management representation 
letter to Grant Thornton LLP and the acceptance of the associated Combined Financial 
Statements and Report of Certified Public Accountants of STC II, LLC for calendar years 
ending December 31, 2012 and December 31, 2013. 

 
Voting aye: McClure, Dawkins, Reed, Allen, Moore, and Chairman Dukes. Nay: none. Absent: 
Byrne. Motion carried. 
 

Discussion Item. 
 
1. Discussion and consideration of action to reallocate assets, change fund managers or 

make changes in the Statement of Investment Policy, Guidelines and Objectives. No 
action was needed or taken on this item. 

 
New Business/Public Discussion. There was no new business or public discussion. 
 
Trustee Moore left the meeting at 8:20 p.m. 
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Midwest City Memorial Hospital Authority for July 12, 2016 2 

Executive Session. 

 
1. Discussion and consideration of 1) entering into executive session, as allowed under 25 

O.S. § 307(C)(10), to confer on matters pertaining to economic development, including 

the transfer of property, financing or the creation of a proposal to entice a business to 

remain or to locate within the City; and 2) in open session, authorizing the general 

manager/administrator to take action as appropriate based on the discussion in 

executive session.  Motion was made by McClure, seconded by Allen, to go into executive 
session. Voting aye: McClure, Dawkins, Reed, Allen, and Chairman Dukes. Nay: none. 
Absent: Byrne and Moore. Motion carried. The trustees went into executive session at 8:20 
p.m. Chairman Dukes reconvened the meeting in open session at 8:48 p.m. Motion was made 
by Reed, seconded by Allen, to authorize the general manager/administrator to sell the 
property located at 2500 South Air Depot Boulevard for $157,400. Voting aye: McClure, 
Dawkins, Reed, Allen, and Chairman Dukes. Nay: none. Absent: Byrne and Moore. Motion 
carried. 
 

Trustee Moore returned to the meeting. 
 
Adjournment. There being no further business, motion was made by McClure, seconded by 
Allen, to adjourn. Voting aye: McClure, Dawkins, Reed, Allen, Moore, and Chairman Dukes. 
Nay: none. Absent: Byrne. Motion carried. The meeting adjourned at 8:49 p.m. 
 
 
 
 

______________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
 
___________________________________ 
SARA HANCOCK, Secretary 
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Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 

Midwest City, Oklahoma  73110 
(405) 739-1207     Fax (405) 739-1208     TDD (405) 739-1359 

E-mail: ghenson@midwestcityok.org 

     J. Guy Henson 
       General Manager/ 

      Administrator 

         

     Trustees 

     Matthew D. Dukes II 
     Daniel McClure Jr. 
     Pat Byrne 
     Rick Dawkins 
     M. Sean Reed 
     Christine Allen 
     Jeff Moore 
 
    Board of Grantors 

 Sherry Beaird 
 John Cauffiel  
 Marcia Conner  
 Pam Dimski 
 Dara McGlamery 
 Joyce Jackson  
 Charles McDade  
 Nancy Rice  
 Sheila Rose 

 

 
 
 
 

MEMORANDUM 
 
 
 
TO:  Honorable Chairman and Trustees 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE: July 26, 2016 
 
SUBJECT: Discussion and consideration of passing and approving a resolution 

releasing the unappropriated fund balance at the close of day June 30, 
2016 to be made available for fiscal year 2016-2017; and amending the 
budget for fiscal year 2016-2017 to include the released appropriations 
from the fiscal year 2015-2016 budget as supplemental appropriations; 
and, effective July 1, 2016, renewing  encumbrance commitments 
canceled at the close of day June 30, 2016. 

 
 
Staff recommends that the resolution be adopted with the amount provided. 
 

