


  
   To:  Applicants for Employment with the City of Mid west City 
  From:  Tim Rundel, Human Resources Director 
      

 
 
 
The application process with the City of Midwest City is quite lengthy and strictly regulated by several 
local, state, and federal employment guidelines/regulations.  While we have made every effort to simplify 
and expedite the selection process, many equal opportunities, affirmative action and Merit System provisions 
must be monitored. 
 
PLEASE READ THE FOLLOWING GUIDELINES CAREFULLY BEFO RE COMPLETING 
THE ATTACHED APPLICATION FORM.  THESE GUIDELINES AR E STRICTLY  
ENFORCED AND ADHERED TO. 
 
Nepotism Please Note: 
 In accordance with the City’s Procedures Manual, Article 15.1, “No two individuals shall be  
employed within the same department who are RELATED BY BLOOD OR MARRIAGE WITHIN  
THE THIRD DEGREE .  This applies to those applicants who have a parent, child, grandchild, brother, 
sister, grandparent, great grandchild, nephew, niece, uncle, aunt, or great grandparent employed within the 
department that the vacancy exists.  This also applies to step or in-law relations with the department that the 
vacancy exists.  This also applies to step or in-law relations within the third degree of kindredship. 
 

 
City of Midwest City Driving Standards 

If the position you are applying for requires you to operate a City vehicle, your driving record must meet the 
following driving standards: 
 

1. No more than two moving violations within the past three years. 
2. No more than one at fault accident in the past three years; or, if an at fault accident has 

occurred in the past three years, not more than one additional moving violation in the past 
three years.  (Two at fault accidents in the past three years will cause the applicant to be 
ineligible for consideration) 

3. No D.W.I., D.U.I. or Reckless Driving (alcohol or drug related) within the past five years.  If 
a reckless driving charge is indicated on your driving record you must provide documentation 
that proves the reckless charge was not alcohol or drug related. 

4. You must possess and maintain a valid Oklahoma driver’s license during the course of your 
employment with the City. 

5. If the job you are applying for requires you to operate multi-axle trucks or tractors, trailers or 
heavy equipment of any kind, Oklahoma law requires you to hold and maintain a commercial 
chauffeurs license with level “A” or level “B” certification and with Endorsements specific to 
the equipment you are operating. 

 
If tentatively selected, applicants for employment with the City of Midwest City are required to furnish a 
copy of their driving record to the Human Resources Department, at the applicant’s expense ($10.00), 
PRIOR to employment with the City.  Copies of your driving record may be obtained at the Department of 
Public Safety, located at N.E. 36th & Martin Luther King Boulevard or your local tag agency. 

 
 
 
 

 



Immigration Reform and Control Act of 1986 
 

Please Note: 
 At such time you are extended an offer of employment, you will be required to furnish the following 
 documentation.  You do NOT need to furnish it at this time, but will be required to furnish this to 
 Human Resources if you are the successful applicant. 
 
 In accordance with the United States Code, Title 8, Section 132A, the City of Midwest City must  

verify every individual’s eligibility for employment in the United States.  The Immigration and  
Naturalization Service and the United States Department of Labor, require you to furnish the City of 
Midwest City with ONE of the following documents. 
 

a. U.S. Passport 
b. Certificate of U.S. Citizenship 
c. Certificate of Naturalization 
d. Alien Resident / Alien Card with photo 

 
OR 

 
One Document from Each of the Columns below: 
 
 a. Driver’s License    a. Social Security Card 
 b. U.S. Military Card    b. Birth Certificate 
       c. Unexpired INS Employment Authorization 
 
Failure to furnish the City of Midwest City with the requested documentation will disqualify you from 
employment with the City. 
 
 
 

Background Investigation 
 

If you are tentatively selected for employment with the City, the Midwest City Police Department will 
conduct a background investigation of your credentials prior to you being appointed to a position with the 
City.  You must sign the attached release form to authorize the City to verify your credentials. 
 
If tentatively selected, you will also be required to furnish the Human Resources Department with a copy of 
your arrest record from the Oklahoma State Bureau of Investigation (OSBI). This document must include 
criminal history, violent offender history, and sex offender history.  Fee is $15.00 at the applicant’s expense 
and PRIOR to employment with the City.  Copies of your OSBI record may be obtained in person at the 
OSBI offices located at 6600 N. Harvey Place, Bldg. 6, Suite 140, Oklahoma City.  Phone number is 848-
6724.  Failure to do so will result in you no longer being considered for employment with the City. 
 
Please feel free to contact the Human Resources Department staff if you have any questions regarding 
Midwest City’s selection process.  In closing, let me thank you for your interest in considering the City of 
Midwest City as a career option. 
 
Revised 3/09 
 
 
 
 
 