 
 
Attachment: Proposed Resolution 
 
 

291



 1 

RESOLUTION NO. HA 2016-_______ 

 
A RESOLUTION RELEASING UNAPPROPRIATED FUND BALANCE AT THE 

CLOSE OF DAY JUNE 30, 2016 TO BE MADE AVAILABLE FOR FISCAL YEAR 2016-

2017; AND AMENDING THE BUDGET FOR FISCAL YEAR 2016-2017 TO INCLUDE 

THE RELEASED APPROPRIATIONS FROM THE FISCAL YEAR 2015-2016 BUDGET 

AS SUPPLEMENTAL APPROPRIATIONS; AND, EFFECTIVE JULY 1, 2016, RENEW-

ING ALL ENCUMBRANCE COMMITMENTS CANCELLED AT THE CLOSE OF DAY 

JUNE 30, 2016. 

 
WHEREAS, it is the Hospital Authority’s intent to effectively cancel all remaining 
encumbrance commitments outstanding at June 30, 2016 as chargeable to the FY 2015-2016 
budget, renew those same commitments effective July 1, 2016, and provide budget amounts 
necessary for those renewed commitments to be charged against the FY 2016-2017 fiscal year 
budget; and 
 
WHEREAS, the trustees of the Midwest City Memorial Hospital Authority have determined it 
in the best interest of the Hospital Authority to expedite the availability of the remaining fund 
balance at the close of day June 30, 2016, for these amounts to be available for budgeting as an 
available resource into the subsequent fiscal year; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE TRUSTEES OF THE MIDWEST 

CITY MEMORIAL HOSPITAL AUTHORITY: 
 
SECTION 1. All remaining encumbrance commitments outstanding at the close of day June 30, 
2016, formerly charged against and payable from FY 2015-2016 budget, are hereby cancelled 
and renewed effective July 1, 2016, to be charged against and payable from additional FY 2016-
2017 fiscal year budget amounts to be provided through budget amendments effective July 1, 
2016. 
 

SECTION 2. Any remaining unexpended fund balance within the fund at the close of day June 
30, 2016, is considered no longer a credit for that fiscal year, and is released.  This released fund 
balance amount from FY 2015-2016 shall be and is hereby deemed available for use as a 
resource in funding original or amended budget amounts for the 2016-2017 fiscal year effective 
July 1, 2016.  The FY 2016-2017 budget is hereby amended to add the following budgeted 
amounts for encumbrance commitments renewed effective July 1, 2016 and chargeable to and 
payable from FY 2016-2017 budget.  
 

Compounded Principal (425-9010)   $     96,084 
Discretionary/Misc (425-9050)   $2,901,718 
In Lieu of Taxes/ROR/Misc (425-9060)  $3,436,226 

 
PASSED AND APPROVED by the trustees of the Midwest City Memorial Hospital Authority 
this 26th day of July, 2016. 
 

MIDWEST CITY MEMORIAL HOSPITAL 
AUTHORITY, a public trust 
 
 
_______________________________________ 
MATT DUKES, Chairman 

ATTEST: 
 
___________________________________ 
SARA HANCOCK, Secretary 
 
APPROVED as to form and legality this 26th day of July, 2016. 
 
 

_______________________________________ 
KATHERINE BOLLES, City Attorney 

292



 

 

      

 DISCUSSION ITEMS 

293



 
 

 

 
 
 
 

J. Guy Henson 
General Manager/ 

Administrator 
 

Trustees 
Matt Dukes 
Daniel McClure Jr.  
Pat Byrne 
Rick Dawkins 
Sean Reed 
Christine Allen 
Jeff Moore 

 
Board of Grantors 

Sherry Beaird 
John Cauffiel 
Marcia Conner  
Pam Dimski 
Dara McGlamery 
Joyce Jackson 
Charles McDade  
Nancy Rice  
Sheila Rose 

Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 

Midwest City, Oklahoma 73110 
(405) 739-1204 FAX (405) 739-1208 TDD (405) 739-1359 

 
 
 
 
 
 
 
 
 
 

MEMORANDUM 
 

 
 
TO: Honorable Chairman and Trustees 

Midwest City Memorial Hospital Authority 
 
FROM: Sara Hancock, Secretary 
 
DATE: July 26, 2016 
 
SUBJECT: Discussion and consideration of action to reallocate assets, change 

fund managers or make changes in the Statement of Investment 
Policy, Guidelines and Objectives. 

 
 
 
 

Jim Garrels, President, Fiduciary Capital Advisors, asked staff to put this item on 
each agenda in the event the Hospital Authority’s investments need to be 
reallocated, an investment fund manager needs to be changed or changes need to 
be made to the Statement of Investment Policy on short notice. 

 
Action is at the discretion of the Authority. 
 

 
 
 
 

   __________________ 
   Sara Hancock, Secretary 
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Midwest City Memorial Hospital Authority 
100 North Midwest Boulevard 

Midwest City, Oklahoma 73110 
(405) 739-1207 Fax (405) 739-1208 TDD (405) 739-1359 

E-mail: GHenson@MidwestCityOK.org 
 
 

J. Guy Henson 
General Manager/ 

Administrator 
 

Trustees 
Matt Dukes 
Daniel McClure Jr. 
Pat Byrne 
Rick Dawkins 
Sean Reed 
Christine Allen 
Jeff Moore 

 
Board of Grantors 

Sherry Beaird 
John Cauffiel 
Marcia Conner 
Pam Dimski 
Dara McGlamery 
Joyce Jackson 
Charles McDade 
Nancy Rice 
Sheila Rose 

 

 

MEMORANDUM 
 

 
 
 
 
 

TO: Honorable Chairman and Trustees 
 
FROM: J. Guy Henson, General Manager/Administrator 
 
DATE: July 26, 2016 
 
SUBJECT: Discussion and consideration of 1) entering into executive session, 

as allowed under 25 O.S. § 307(C)(10), to confer on matters 
pertaining to economic development, including the transfer of 
property, financing or the creation of a proposal to entice a business 
to remain or to locate within the City; and 2) in open session, 
authorizing the general manager/administrator to take action based 
on the discussion in executive session. 

 
 
 
 

 
Appropriate information will be provided in executive session. 

 

 
 
 
 
 
 
 

J. GUY HENSON 
General Manager/Administrator 
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MIDWEST CITY MEMORIAL SPECIAL UTILITIES AUTHORITY AGENDA 

 
Midwest City Council Chambers, 100 N. Midwest Boulevard 

July 26, 2016 - 7:03 PM 
 

A.        CALL TO ORDER. 

B.        CONSENT AGENGA.  These items are placed on the Consent Agenda so that trustees 
of the Midwest City Memorial Utilities Authority, by unanimous consent, can approve 
routine agenda items by one motion. If any item proposed on the Consent Agenda does 
not meet with approval of all trustees, or members of the audience wish to discuss a 
proposed item with the trustee,  that item will be removed and heard in regular order. 

 
1. Discussion and consideration of approving the minutes of the special meeting of July 

12, 2016, as submitted. (City Clerk - S. Hancock) 
 
2. Discussion and consideration of passing and approving a resolution releasing the 

unappropriated fund balance at the close of day June 30, 2016 to be made available 
for fiscal year 2016-2017; amending the budget for fiscal year 2016-2017 to include 
the released appropriations from the fiscal year 2015-2016 budget as supplemental 
appropriations; and, effective July 1, 2016, renewing encumbrance commitments 
canceled at the close of day June 30, 2016. (Finance - F. Chen) 

 
3. Discussion and consideration of supplemental budget adjustments to the following 

fund for FY 2016-2017, increase:  Utilities Authority Fund, revenue/Transfers In (00) 
$60,424. (Finance - F. Chen) 

C.        NEW BUSINESS/PUBLIC DISCUSSION. 

D.        ADJOURNMENT. 
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Notice of this special meeting of the Midwest City Utilities Authority was filed with the City 
Clerk of Midwest City more than 48 hours prior to the beginning of the meeting and copies of 
the agenda for this special meeting were posted at City Hall and on the Midwest City website, 
accessible to the public for at least 24 hours in advance of the meeting. 
 

MINUTES OF THE STAFF BRIEFING FOR 

MIDWEST CITY UTILITIES AUTHORITY SPECIAL MEETING 
 

July 12, 2016 – 6:00 p.m. 
 
This meeting was held in the Midwest City Council Conference Room on the second floor of the 
City Hall of Midwest City, 100 North Midwest Boulevard, City of Midwest City, County of 
Oklahoma, and State of Oklahoma with the following members present: Chairman Matt Dukes; 
Trustees Daniel McClure Jr., Rick Dawkins, Sean Reed, Christine Allen, and Jeff Moore; and 
Secretary Sara Hancock. Absent: Trustee Pat Byrne. 
 
Chairman Dukes called the meeting to order at 6:45 p.m. 
 
Clarification of agenda items, handouts, and presentation of new or additional information 

for items on the Utilities Authority agenda for July 12, 2016.  The trustees had no questions 
about any of the items on the agenda. 
 
Chairman Dukes closed the meeting at 6:45 p.m. 
 
 
 ________________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
 
____________________________________ 
SARA HANCOCK, Secretary  
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Notice of this special meeting of the Midwest City Utilities Authority was filed with the City Clerk 
of Midwest City more than 48 hours prior to the beginning of the meeting and copies of the agenda 
for this special meeting were posted at City Hall and on the Midwest City website, accessible to 
the public for at least 24 hours in advance of the meeting. 

 

MINUTES OF MIDWEST CITY 

UTILITIES AUTHORITY SPECIAL MEETING 
 

July 12, 2016 – 7:04 p.m. 
 
This special meeting of the Midwest City Utilities Authority was held in the Council Chambers, 
City of Midwest City, County of Oklahoma, State of Oklahoma on July 12, 2016 with the 
following members present: Chairman Matt Dukes; Trustees Daniel McClure Jr., Rick Dawkins, 
Sean Reed, Christine Allen, and Jeff Moore; and Secretary Sara Hancock. Absent: Trustee Pat 
Byrne. 
 
Chairman Dukes called the meeting to order at 8:50 p.m. 
 
Discussion Item. 

 
1. Discussion and consideration of approving the minutes of the special meetings of June 14, 

2016, as submitted. Motion was made by Reed, seconded by Allen, to approve the minutes, as 
submitted. Voting aye: McClure, Dawkins, Reed, Allen, Moore and Chairman Dukes. Nay: 
none. Absent: Byrne. Motion carried. 
 

New Business/Public Discussion. There was no new business or public discussion. 
 

Executive Session. 

 

1. Discussion and consideration of 1) entering into executive session, as allowed under 25 O. 

S. § 307(C)(10), to confer on matters pertaining to economic development, including the 

transfer of property, financing or the creation of a proposal to entice a business to remain 

or to locate within the City; and 2) in open session, authorizing the city manager to take 

action as appropriate based on the discussion in executive session. The trustees did not 
enter into executive session and no action was taken on this item.. 

 

Adjournment.  There being no further business, motion was made by McClure, seconded by 
Allen, to adjourn.  Voting aye: McClure, Dawkins, Reed, Allen, Moore and Chairman Dukes. Nay: 
none. Absent: Byrne. Motion carried. 
 

The meeting adjourned at 8:51 p.m. 
 
 
 ________________________________________ 
ATTEST: MATTHEW D. DUKES, II, Chairman 
 
 
_________________________________ 
SARA HANCOCK, Secretary 
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 The City of 

MIDWEST CITY 
 
___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1240 * FAX (405) 739-1247 * TDD (405) 739-1359 

 
Memorandum 

 
TO:   Honorable Chairman and Trustees 

Midwest City Utilities Authority 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 

SUBJECT: Discussion and consideration of passing and approving a resolution releasing the 
unappropriated fund balance at the close of day June 30, 2016 to be made 
available for fiscal year 2016-2017; amending the budget for fiscal year 2016-
2017 to include the released appropriations from the fiscal year 2015-2016 budget 
as supplemental appropriations; and, effective July 1, 2016, renewing 
encumbrance commitments canceled at the close of day June 30, 2016.  

 
 
Staff recommends that the resolution be adopted with the amounts provided. 
 

 
 
Attachment: Proposed Resolution 
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RESOLUTION NO. UA 2016-_______ 

 
 
A RESOLUTION RELEASING THE UNAPPROPRIATED FUND BALANCE AT THE 

CLOSE OF DAY JUNE 30, 2016 TO BE MADE AVAILABLE FOR FISCAL YEAR 2016-

2017; AND AMENDING THE BUDGET FOR FISCAL YEAR 2016-2017 TO INCLUDE 

THE RELEASED APPROPRIATIONS FROM THE FISCAL YEAR 2015-2016 BUDGET 

AS SUPPLEMENTAL APPROPRIATIONS; AND, EFFECTIVE JULY 1, 2016, RENEW-

ING ALL ENCUMBRANCE COMMITMENTS CANCELLED AT THE CLOSE OF DAY 

JUNE 30, 2016. 

 
WHEREAS, it is the Utilities Authority’s intent to effectively cancel all remaining encumbrance 
commitments outstanding at June 30, 2016 as chargeable to the FY 2015-2016 budget, renew 
those same commitments effective July 1, 2016, and provide budget amounts necessary for those 
renewed commitments to be charged against the FY 2016-2017 fiscal year budget; and 
 
WHEREAS, the trustees of the Midwest City Utilities Authority have determined it in the best 
interest of the Utilities Authority to expedite the availability of the remaining fund balance at the 
close of day June 30, 2016, for these amounts to be available for budgeting as an available 
resource into the subsequent fiscal year; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE TRUSTEES OF THE MIDWEST 

CITY UTILITIES AUTHORITY: 

 
SECTION 1. All remaining encumbrance commitments outstanding at the close of day June 30, 
2016, formerly charged against and payable from FY 2015-2016 budget, are hereby cancelled 
and renewed effective July 1, 2016, to be charged against and payable from additional FY 2016-
2017 fiscal year budget amounts to be provided through budget amendments effective July 1, 
2016. 
 

SECTION 2. Any remaining unexpended fund balance within the fund at the close of day June 
30, 2016, are considered no longer a credit for that fiscal year, and are released.  These released 
fund balance amounts from FY 2015-2016 shall be and are hereby deemed available for use as a 
resource in funding original or amended budget amounts for the 2016-2017 fiscal year effective 
July 1, 2016.  The FY 2016-17 budgets are hereby amended to add the following budgeted 
amounts for encumbrance commitments renewed effective July 1, 2016 and chargeable to and 
payable from FY 2016-2017 budget.  
 

Midwest City Utilities Authority Fund (193-8710) $      4,860 
 
PASSED AND APPROVED by the trustees of the Midwest City Utilities Authority this 26th day 
of July, 2016. 
 

MIDWEST CITY UTILITIES AUTHORITY, a 
public trust 
 
 
_______________________________________ 
MATT DUKES, Chairman 

 
ATTEST: 
 
 
__________________________________ 
SARA HANCOCK, Secretary 
 
APPROVED as to form and legality this 26th day of July, 2016. 
 
 

_______________________________________ 
KATHERINE BOLLES, City Attorney 
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 The City of 

MIDWEST CITY 
 
___________________________________________________________ 

100 N. MIDWEST BLVD * MIDWEST CITY, OKLAHOMA 73110  
(405) 739-1240 * FAX (405) 739-1247 * TDD (405) 739-1359 

 
Memorandum 

 
TO:   Honorable Chairman and Trustees 

Midwest City Utilities Authority 
 
FROM: Frank Chen, Deputy Finance Director 
 
DATE:  July 26, 2016 
 

SUBJECT: Discussion and consideration of supplemental budget adjustments to the following 
fund for FY 2016-2017, increase:  Utilities Authority Fund, revenue/Transfers In 
(00) $60,424. 

 
 
The supplement is needed to roll forward budgeted transfer in from Grants Fund to Utilities 
Authority Fund from fiscal year 2015-2016 to current fiscal year. 
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SUPPLEMENTS

July 26, 2016

Fund BUDGET AMENDMENT FORM

UTILITIES AUTHORITY (193) Fiscal Year 2016-2017

Estimated Revenue Budget Appropriations

Dept Number Department Name Increase Decrease Increase Decrease

00 Transfers In 60,424

60,424 0 0 0

Explanation:

To roll forward budgeted transfer in from Grants Fund from fiscal year 2015-2016 to current fiscal year.
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NEW BUSINESS/                    

PUBLIC DISCUSSION 
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